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DISTRICT HEADQUARTERS HOSPITAL MATIARI, 

SINDH 

BIDDING DOCUMENTS 

PROCUREMENT OF GENERIC CONSUMABLES ( JANITORIAL & 

UTILITY ITEMS) 

FOR THE FINANCIAL YEAR 2026-27 

TENDER NO: MS/DHQ/MATIARI/GEN-CONS/2026-27/004 

 

BID OPENING DATE: 21-08-2026 

BID OPENING TIME: 3:00 PM 
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SECTION I: NOTICE INVITING TENDER (NIT) 

OFFICE OF THE MEDICAL SUPERINTENDENT 

DISTRICT HEADQUARTERS HOSPITAL MATIARI 

Phone: 022-9240904 | Fax: 022-9240905 | Email: msdhqmatiari@gmail.com 

 

No: MS/DHQ/MATIARI/TENDER/2026-27/004 

Dated: 15-07-2026 

 

The Medical Superintendent, District Headquarters (DHQ) Hospital Matiari, invites sealed 

bids from eligible bidders (Contractors/Firms/Suppliers/General Order Suppliers) registered 

with the Federal Board of Revenue (FBR) for Income Tax and Sales Tax, and the Sindh 

Revenue Board (SRB) where applicable, for the Procurement of Generic Consumables 

(Stationery, Janitorial & Utility Items) for the Financial Year 2026-27. 

 

S# Description 
Tender 

Fee 

Bid 

Security 

Bid Submission 

Deadline 

Bid Opening 

Date & Time 

01 
Generic Consumables 

(Janitorial & Utility) 

Rs. 

3,000/- 

2.5% of Bid 

Value 

21-08-2026 at 2:30 

PM 

21-08-2026 at 3:00 

PM 

Terms & Conditions: 

 

10 Bidding Procedure: The procurement shall be conducted through the Single Stage – 

One Envelope procedure as per Rule 46(1) of the Sindh Public Procurement Rules 

(SPPRA), 2010 (Amended up to date). 

11 Tender Documents: Interested bidders can obtain the bidding documents from the 

Office of the Medical Superintendent, DHQ Hospital Matiari, upon payment of a non-

refundable tender fee of Rs. 3,000/- via Pay Order/Demand Draft in favor of the 

Medical Superintendent. Documents can also be downloaded from the SPPRA 

website (EPADS https://sindh.eprocure.gov.pk ) 

12 Bid Security: Bids must be accompanied by a Bid Security of 2.5% of the total bid 

value in the form of a Pay Order or Demand Draft. 

13 Registration: Bidders must be on the Active Taxpayers List (ATL) of FBR and 

registered with the relevant authorities as General Order Suppliers. 

14 Submission: Sealed bids must reach the office of the undersigned by the deadline 

mentioned above. Late bids will be rejected. 

15 Opening: Bids will be opened in a single session in the presence of the Procurement 

Committee and bidders' representatives. 

16 Right of Rejection: The Procuring Agency reserves the right to reject any or all bids 

subject to the relevant provisions of SPPRA Rules, 2010. 
 

 

MEDICAL SUPERINTENDENT 

DHQ HOSPITAL MATIARI 

 

mailto:msdhqmatiari@gmail.com
https://sindh.eprocure.gov.pk/


 

 

SECTION II: INSTRUCTIONS TO BIDDERS (ITB) 

17 Scope of Bid: Procurement of Generic Consumables including office stationery, 

janitorial supplies, and general utility items for hospital use. 

18 Bidding Method: Single Stage – One Envelope. The technical and financial 

information must be submitted together in one sealed envelope. 

19 Eligible Bidders: Open to all registered General Order Suppliers and specialized 

firms meeting the qualification criteria. 

20 Bid Prices: Fixed for the FY 2026-27. Inclusive of all taxes and delivery to the 

hospital premises. 

