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EVALUATION CRITERIA

CRITERIA

STANDARD

COMPANY PROFILE

ATTACHED.

CNIC

ATTESTED COPY OF CNIC OF COMPANY
REPRESENTATIVE.

NTN/STN (EVIDANCE)

ACTIVE ON TAX PAYERS LIST.

INSURANCE (EVIDANCE)

GROUP INSURANCE POLICY.

EARNEST MONEY

50,000/- ON BANK CDR

BANK STATEMENT

2 YEARS

ISO

ISO CERTIFICATE

TRAINING CERTIFICATE

TRAINING OF GUARDS CERTIFICATES.

VALID LICENSE

WIRELESS COMMUNICATION LICENSE FROM PTA.

REGISTRATION  CERTIFICATE ALONG WITH

EOBI REGISTRATIONS NUMBERS OF PRIVATE SECURITY
GUARDS REGISTERED WITH EOBI.
NOC COPY OF NOC ISSUED BY MINISTRY OF INTERIOR

PUNJAB.

DETAIL OF CLIENTS

LIST OF MAJOR CLIENTS

CERTIFICATE OF MEMORANDUM OF
ARTICLES AND ASSOCIATION

VALID.

SECP REGISTRATION

ATTACHED / VALID.

SOCIAL SECURITY REGISTRATION

VALID.

BALANCE SHEET DULY AUDITED FOR

FRESH YEAR

ATTACHED
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TENDER FORM NO.

TENDER APPLICATION FORM FOR PROVISION OF SECURITY GUARDS AT DIFFERENT

GPOs/POs OF POSTMASTER GENERAL NORTHERN PUNJAB CIRCLE, RAWALPINDI.

In response to the tender notice uploaded on the website of Public Procurement Regulatory Authority
vide Ref. No. dated and advertisement appeared in the
Rawalpindi/Lahore & Pakistan Observer dated regarding inviting of Tender for provision of

Security Guards in different GPOs/Post offices of Northern Punjab Circle, Rawalpindi.

1. Mr./Mrs./M/S S/0,D/O,W/0

Address

is willing to sign contract with the

Postmaster General, Northern Punjab Circle, Rawalpindi for provision of Security Guards

as per demand.

Rate Per Security Guards for 12 hours duty daily per month equipped
with metal detector and weapon (Including all Taxes). Re. I
2. The earnest money amounting to Rs.50,000/- in shape of Bank CDR No. dated
issued by is enclosed herewith.
3. I have gone through the terms and conditions of the contract, bidding documents including draft

agreement and agreed to fulfill all prerequisite before commencement of contract, in case the contract
is assigned to me.
4. I have also read the instructions for tender and agree to abide by them.

5. Tick mark the documents attached with the application form.

6| 14



SL No. Description Attached | Page No.
1. Company Profile
2. Certificate of Memorandum and Article of association.
3. Company registration certificate by Government Pakistan SECP.
4, Detail of equipment of the company.
5. Previous year Assessment & Balance sheet.
6. Previous three years business volume /Services provided to the
organizations.
7. Copy of NOC issued by the Ministry of Interior Punjab.
8. Valid License issued by Government of Punjab.
9 EOBI & social security Department registration No.
10 Attested copy of CNIC of the representative
11 Two years bank statement
12 FBR Active Tax Payer List (ATL).
13 Affidavit regarding nonblack listing.
14 Bank CDR

SIGNATURE OF TENDERER
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AGREEMENT

This Agreement is mad at Rawalpindi on

BETWEEN

The President of Islamic Republic of Pakistan acting through Postmaster General, Northern Punjab Circle,
Rawalpindi Post Office having its office at Kashmir Road, RA Bazar Rawalpindi (hereinafter referred to as
“Pakistan Post Office “which expression shall where the context to admits include its administrator,
successor-in-office permitted assignees) of “FIRST PARTY”.

And

M/S ( ) (herein after referred to as “Second Party” which shall where the context to admits,
include its interest assigns) of the “SECOUND PARTY”.

(Pakistan Post Office and Second Party ( ) shall individually be referred to as the “Party” and
collectively as the “Parties”).

AGREEMENT
NOW, THEREFORE, THIS AGREEMENT WITNESS AS UNDER: -

1. The SECOND PARTY on and from shall provide and provide and maintain a
security system in respect of the First Party working places.

PERIOD OF AGREEMENT

This agreement shall take effect from and shall remain in force till

This Agreement will be initially for a period of one year and may be extended on its expiry for such periods
as mutually agreed between the Parties.

Rates

3. The Second Party shall provide Security Guards to be deployed at GPO / Post Offices as per list
provided for 12 hours duty per day for which the First Party will pay consolidated emoluments of
Rs. ( ) should not be less than the minimum wages fixed by the Government per security guards
per month and the Postmaster will be authorized to utilize services of Security Guards for security of cash &
postal property.

MINIMUM WAGE ASSURANCE

4. The Second Party will be bound to pay minimum wages to each security guard as fixed from time to
time by the Federal Government during the period of Agreement.

