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I Ministry of lnformation Technology & Telecommunication - An lntroduction

-' .Z Purpose ofthis Document

3 Objectlves ofthe Project

3.1 Scope of Work

)i Pre-Qualification Requirements
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; f Bidding Process

7. Technical Proposal Points Allocation/Selection Crlteria....................
7.1 Selection Criteria
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,r-t 72 .Disqualification.....

7.3 lncuned Cost

$ Detailed Submittal Requirements

9 Submission of Bids

of Bids

lnformation

-'. 12 Frrmat of Curriculum Vitae (Annex-l)

13. Reference Form (Annex-ll)........

,)r {4; Refere, ce Form 1arrn.*-1r,,

lr5. Technical Specificarion tbr Event Management & Branding Companies (Annex-lv)
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eriag the People of Pakistan through seamless access to accurate infornation and reliable services by
;ItrCI TS ofICT applications & Telecom platlbrms; and establishing a Lnowledge-based economy.

jMlssion:

4. All maners relating to National Telecommunication Corporation (NTC). Telecommunications Foundation

;ffi), Special Communications Organization (SCO)" Virtual Universiry (V.U) and Electonic Certification

. iccreditation Council (ECAC).

;,Sgftg'.Dard interest ot'Govemment of Pakisran in entities having public shares or govemment equity like
PIEL. USF Co & ICT R&D Co.

iO Adminisfatire functions in respect of the Natronal lnformation Technology Board Act, 2022 (|,],tll ot
:2W)

l.;l :

;:t , -,

.

ij
,l

enabling environment through lormulation and implementation of policies and legal framervork;
T infi'astructurc tbr enhancing productivity; facilitating good governance: improving delivery of

and contributing towards the oyerall socio-economic growth ofthe count+

of an overall integrated plan as well as formulation of policy for the development and

of Information Technologl and Telecommunications, including related infhastructure. in

.ft;i _. 2 Co.ordination with the hovincial Covernments, autonomous bodies, private sector. international

1ffiil': i 'tlrganizations and foreign countries in respect of infonnation technolog! and telecommunications.

"ff']..t 
,, 

"r"* 
resource development in the field of inlbrmation technologl and teiecommunicarions.

?^,s : A ftsnotion of information teclrnolog; applications.
..:!t' ;' - -

..;.;, 
. 5. f.riaing guidelines lbr the standardization of software for use within the Govemment.

- i?:. -rl .i :

4Hj.:rj 6'. p1*n,ng. policl making and legislation covering all aspects of telecommunications excluding radio and

'W-,, ' tLui.ion and issuance of policy directives.

reiating to National Information Technology Board (previously Pakistan Computer Bueau and the

Government Directorate). Pa-kisran Software Export Board.

+&si.
'-+ r.s;i
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,l-l:iElFr-:
ilke purpose of this document is to denotdspeci! the deliverables associaled with this project of and the
,pmcedure/approach which MolT&T will follow to pre-quali! the firmVcompanies capable ofexecutiog high
prlfle evens for MolT&T locally and internationally.

ffi:ffiffirE't-E@fe{E
-IDfioducf on to the Project:

This projest aims to take on board event management companies who can highlight the m industry ofPakistan
to encouage and aware people regarding the potemial of the IT industry of Pakisan and the available

-iqfportunities. The

eveEts both locally

.+;'i'j
' l.E( L. r
*fi}:,,..

-+=-.r. :re
i;r{ 
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,dli,",'. il,:E I .

"i.Hr'rr''.::!
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==l ,.: 
- e Coordinate visa applications for intemational participants (ifapplicable).

.,i: :.'- . . Develop and manage a registration system for attsndees.

t;

selected company(ies) will be respolrsible for end+o-end execution of various mes of
and international ly.

3.1 Scope of Work
r The event management company would manage the events as required by MotT&T on the given

timeline and guidelines

. MoIT&T may award Tenders separately either for event management or to a single for nrarketing /
bmndng depending upon the specific requirernent ofthe Ministry"

. The company would be responsible for organizing national and intemational level media evenE,
execute state level events such as inauguruion events, road shows, seminan, press conferences etc.

and any other activities relaled to marketing photogra.phy, video-graphy, branding, medi4 image

. building and event management deputed by MolT&T.
. Complele eyent run down with proposed event flow and managoment plan will be shared with

MoIT&T before the event or acrivity.