21 Bid Validity: 90 Days. 

22 Performance Security: 5% of the total contract value. 
 

 

 

SECTION III: BID DATA SHEET (BDS) 

ITB Clause Description Detail 

1.1 Name of Procuring Agency District Headquarters (DHQ) Hospital Matiari 

1.2 Name of Contract Procurement of Generic Consumables 2026-27 

2.1 Method of Procurement Single Stage – One Envelope 

3.1 Tender Fee Rs. 3,000/- (Non-refundable) 

4.1 Bid Security 2.5% of the total bid value 

5.1 Bid Validity Period 90 Days 

6.1 Language of Bid English 

8.1 Submission Deadline 21-08-2026 at 2:30 PM 

9.1 Opening Date & Time 21-08-2026 at 3:00 PM 

 

 



SECTION IV: EVALUATION AND QUALIFICATION CRITERIA 

Bidders must fulfill the following criteria. Failure to provide mandatory documents will result 

in disqualification: 

 

23 Registration Certificates: Valid NTN, GST, and SRB Registration Certificates. 

24 Active Taxpayer Status: Proof of being on the Active Taxpayers List (ATL) of FBR. 

25 Financial Soundness: Bank Statement for the last 2 years showing a turnover of at 

least Rs. 5 Million. 

26 Experience: Minimum of 2 years of experience in supplying general goods/stationery 

to Government/Semi-Government departments. 

27 Affidavit: Judicial stamp paper (min Rs. 100/-) stating the firm has never been 

blacklisted. 

28 Professional Tax: Valid Professional Tax Certificate for the current year. 

29 Price Reasonableness: Certificate that quoted prices are not higher than market rates. 

30 Sample Verification: The hospital committee may request samples of janitorial or 

other given items before final award. 
 

 

 

SECTION V: SCHEDULE OF REQUIREMENTS (LIST OF GENERIC 

CONSUMABLES) 

The bidder is required to quote unit rates for the following items. Quantities will be ordered 

as per requirement. 

 

S# Item Description Specification / Brand Unit 
Rate (Incl. 

Taxes) 

1 Office Stationery    

1.1 Photocopy Paper (A4) 
70g / 80g (Double A / 

Equivalent) 
Ream  

1.2 Photocopy Paper (Legal) 
70g / 80g (Double A / 

Equivalent) 
Ream  

1.3 Ball Point Pens 
Blue/Black/Red 

(Piano/Equivalent) 
Box (10)  

1.4 File Folders (Box Type) High Quality Cardboard Each  

1.5 File Covers (Flap Type) Printed with Hospital Name Each  

1.6 Stapler & Pins 
Standard Size 

(Dollar/Equivalent) 
Each/Box  

1.7 Paper Clips / Binder Clips Various Sizes Box  



S# Item Description Specification / Brand Unit 
Rate (Incl. 

Taxes) 