5. The Second Party will make payment to all the security guards through verifiable mechanism i.e.,
through cheques and complete details of salary paid i.e., number of cheque, date period of salary, name of
security guard will be submitted to each unit (GPO/DSPS/Circle Office) by the 10" of each month.

6. The Second Party will authenticate the payment of salary from the actual security guard by taking
his signature on the above detail and would forward to the First Party.

DEPLOYMENT (obligation of the company)
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7. The Security Guard(s) shall be employees of the Second Party which shall be responsible for the
hiring, supervision, scheduling, compensation and weekly off the Guard(s). The Guard(s) shall not for any
purpose be deemed to be employees of the First Party.

8. The Second Party shall ensure that the guards provided shall have good health, Physique and the
required training to discharge their duties effectively.

9. The Second Party shall ensure that the guard will be deployed on permanent basis as per the listed
provided by the First Party and the security guards will have to observe 12 hours duty per day.

10. Guards will carry search mirror or scanner or metal detectors and will be armed with repeater pump
actions or guns provided by the Second Party.

11. Guards deployed in Post Office are changed on quarterly basis form one office to another.

12. In case the administration of Pakistan Post is not satisfied with the performance of any guard, the
second party will shift / transfer the security guard and provide substitute on receipt of the report from the
Unit officer concerned.

13. Duty schedule and supervision of security guards will rest with officer of Second Party.

14. In case of any incident resulting in injuries or death of security guard, medical treatment and payment
of compensation etc., shall be the responsible of the Second Party.

15. Guards will act in accordance with lawful instruction of the First Party.

16. The Second Party shall ensure that the security guard provided to the First Party should be preferably
ex-serviceman from Army, Police or Ranger, equipped with security equipment i.e., Gun, Metal Detector and
Scanner etc.

17. In case non-Ex-serviceman is deployed must be trained and bear good physical heath and should be
agile, active and equipped with security equipment i.e., Gun, Metal Detector and Scanner etc.

18. The Second Party shall provide antecedents of each security guard appointed duly verified by the
Police to the First Party.

19. The Second Party shall provide the guard, at each location mentioned in the enclosed list. The Unit
Officer will be authorized to utilized services of Security Guards with cash van or any other place for security
purpose on need basis.

20. The Second Party will be bound to provide complete details of guards deployed under this Agreement
to local unit officers along with Police verification, antecedents and army discharge certificate at the time of
their deployment.

PERFORMANCE SUPERVISION

21. The Unit Officer concerned of Pakistan Post Office shall monitor the performance of Security Guards
to be provided by the Second Party from time to time and liable to instruct him/ them accordingly. The Unit
Officer shall have a regular check on the performance of the Security Guards and report to Office of
Postmaster General Northern Punjab Circle Rawalpindi, if not found up to mark, along with absentee
statement.

22. The Second Party is an independent organization and all services rendered under this Agreement
shall be performed as such. It is being understood that direction and manner of performance of services of
Second Party employee shall be solely in the control of the Second Party.

23. In case of absence of any guard, the First Party shall immediately intimate such absence to the
concerned office of the Second Party for replacement of guard. If any guard intends to proceed on leave, he

9|14



will inform the management of Second Party well in time and which will arrange alternate arrangement by
deploying substitute on that location before leaving the concerned security guard.

PERFORMANCE GUARANTY

24, The Second Party shall furnish a performance guaranty/security money, which shall not exceed ten
percent of the contract amount as per provision made in Rule-39 of Public Procurement Rules, 2004 and
pledged in the name of the Postmaster General for due fulfillment of the terms of the Agreement. The same
can be released after expiry of Agreement.

INDEMNITY
25. In case any loss incurred due to negligence, dishonesty or fraud of the security Guards then
M/s ( ) shall indemnify the loss to Pakistan Post after observance of the procedure.

BILLING AND PAYMENTS

26. The Second Party shall submit bills (in duplicate) by the 5th of each month to the office of the
Postmaster General Northern Punjab Circle Rawalpindi.

217. On receipt of bill the Postmaster General will issue the amount within 10 days of receipt of bill
provided that no deficiency is found therein. The Bills can be kept pending temporarily if the funds are not
available for the time being, but shall not exceed 90 days.

PENALTIES

28. In case, the Security guard is found absent from duty or late to assume duty, the department will have
the liberty to deduct the remuneration of the day in this regard. The unit officer of Pakistan Post will provide
the particulars of such security guards to First Party for an appropriate action.

29. In case of a Security Guard found absent from duty or arrive late, penalty per day of the remuneration
will be recovered from the monthly payment of Guard i.e., Rs. (Equal to per day’s salary). In this regard the
Unit Officer of Pakistan Post will provide the particulars of the said Security Guard to M/s
( ) for initiating disciplinary action against him.

FORCE MAJEURE

30. In the event of the declared and un-declared enemy actions/ hostilities act of God or other
circumstances of similar nature over which Second Party has no control and which causes the cessation of
all substation interference with the performance of services. The said services shall forthwith be suspended
until such circumstances have eased. The Second Party will forthwith notify the First Party of all such affect.

LABOR UNIONS

31. Security personnel/ Guard shall not be part of any labor or other employee of the organization and
shall only perform security duties as directed/ assigned by the Incharge of Post Office.