::

.. . The company would share the event structure i.e. fumishing, equipmenr etc.

l, . Develop and manage comprehensive event timelines and budgets.
r [frequired manage travel arrdngements (flights & boarding/lodging) for intemational delegates

a

!
?
a

a

Identi!. invite, and confirm participation of high-profile speakers, inv*tors, and governme t
officials.
Ifrequired, manage speaker trave[. accommodation, and logistics.
Collaborate with the client to develop compelling agendas.
.Orgaize panel discussions, presentations, and company pitching sessiom.
Develop and execute pre- marketing carnpBigns to attract attendees and investors.
Utilize social media, industry publications, and plarforms for promotion.
For Social Media Management of MolT&T, the company has to co-ordinate for strong branding for

. MolT&T.
,i I . Secure media coverage for the summits.

, :- o Facilitate pre-arranged meetings and networking oppomrnities between companies and investors.
.1,:; r' Manage all aspects of on-site event logistics, irrcluding audio-visual, stage setup. catering, and

sacrnity.

.;i{.-.:i ,- ij.-i--ri=,'.
:r1- -.;
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Oversee registration process, welcome delegateg and manage event flow.
Conduct post-event surveys to collect feedback and measure success.
Prepare comprehensive reports summarizing key outcomes (anendance, media coverage, potential
leads).

Accormt Key Manager to be assigned for MolT&T.
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PrL'-Quafiff cation of Event Mansgement Companies

Valid Registration and Compliance: The bidder must possess valid registration under Sales &
Itrcome Tax Authorities, including where relevart SECP or any other govemnent authorityJocal,
provincial or federal, Relevant Provincial Tax Authorities if operational in a province and with other
relevant bodies where applicable.

Provincial Revenue Authority: Companies registered with Provincial Revenue Authorities ae also
eligible.

l.

i.

2_

3.
.:' .

.ri;, l; '
' ;'ri l

' i,rin ,

.,=. ; l
"ri!+._! ri

"6.

Declaration of lntegrity: The bidders under a declaration of ineligibility for comrpt and fraudulent
practices issued by any Govemment (Federal, Provincial or Local) or a public sectq organization are

NOT ELIGIBLE. The firm must provide an undertaking as required to this effect.

Litigation History: The bidder should not be involved in litigation with any Government departsnent.
The firm must provide an undertaking as requircd to this effect.

Releyant Experience: The Firm/Companies should have relevant experience providing similar
services for the last (Five) 05 years in event management. They should have organized at least three
(03) similar evens with WIPS, Head of States/ Head of Govemment/ Foreign Delegates.

Actlve Taxpayer Status: The bidder must be active on FBR'S active taxpayer's list. [A certificate to
this effect shall be providedl.

lnternational Conference Experience: Proven experience in organizing large-scale intemarional
confercnces or summits.

8. Proven Track Record: Strong u-ack record in managing logistics, speaker relarions, and marketing
for complex events.

9. Established Industry Network: Established network of contacts within the relevant industry sectos
and govemment agencies (for speaker invitations and protocol). Please provide references for
assignmentVprojects ftar closely reflect similar projed to the scope of work which has already been
complered in the pas.

. 10. Jobt VeDture Participation: Joint ventures (JVs) between two companies (one ofthe W compnies

. must be an EvenVManagement/Conference organizer company) can submit a proposal, provided tha
ach entity me€ts the preaualificaion criteria independently. The JV agreemsnt mus speci! the

"- responsibilities and contributions ofeach partner to the project, underlining the synerry and added
. ralue resulting from the parmership.

Pre{ualiflcation of Eyent Management Company Page 5 of 13
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Note: If Comptiant, please tick and must attBch the mmdatory documeds.

rl:,.: MoIT&T reserves the right to disquali! companies who fail to submit dle above-mentioned
mandratory documents:

Wt;i-
r+Ufte cdtsrt (incl

*jb inmpny neeos

uding content, images, etc.) shall be original and developed for MolT&T.
to seek permission first to use any copyright or trademarked contenl Enties conlaining

qy uaauhorized content will be disqualified.

ihe tiaaer will transfer all the rights to MolT&T; MoIT&T reserves all rights to use all the contem at any

p@form.

Receipt of
Proposals

:I
Shonnninq onOpenlng of balr ofTed'r ,cal

Bids EvdL

E\vbltot E
Shodlsted E
conpand

t\-wi &vsrt&er*ent

.: :-
r.q.td i

' .t.)+/-:'

' i.? r- ''ri
'r 7-{.' :

Technical Evaluation Crlterla

The criteria for the evaluation of company's technical proposal is as follorrs. Quali&ing
rmrks:70olo

't t.!,-
:._. .

a.,r*l.":

Hltd,
I Company profile.

