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GENERAL INSTRUCTIONS & CONDITIONS FOR THE BIDDERS

Only those firms are allowed to participate in the tender who are General Sales Tax (GST)
registered and have National Tax Number (NTN).

Bidder (s) must have sound financial position, sufficient experience, good reputation and capability
for timely completion of supply.

Bidder shall attach Pay order of Rs. 60,000/- as earnest money (Refundable) in the shape of Pay
Order, Call Deposit Receipt, Bank Draft. The same shall be attached with the Financial Bid.

Bid(s) found without earnest money in the shape of Pay Order, Call Deposit Receipt and Bank Draft
will not be considered, and will stand rejected.

Bid(s) with earnest money in the form of Cheque shall not be accepted.

No bidder will be allowed to submit his/her second or third offer with the same bid.

Only those Bid(s) will be considered which will be submitted as per pattern of documents finalized
by this office.

Bid opening Procedure.

Single stage- two envelope procedure will be adopted to evaluate the offers.

The bid shall comprise a single package containing two separate envelopes. Each envelope shall
contain separately the Technical Proposal and Financial Proposal in bold and legible letters to

avoid confusion.

Initially only the Technical Proposal will be opened to evaluate the offer(s) with the
specification(s) and required criteria mentioned in the tender documents.

Financial Proposal will be opened only of those firms whose offer(s)/items would be found as per

specification/sample and laid down criteria.

The offered unit price of item(s) should be inclusive of General Sales Tax, Income Tax and all
applicable Taxes. G.S.T and Income Tax will be deducted at source according to Government’s

order.

A separate agreement shall be executed with successful bidder.
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The quantity of items(s) can vary subject to availability of funds. Moreover Office reserves all the
rights to reject any or all the tenders, without assigning any reason or to accept full or part of the

tender at its discretion.

Liquidated Damages:- If the supplier fails to deliver any or all the items of the specified standard
within the specified time period, the supplier shall deposit, without prejudice to other remedies

under the contract, liquidated damages i.e. sum equivalent to 0.5% per week and maximum up to
20% on the total value of contract.

Penalty for failure of Supply:- If firm fails to supply any or all the items as per specification and
required standard, action for blacklisting of the firm will be initiated.
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All items (s) shall be inspected before payment.
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Item(s) which will not be found according to required specifications/standard, shall not be accepted.
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In case, any of the terms and conditions of the agreement is violated, the responsibility for any loss
or damage will lie on the supplier firm.

Technical bid will be opened at Office of the Directorate General Audit (Federal Government), 17
Mauve Area, Federal Audit Complex, G-8/1, Islamabad.
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The Financial Proposal of technically successful bidders will be open publically at Office of the
Directorate General Audit (Federal Government), 17 Mauve Area, Federal Audit Complex, G-8/1,

Islamabad.
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The speciﬁcatipns, standard and quality of the items mentioned in the document are final and
unchangeable, if any firm submits its rates with a change in the above mentioned specifications, the

Validity of Bid will be 30-06-2026

same will not be accepted.
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Required Documents

S#

Organizational Information

Required Information

Response

Legal Name of the Firm/Vendor

Year of Registration/Establishment

National Tax No.

Sales Tax Registration No.

(O] S S i S

Name and Designation of the Head
of Organization

Mobile #

Telephone #

Address

E-mail

Name and Designation of
“Contact/Focal Person”

Mobile #

Telephone #

Address

E-mail

Bank Account # (IBAN)

Name of Bank
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ABDUL RAQEEB KHAN
Audit Ofticer (Admn)
Directorate General Audit
federal Government, Islamabad
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Eligibility Criteria

Annexure-B

Response/Elaboration/

Attached Supporting

S# Eligibility Criteria Details Proof Required Documents/Proof
. Yes No
1. | The bidder must have local
presence/office in
Islamabad/Rawalpindi B
2. | The bidder must not be
blacklisted by any
government/semi
government/autonomous body
3. | Provide copy of Tax return of last
year 2024-25
4. | Provide NTN, GST details

SR

ABDUL RAQEEB KHAN
Audit Officer (Admn)
Directorate General Audit
Federal Government, Islamabad
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