1.8 Registers (Plain/Ruled) 2-Quire / 4-Quire Each  

1.9 Toner Cartridges For HP/Canon Laser Printers Each  

1.10 Disposable Syringes  (Various Sizes) Box  

1.11 
Disposable Hypodermic 

Needles  
(Various Gauges) Box  

2 Janitorial Supplies    

2.1 Phenyl (Concentrated) 
5 Liter Gallon (Strong 

Fragrance) 
Gallon  

2.2 Liquid Hand Soap 5 Liter Gallon / 500ml Bottle Each  

2.3 Bleaching Powder High Grade (1kg Pack) Pack  

2.4 Acid / Toilet Cleaner 
Standard Brand 

(Harpic/Equivalent) 
Bottle  

2.5 Mops & Brooms Standard Quality Each  

2.6 Dustbins (Plastic) Medium / Large Size Each  

2.7 Garbage Bags Small / Medium / Large Pack  

2.8 Air Freshener Spray (300ml) Bottle  

3 General Utility Items    

3.1 Electric Bulbs / LED 12W / 18W (Standard Brand) Each  

3.2 Extension Cords Multi-Socket (Heavy Duty) Each  

3.4 Locks & Keys Small / Medium / Large Each  

3.5 Tissue Boxes 
Standard Size (Rose 

Petal/Equivalent) 
Each  

3.6 Toilet Paper Rolls High Quality Roll  

3.7 Pottery Stand For Flowers  ___ Each  

3.8 
Vacutainer Tubes – Yellow Top 

(Gel/Clot Activator) 
___ Box  

3.9 
Vacutainer Tubes – Purple Top 

(EDTA) 
___ Box  

3.10 Plain Blood Collection Tubes ___ Box  

3.11 Glass/Plastic Test Tubes ___ Box  



S# Item Description Specification / Brand Unit 
Rate (Incl. 

Taxes) 

3.12 Reagent Bottles (Amber/Clear) ___ Each  

3.13 Distilled Water ___ Liter  

3.14 Thermometer Probe Covers  ___ Each   

3.15 Room Spray  ___ Each  

3.16 Digital Thermometer ___ Each   

3.17 Mosquito Repellent/ Spray   ___ Each   

3.18 Microfiber Duster Cloth  ___ Each   

3.19 Glass Wiper  ___ Each   

3.20 Squeegee Wiper with handle  ___ Each   

 

 

SECTION VI: TECHNICAL SPECIFICATIONS & QUALITY 

STANDARDS 

31 Stationery Quality: Paper must be jam-free and of standard brightness. Toners must 

be genuine or high-quality compatible ones. 

32 Janitorial Chemicals: Phenyl and cleaners must be effective and meet health safety 

standards. Concentrated solutions are preferred. 

33 Utility Items: Electrical items must be energy-efficient and carry a standard warranty 

where applicable. 

34 Delivery: All items must be delivered in original packaging. Damaged or substandard 

goods will be returned at the supplier's expense. 

35 Stock Availability: The supplier must ensure the availability of common stationery 

and janitorial items for immediate delivery within 24 hours of a purchase order. 
 

SECTION VII: GENERAL CONDITIONS OF CONTRACT (GCC) 

36 Contract Period: Valid for FY 2026-27. 

37 Compliance: All supplies must comply with Sindh Public Procurement Rules 

2010. 

38 Payment: Monthly payments within 30 days of invoice submission and verification 

by the Hospital Admin/Store. 

39 Termination: The Procuring Agency may terminate the contract for repeated supply 

of substandard goods or delays. 
 

 



SECTION VIII: SPECIAL CONDITIONS OF CONTRACT (SCC) 

40 Price Firmness: Rates quoted shall remain firm until 30th June 2027. 

41 Quantity Variation: The Procuring Agency reserves the right to increase or decrease 

the quantity by 15% as per SPPRA Rules. 

42 Liquidated Damages: A penalty of 0.5% per day will be charged for any delay in 

delivery, up to a maximum of 10%. 

43 Local Preference: Preference may be given to local suppliers in Matiari/Hyderabad 

for routine utility items to ensure quick delivery. 
 

SECTION IX: STANDARD FORMS 

1. BID FORM 

(To be submitted on Letterhead) 

 

To: 

The Medical Superintendent, 

DHQ Hospital Matiari. 

 

Subject: Bid for Procurement of Generic Consumables 2026-27 

 

Dear Sir, 

Having examined the bidding documents, we offer to supply Generic Consumables 

(Stationery, Janitorial & Utility Items) in conformity with the said documents. We undertake 

to provide high-quality general goods as per hospital requirements. 

 

Signature: ____________________ 

Name: _________________________ 

Designation: __________________ 

 

2. INTEGRITY PACT 

(Standard SPPRA Format) 

 

3. AFFIDAVIT 

(On Rs. 100/- Stamp Paper) We affirm that our firm is not blacklisted and all goods supplied 

are genuine and meet the required quality standards. 

 

END OF DOCUMENT 


