TENDER DOCUMENT
INVITATION FOR
TECHNICAL AND FINANCIAL BIDS
SCME, NUST Islamabad, Pakistan
Tender Reference # 803/03/Lab Eqpt/SCME/2025-26
(6 x Lab Equipment for SCME Campus headed by Dr. Zeshan Ali O/Ic ME Lab &
Dr.Ayehsa Raza O/Ic Lab ChE Dept)

1.  Bids are invited from authorized well-established suppliers, OEMs or distributors
having NTN / Sales Tax registration with active ATL Status in FBR record with modern
facilities for supply and delivery of 6 x Lab Equipment’s to SCME-NUST Islamabad".
Complete specifications and required quantities have been mentioned and attached as
(Annex-A & Annex-B).

2.  SUBMISSION OF QUOTATIONSs/ BIDs

Single Stage-Two Envelopes (Rule 36-b PPRA) bids must be submitted in soft through
EPADS . All reference to manual processes and manual submission of tender should be
deemed to have been replaced with the processes and procedures defined in E-PAK
Procurement Regulation, 2023. However, sealed hard copy of technical bid complete in
all aspects along with earnest money in separate envelop must be submitted at the
time of technical bid opening. However, as per PPRA guidelines, all JVs intending to
participate in public procurement must be registered with PPRA through the e-PADS.
Moreover each constituent partner of the JV to participate in public procurement
must also be required to register individually on the e-PADS portal.

3. QUOTATIONS & SINGLE STAGE -TWO ENVELOPE

Bids must include quotation, detailed specifications and all other relevant
technical details of the quoted item(s) as attached at Annex “A” & Annex- “B”

(Separately).

a. Financial quotations must indicate rates for each item separately and
include all applicable taxes i.e. with GST etc. Any exemptions in taxes by
the federal government (where applicable) must also be indicated.

b. Financial Quotation must be submitted in the format as per attached at
Annex-C at your company letterhead. (Separate quotation for each Items).
& Firms must submit earnest money draft (refundable) value PKR 200,000/-

with the financial bid as pay order / bank draft in favor of Principal SCME-
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NUST, Islamabad. Original Pay Order / Bank Draft must be provided at the

time of technical bid opening.

Bidder must submit authorization letter as evidence of their level of

relationship (i.e. partner, distributor and reseller) with the Principle. This

letter is to be obtained from the Original Equipment Manufacturer (OEM)

and should be valid for delivery of this contract.

Detailed bids are to be submitted on Firm's letter-head duly signed by an

authority/Signatory of the Firm. It must also include following documents

pertaining to the Firm:

i Record of taxes deposited in last one year / Audit Report.

ii Income and Sales tax certificates.(Copies)

iii Company profile.

iv Bank statement for last six months / Bank credit limit / Balance
Sheet.

v Where to subject services provided in last 2 years.

Vi Quality Certification(s) - if any.

vii OEM's Authority letter/authorization letter if applicable.

viii  Non-black listing record certificate on stamp paper.

[ Dully filled-in and signed annex “ D, E, F,G, H & I” (Attached with
this document)

Bidders are to provide quotes with validity at least 120 days from the date

of opening of tender, in case of need arises.

g.

All items should be quoted with 01 year warranty, support and upgrade
period for the product.

Selected firm shall provide "Performance Guarantee (PG)" equal to 10% of
the contracted value in the form of CDR / Bank Draft valid for the entire
warranty period or cut from bill at the time payment.

SCME-NUST-SCHOOL reserves the right to reject partial quotes.

Bidding Documents processing fee must be attached in original in technical
bid envelop in the shape of Pay Order / Bank Draft of Rs. 3,000/-(non-
refundable) in favor SCME-NUST H-12, Islamabad. (Mandatory)

COST EFFECTS:  The total cost of each quoted item (where ever applicable)

will be distinctly broken down as under

a.

b
c
d

Item Price.