2 Client list and their testimonials for whom eveflt managemeat have been done.

3 Audit Report (t ast 3-years)

4 National Tax Certificate and sales tax registration certificate

5 Affidavit to the effect thal any govemment depafirnent has not blacklisted the
company.

6 Briefdescripion ofthe top three projects by your company, which closely match
the objective ofthis projm. Those three customers' contact informatioa includes
nasE title, organization, and mobile number.

l: .:
.r&:+"'

'.l.SS:_
:.r.ffS.,.

Pre{lualiltcation of Evont anagement Company Page 6 of 13
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9&8use#lacithconforrnancelnbminedsubemusls/bidsproposacaltechniThe

t

riteriacSe{ectionI1

s.
No.

Evaluatlon Criteria Mar
Marks Evaluation Parameters

I Firrn / Bidder Profile t0

Registered with SECP/Registrar of Firms:
I 0+ yean ( I 0),
5-9 years (9),
I -4 years (E).

Financia.l Soundness l5

A\€rage annual tumover (last 3 audited years)
z PKR 30M (15),

: PKR 20M (r2),
> PKR loM (8),

z PKR 2M (5).
Relevant Firm Experience in
private sector (including JVs with
natio al and interoaional firms
whh defined share of
worl/fi nancial wonh of project in
relevant field)

l5 Minimum 5 similar events worth > PKR 2M each
(3 mark per event)

Relevant Work Experience of the employees
related lndoor Event Management of similar
size and nature (One projecFl.0 mark)4

Qualification & Compelence of
Proposed Team Full Time/Pafi-
timd On-call
(Attach list ofteam members,
resumes ofthe team as per the
Annex- I Format)

l0
Relevant Work Experience ofthe employees
related Outdoor Event Management of
sirtilar size and nature (One project= 1.0 marks

Large-Scale / VVIP Event
Manqganent Experience

l5 Events with 300+ participanb / VVIPS
(5 marks per eYetrt, max 3 events)

6

Experience with Public Sector
Organizations (including JVs
with national and intemational
fimts with defined share of
work/financial worth of project in
relevant field)

l0

Project value:
> PKR 20M ( l0),
> PKR l5M (8),
< PKR 10M (5)

Legal, Tax & Regulafory
Compliance

l0 NTN/CST registration, Active Taxpayer stalus, non-
blackl isti ng affidavit (10)

8 Technical & Creaive Capability 5
AV systems, st"gi11g, branding digital/vktual event
capabilitv (5)

I Preseatation / Demonstration l0 Technical understanding, creativity, execution
methodotogy ('10)

Hinimum percentage for technical qualification shall be 70%.

i;-_,

'4r
J,*.r .'

6,-i
'.--:1"

+.
,*i

, rlErr-'

ii i.
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Disqualifications.

il'he bidder company shall be disqua.lified if:
i) The company does not quali! technically.
[) MolT&T will not entenain incompleteiconditional bids.

O The firm/company is not registered with the lncome Tax and Sales Tax authorities.
iv) The firm has been blacklisted by any other govemment departnenl.
v) Any other major discrepancy found in the proposal.

O They are or have been at any time during the last five years involved in litigalion, arbitratio4 m
any other dispute or event that may in the company have material adverse effects on the bidders'
ability to perform the contracl.

vfi) Its involvement in titigation is chronic.
tii) lS past conduct or execution of work under the contract has been poor.

k) The Specificarion and other requirements ofthe assignment are not properly adhered to, or it is
different from those mentioned against each deliverable.

x) Any other significant discrepancy found in rhe proposal and non-compliance ofthe terms and
conditions ofthe RFP and tender ootic€.

xi) The firm has been blacklisted by any other government depanment.

72 Incurred Cost

Tltose submitting proposals do so entirely at their expense. There is no expressed or implied obligation by the

MbIT&T to reimburse any individual or firm for any coss incurred in preparing or submining proposals,
ti'-..-.poyrd,ug additional informalion when requested by the MoIT&T, or participating in any selection
+i:l'-; :-itetoirgrtions or interviews, including contract negotiatiors. Furthermore, firalists will be requircd to
- complete a detailed St temetrt of Work a their own cost that will be part of the implemantation contratt

.;i", I Sefor€ contract signing. The cost ofthe finale should also be mentioned. List at Annex-IV may be referred as

':*,#1"t'. t a Specimen / example of matoials which may be requested however, this is not an exhaustive list and iterns
'ill' '., 'may k added as per occasion...:i. t.'. -. . _

'rTo facilitate the analysis ofresponses to this Pre-Qualifcation, vendors must prepare their proposals follouing
rlre instructions outlined in this part. Proposals should be preparcd as simply as possible and provide a

;-: 
-:': sfeigbfor*ar4 concise description of the vendor's capabilities to satisfi the requkements. Emphasis should

+iE i iB cotrcentratea on accuracy, completeness, and clarity ofcontent. All pafis, pgeg figures, and tables should
. be numbered and labelled appmpriarely.