TERMINATION OF AGREEMENT

32. The Agreement may be terminated and passed to an end to by the either of the parties giving at least
three calendar months’ notice in writing to the other of its intention to terminate this Agreement. However,
the Second Party will continue provision its services till the finalization of next tendering process and taking
over of security charge by the next company.

33. The Postmaster General shall have full power to forfeit all or a part of performance guaranty/security
money pledged, in case the Second Party exhibits performance contrary to the breach of any terms of this
Agreement besides termination of Agreement as per provision made in Para-33 of the Agreement.
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34. If the Second Party persistently fails to perform as per agreed terms and conditions of the Agreement,
it shall be proceeded against in accordance with Rule 19 of Public Procurement Rules 2004.

REGISTRATION OF AGREEMENT

35. The Second Party having signed this Agreement will get it registered in the Court of Law in
(Rawalpindi District) in a prescribed manner before submission of monthly subsidy bill of services.

CONFIDENTIALITY

36. The information brought to the knowledge of either party during the course of their service here
under are and will be confidential, and the employees of either party shall not disclose and /or divulge the
same to any third party.

AMENDMENT
37. This Agreement may be altered, amended or superseded in writing by the Parties hereto.
38. The Parties may by mutual consent in writing renew this Agreement, from time to time, on same

terms and conditions, and as case may be.

39. The illegality or non-validity of any paragraph, clause or provision contained in the Agreement shall
not affect or invalidate the remainder of this Agreement.

TAXES

40. Federal, Provincial and local taxes, where applicable, shall be applicable and payable by the Second
Party.

REGISTRATION WITH EOBI AND SOCIAL SECURITY

41. The Second Party shall maintain its Guards registration with "Employees Old-Age Benefit Institution
(EOBI)™" and "Social Security". Prior to the performance of services pursuant to this Agreement, the Second
Party shall provide the First Party with a Certificate of Registration of the guards showing that such coverages
are in place. The Second Party shall ensure payment of contribution to the EOBI regularly.

ARBITRATION

42. All questions controversies and claims arising directly or indirectly out of consequences of this
Agreement shall be settled by mutual negotiation, if such negotiation fail, the matter shall be referred to
arbitrator. Director General, Pakistan Post will be the arbitrator in accordance with Pakistan Arbitration Act
1940. The decision of the arbitrator shall be final and the venue of the arbitration shall be at Islamabad.

43. This Agreement is made on this duplicate. Each Party to keep one copy.

For and on behalf of M/S ( ) For and on behalf of PPOD
Signed by Signed by

Witness: Witness:

1. 1.

2. 2.
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S/No

Name of Unit

U
528

Name of PO

No. of
SIG

Attock
Division

-

Pindi Gheb

Fateh Jang HSG

Hassanabdal HSG

Total

Gujrat
Division

Daulat Nagar

Tanda

Dullanwala

Jalalpur Jattan HSG

Karianwala

Kharian City HSG

Kunjah

Lakhanwal

Ol N|ocjo|hh|lW|IN(RP[OIlW|DN

Lalamusa HSG

[y
o

Lalamusa N.P.O

[EEN
[EEN

Model Town

[EN
w

Shadiwal

RRrRrRPRRPRRPRRPRRPRRPRRPRRIRPRIW|R|R|R~

[EN
w

TOTAL

12

Jhelum
Division

Dina HSG PO

(G2 B

TOTAL

M.B.Din
Division

Kuthiala Sheikha

Miana Gondal

Rerka Bala

Sohwa Bolani

Mangat

Murala

Bhikhi

Malakwal HSG

Head Rasul

TOTAL

Mianwali
Division

DAUD KHEL

KALA BAGH HSG

KUNDIAN

LIAQAT ABAD

MIANWALI CITY

CTTM PO

Behal

Mankera

QIO |IN|O|O || WIN|IPIOO|O|IN|O|O DR W|IN|F

Jandanwala

[EY
o

Darya Khan

RlRrRrRRPRRPRRPRRPRRPR|RPROR|PR|IR|IRL|IR|RP|RP|R|~

[EY
o

TOTAL

10
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1 | Sillanwali HSG
2 | Bhalwal HSG 1
3 | Bhalwal NPO 1
4 | Bhera HSG 1
6 Sgir\%‘;%r;]a 5 | Miani 1
6 | Phularwan 1
7 | Jauharabad HSG 1
8 | Adi Kot 1
8 TOTAL
o 1 Satellite Town PO
7 Rawa_lpmdl HSG
City 1 TOTAL
8 Jhelum GPO L | GPo L
2 TOTAL 1
1 GPO 3
2 Satellite Town PO 1
9 Srgodha GPO HSG
3 | City POHSG 1
3 TOTAL 5
10 Gujrat GPO 2
11 Rawalpindi GPO 3
12 Mianwali GPO 2
13 Attock GPO 2
14 M.B.Din GPO 2
15 Wah Cantt GPO 1
16 Murree GPO 1
17 Khushab GPO 3
18 Gujar Khan GPO 1
19 Talagang GPO 2
20 Kahuta GPO 2
21 Chakwal GPO 1
Grand TOTAL 73
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