Insurance. In case of imports.

Freight charges. In case of imports.

Taxes / Clearance Charges / Duties. In case of imports.
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Any other charges not mentioned would not be considered later.

GENERAL INSTRUCTIONS FOR FIRMS/SUPPLIERS

The financial bid should be quoted on FOR Islamabad basis all taxes
included. The supplier will be bound to deliver and successfully
install/commission the ordered store at SCME-NUST Lab at his own
expense.
Following must be mentioned in quotations separately: (if applicable)
i Taxes i.e. custom duty, excise duty, income tax etc.
i Insurance charges
All stake holders would maintain secrecy / confidentiality of information.
Mutual information shall not be shared with un-authorized firm(s) /
person(s).
The completed work will be verified as per SCME- NUST standards.
Salient features are as follows: -
i Complete Documentation & Labeling.
ii Registration of SCME-NUST as user and customer against all
procured items with the manufacturer (where applicable).
i Conduct and quality of training if required.
iv The bidders must meet our specifications requirements or
equivalent.
v Firms are to ensure that "End of Sale" and "End of Life" has not
been declared against quoted items.
NUST reserves the Right to purchase at risk-and-expense of Supplier, if the
selected supplier, fails to complete the order, or delays to supply within
the quoted delivery time or extended time given by SCME-NUST, supplies
substandard / low quality items and may resort to the following: -
Purchase single, all or unsupplied quantity of item(s) as the case
may be on supplier's Risk and Expense.
Forfeit Performance Guarantee / Earnest Money.
Initiate administrative action.
Only one Representative from each bidder would be allowed to witness
the opening of tenders, without conferring any privileges. No mobiles
phones / recorders would be allowed inside the bid-opening room.
Contract Agreement shall be assigned with the successful bidder(s), as per
NUST policy. The provision of stamp paper (Rs 100/-) shall be the
responsibility of firm which shall be delivered to SCME-NUST for award of
contract within 3 days before issuance of Purchase Order.
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In case of dispute, decision of Pro-Rector / Rector-NUST shall be final and
binding on both the parties.

Supplier shall be responsible for all the clearances and transportation of
sample or the bulk up to / within NUST premises and provisioning of
loading/ un-loading labor would be the responsibility of the supplier and
delivery of items till SCME labs.

Subletting of the bid will disqualify the successful vendor.

Submission of quotations / bids through email / fax is not admissible.
Integrity Pact envisaged in PPRA rules will apply.

Bids can be withdrawn by the firm within three working days of its
submission, but not more than one week.

Bids shall be rejected if rate(s) are incomplete, unclear, conditional,
altered or ambiguous. Multiple options of the items are allowed.

Bids shall be rejected if required detail of specifications, brand, origin,
make, model, warranty, support period etc are not clearly quoted /
mentioned. No margin shall be given on this account.

Late submissions would not be entertained at any cost.

Moreover, Tender Notice is only an invitation to offer quotations / bids.
The competent authority may reject all quotations / bids or cancel the
Tender as per rules laid down by PPRA.

The fitting / installation charges (if any) to be included in the bid price. No

additional charges will be accepted during the installation /
commissioning.

6.  DELIVERY PERIOD.The delivery time should not be more than 10 to 15 weeks.

(Relaxation may be granted as per merit of the case).The supplier should deliver the
equipment till SCME lab, all loading unloading charges will be borne by the supplier,
no man power will be provided by SCME-NUST.

7. PENALTY & LATE DELIVERY. In the event of any delay in delivery, the firm shall

inform SCME before expiry of such period giving reasons / justification for delay.
However, purchaser reserves the right to take following actions:-

d.

Evaluate the request for extension in delivery period as per its merit and
may consider extension in delivery period or otherwise.

In case of late delivery for the reasons well within control of the firm, LD
charges at the rate of 1% per week but not exceeding 10% of the total
value of the undelivered stores / items may be levied.
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