, yendor responses shall be in the prescribed formar

For any quoies, please contact a dsadmin@moitt.gov.ok

General Terms and Conditions For any linlq MoIT&T will send quotation rcquests either through letter
or through elettronic means.

. d.: lt'
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Pre-Qualification of Event
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MoIT&T will sign a formal Open Framework Agreement with the selected pre-qualified event
rnanagement companies regarding the provisioning ofthe agreed services and valid for 3 years. This
agreement will comprise of all details nec€ssary to execute the services successfrrlly and upro the
sarisfaction of tbe procuring agency.
MolT&T reserves the right to ac.ept or rcject all or any applicarion as per PPRA nrle # 33.
For any queries you can email to dsadmin(Amoitt-sov.pk

I; :

lE'
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Jh proposal shall be in the English language. Bids musr be provided in a sealed envelope; the evaluaion

firocess includes presentations ofbiddem and visis to bidden' offices as well. Based on evaluation critoi4
tth bidders will be prenualified. Proposals shall contain technical solutions only (withor.a price & eamest
poaey) md a soft copy ofthe bid on a USB drive.

'6=ir1 :;: !c l

.;F-'';'"'-,- u) Bidding documents/proposals, containing detail terms and conditiors, etc. are available electronically
and can be downloaded from EPADS-PPRA website r ww.eprocure.gov.pk free ofcost.
Bids should be submitted electronically ONLY through EPADS. Manual submission of bids is NOT
allowed.
The bids, prepared in accordance with the instructions in the bidding documents of Eligibility
documents as specified in bid documents in favor of the undersigned must be submitred thmugh
EPADS Iatest by 76 January, 201!6 on or before I l:lXl AM. Bids will be opened on the same date al
1I:30 AIVI at the below mentloned addr€ss.
Note: The sealed hard copies of original bids for only those bids will be entertained who applied
ftrough EPADS www.eprocure.qov.ok . The hard copies may be provided if required by the Bids
Evaluation Committee.

d)

'I._- , 
_ N_ste: - Any proposal received after the closing date and time for submission will not be entertained and

-pi: :. ietwned unopened.

.S1,.., Moff&f rcserves the right to accept or reject (wholly or partially) of any or all blds / propmals in

i.ft , agcordame with Rule.33 of PPRA Rules, 2004.
"ii'+:*j' '
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s gid;tr, .,..:

. echnical offe(s) will be opened on the stipulated dare and time as mentioned in the tender notice, il the
jrrgsence of vendorVbidders or their authorized representdives - tle latter desire to afiend the bid opning
sesslon

Wffiffi.i.ri6Biimidd,fxi. -,.-TIgEI.€
--. 

':- hputy Secretary (Administration)
. ;'; : tfmistry of lnformation Technologr and Telecommunicaion.

':'if; I covemment of Pakistan:-l+; ' 7& Floor, New Secretariat (Kohsar Block), Constitution Avenue, lslamabad
;: Telephone: - 92-51-921997|
i-f .,+ifoail : dsadmin@moin.eov.pk.,tF :. --
i-:

,+1ir
ii&-:i.' ,

i:,3ii,'ii' ,

.-:'.
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Annex-I

FOR]VIAT OF CURRICULUM VITAE

Xey Qualifications and Certifications:

(Give an or:tline of staff members' experience and training most pertinent to tasls on assignment.

Describe the degree of responsibility held by the staff member on relevant previous assignmenb and

give dates and locations)

2. EducationalQualification.
3. Other Skills
lf Work Experience:

r Employment Record:
(Starting with the present position, list in reverse order every employment held. For experience in the

las ten yean, five types ofactivities performed and client references at least three (Name, Email, Phone

,number, Company Name.)

. SlgrtfiEnt Projects (Project Name, details, your Role, significance ofthe project)

. Atry lnternational Project, ifyes (Please mention projeo name, deuils, your role, and

significance of the project)

_ 
o Experlence relevant to the assignment

. 5. A complete Prolile Consisting of
o Total no of projects so far

. Project tenure

' . Expertise and roles in those projects

Si$ature

OR

Signature

Date:

(Staff Memb€r)

(Authorized Represenlative)

';.
r J'5,
. +i!. ',

. ;,1,, i;ri:'

':lr ,j -r

,ilrr r l.,'il 
.

,.','..-

Ii:.lir
:Ui
:t1

ii
:+

.' ;1 -

.ltlqrne of Company:

E}{ane of Staff Member: Job Designation:
.Role in dris project: Total years of experience:

: Years with Company: Nationality:
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Anner- II

. Reference Form
< :] ASSIGI\IMENTS/PROJECTS COMPLETED DURING LAST 05 YEARS

.Please provide references for assignments/projects that closely reflect similar projects to the scop€ of
'work thfi has already been completed in the past. Please use the following format in submitting

, refereaces and aftached evidence/support documents in favor ofthe record.provided below:
-:l.-

add records as many as arc required)

ri.

s
!.
+

Name of
Customer

Details of
Project

Media URL

Project
Cost

(Milllon
PIG)

Project
Comple.
tion Date

Customer
FOC

Details
(Des@atio

n, CelI,
Email)

Copy of
Work
Order3/
Evldence

3

5.
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Annex- III

Reference Form
Event Management fxperienee

i -.- ?lease provide references for the event Management project to the scope ofwork that has already been
.;i:-- ;.completed in the pas. Please use the following format in submitting references and attached

i,fri.r evidence/support documents in favor ofthe record provided below:
'..f*. '

:1,5,,":,

Sr.# Name of
Customer

Details of
Event

Event
Media

Project
Cost

(Million
PKR)

Number
of

Pa rticip
ants

Customer
FOC

Detsils
{Deslgnatio

n, Cell"
Email)

Copy of
Work
OrderV
Evidence

I
)
3

4

5

l:": _

t{f.!. .
.-i t4i

L1lt ,

.ri.:-' :
,lEi-.
''i+Et:r '

i3{i'
',-FI r
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-i,:
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'ai 

.--' '';*1at
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Ja' ...
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Technical Specifications for Event Management

Si No Desc riptlon/Items Size Quantlty
I SMD/1\'lain Backdrop lOftH x 20ftW 01

2 SMD Panels on Stage l6ftH x 8ftW 02
3 Media Wall 8ffH x l2ftW 0l
4 Other Branding Panels 8ftH x l2ftW OE

5 X - Standees Standard size 06

6 Flower Stands/bouquet l0
7 Stage Setup including Truss with Lightingsi Brarded

.Podium, Mics etc.
in accordance

with venue stage

space

0r

8 Insallation of Acrylic Letters Cutout 3ftH x l5ftW 0l

9 Complete Sound System - Line Array with portable mics in accordatrce
with venue

rcquircments

0l

l0 Ushers l0
lt Guests Registration/Welcome Desk with Mobile

Collection Desk
03

12 Sating Arrangements (Seating Plan, Sofa Rows and
Tables for WIPs and Chairs for General Guests, Name
Tqs on Sofa Rows)

400 Pax

l3 Car Parking Signs @ifurcated for VVIPs and General
Guests)

30

l4 Printing oflnvitation Cards with Courier and guest

confirmation follow-up
600

-15 Hi-tea: 3-4 items menu with water and drinks including
Cutlery, Culinary, Serving

400 pax

t6 ?ower Back-up Generaton (ifrequired at verue) 400 pax

t7 Outer Wall Drops 30ftH x lOftW 5

IE Directional Signs for Guests 2ftH x 2ftW r0

19 Digital Branding on Constih-rtion Avenue with CDA
Approval

6ftH x 3ftW 100

20 City Branding - Outdoor Streamers on Club Road and
. Srinagar Highway linking to Constitution Avenue with
CDA Approval

6ftH x 3ftW r50

2t Branding ofEftrance Corridor with props As required- 0l
22 t*nyards with ID holden & Printed Card 400 pax

23 Event HosVMaster of Ceremony (includes script creation
and rehearsals)

01

-24 Raised Media Platform for Placement of Media Cameras 0z
25 Yenue Rantal Charges (Gow. Rate with Rent of

Preparatory/Reheanal Day and Event Day)
2 days

26 Full Event Coverage and streaming with drones as per
requirements

as P€r
requirements

-+-+::,'-.

, i --
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