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REQUEST FOR BIDS

PROCUREMENT OF GOODS

1. The Islamabad High Court (Store Branch) has reserved Funds for the
procurement planned for FY 2026-27. The Islamabad High Court (Store
Branch) intends to apply part of the proceeds of this Fund to cover eligible
payments under the contract for the "Procurement of Office Stationary"

with the reference of "P146196"

2. The Islamabad High Court (Store Branch) invites sealed Bids from
eligible Bidders for procurement of goods described in the bidding documents
on EPADS v2.0.

3. Single Stage-One Envelope will be used by adopting Least Cost Based
Selection (LCBS) Technique for the subject procurement, in line with the
Public Procurement Rules, 2004 and any Regulations, Regulatory Guides,
Procurement Guidelines or Instructions issued by the Authority from time to

time.

4. All Bids must be accompanied by a Bid Security amounting described in Bid
Security Section in Bidding Document in the form of Pay Order or all bids
must be accompanied by bid securing declaration in the format specified in

the Bidding documents

5. E-Bidding documents, containing detailed terms & conditions, specifications
and requirements etc. are available on e-Pak Acquisition and Disposal
System (EPADS) at
https://epads.gov.pk/opportunities/federal/procurements/146196 for
all the interested bidders registered on EPADS v2.0. Bidders are required to
get themselves registered on EPADS v2.0 to participate in Bidding process.

6. The e-bids, prepared in accordance with the instructions in the e-Bidding
Documents, must be submitted through EPADS v2.0 on or before Saturday,
October 24, 2026 11:00 AM. E-bids will be opened using EPADS v2.0 on
the same day at Saturday, October 24, 2026 11:30 AM. Manual
submission of Bids shall not be entertained. Those vendors who have not yet

registered on the new version of EPADS v2.0, may register themselves on
https.//vendor s.epads.gov.pk/
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A tutorial to explain the registration process is available at
https.//www.youtube.com/watch?v=M NW6T 38v7tc

In terms of Rule 48 of Public Procurement Rules, 2004 Grievance Redressal
Committee (GRC) is notified for the subject procurement and notification copy is
available on the procuring agency’s website and on Authority’s website at (

www.ppra.org.pk).

Islamabad High Court (Store Branch), OC
Islamabad High Court, G-5/1, Islamabad
+92-342-529822
coordinator.pc@ihc.gov.pk
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Instructions to Bidders
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A. Introduction
1.Scope of Bids

1.1 The Procuring Agency (PA), as indicated in the Bids Data Sheet (BDS)
invites Bids through EPADS v2.0 for the provision of Goods for as specified in
the BDS and in Section V - Evaluation Criteria, Specifications & Schedule
of Requirements. The name, identification, and number of items/deliverables

are provided in the BDS. The successful Bidders will be expected to provide the
goods within the specified period and timeline(s) as stated in the BDS.

2. Source of Funds

2.1 Source of funds is referred in Clause-1 of Invitation for Bids.
3. Eligible Bidders

3.1 A Bidder may be natural person, company or firm or public or semi-public
agency of Pakistan or any foreign country, or any combination of them with a
formal existing agreement (on Judicial Papers) in the form of a joint venture,
consortium, or association. In the case of a joint venture, consortium, or
association, all members shall be jointly and severally liable for the execution of
the Contract in accordance with the terms and conditions of the Contract. The
joint venture, consortium, or association shall nominate a Lead Member as
nominated in the BDS, who shall have the authority to conduct all business for
and on behalf of any and all the members of the joint venture, consortium, or
association during the Bidding process, and in case of award of contract, during
the execution of the contract.

3.2 Verifiable copy of the agreement that forms a joint venture, consortium or
association shall be required to be submitted as part of the Bid.

3.3 The appointment of Lead Member in the joint venture, consortium, or
association shall be confirmed by submission of a valid Power of Attorney to the
Procuring Agency.

3.4 Any bid submitted by the joint venture, consortium or association shall
indicate the part of proposed contract to be performed by each party and each
party shall be evaluated (or post qualified if required) with respect to its
contribution only, and the responsibilities of each party shall not be substantially
altered without prior written approval of the Procuring Agency and in line with
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any instructions issued by the Authority.

(The limit on the number of members of JV or Consortium or Association may be
prescribed in BDS, in accordance with the guidelines issued by the PPRA).

3.5 The invitation for Bids is open to all prospective suppliers, manufacturers, or

authorized agents / dealers subject to any provisions of incorporation or

licensing by the respective national incorporating agency or statutory body
established for that particular trade or business. Procuring agencies shall specify
the registration/licensing requirements for the foreign bidders keeping in view
the requirement of that business.

3.6 A Bidder shall not have a conflict of interest. All Bidders found to have a
conflict of interest shall be disqualified. A Bidder may be considered to have a
conflict of interest with one or more parties in this Bidding process, if they:

1. are associated or have been associated in the past, directly or indirectly
with a firm or any of its affiliates which have been engaged by the Procuring
Agency to provide consulting services for the preparation of the design,
specifications and other documents to be used for the procurement of the

Goods to be purchased under this Invitation for Bids.

2. have controlling shareholders in common; or

3. receive or have received any direct or indirect subsidy from any of them; or
4. have the same legal representative for purposes of this Bid; or

5. have a relationship with each other, directly or through common third
parties, that puts them in a position to have access to information about or
influence on the Bids of another Bidder, or influence the decisions of the

Procuring Agency regarding this Bidding process; or
6. Submit more than one Bid in this Bidding process.

3.7 A Bidder may be ineligible if -

1. he is declared bankrupt or, in the case of company or firm, insolvent;

2. payments in favor of the Bidder is suspended in accordance with the
judgment of a court of law other than a judgment declaring bankruptcy and
resulting (in accordance with the national laws) in the total or partial loss of

the right to administer and dispose of its property;
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3. the Bidder is convicted, by a final judgment, of any offence involving

professional conduct;

4. the Bidder is blacklisted locally or by international organizations and hence
debarred due to involvement in corrupt and fraudulent practices, or

performance failure or due to breach of Bid securing declaration.

3.8 As and when required, bidders shall provide to the Procuring Agency
evidence of their eligibility, proof of compliance with the necessary legal
requirements to carry out the contract effectively.

3.9 Bidders shall submit Bids relating to the nature, conditions and modalities
of sub-contracting wherever the sub-contracting of any elements of the contract
amounting to more than ten (10) percent of the Bid price is envisaged.

4. Eligible Goods and Related Services

4.1 All goods and related services to be supplied under the contract shall have
their origin in eligible source countries, and all expenditures made under the
contract will be limited to such goods and services. For purpose of this Bid,
ineligible countries are the countries declared ineligible by the Federal
Government.

5. One Bid per Bidder

5.1 A bidder shall submit only one Bid, in the same bidding process, either
individually as a Bidder or as a member in a joint venture or any similar
arrangement.

5.2 The Bidder shall not engage a subcontractor for any portion of the contract
if the value of such subcontracting exceeds thirty percent (30%) of the total
contract amount.

6. Cost of Bidding

6.1 Any cost incurred by the bidder relating to the preparation and submission
of its Bid shall be borne by the bidder, and the Procuring Agency shall in no case
be responsible or liable for those costs, regardless of the conduct or outcome of
the bidding process.

B. Bidding Documents
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7. Contents of Bidding Document

7.1 The Goods required, Bidding procedures, and terms and conditions of the
contract are prescribed in the Bidding Documents. In addition to the Invitation
for Bids, the Bidding documents which should be read in conjunction with any
addenda issued in accordance with ITB 9.1 include:

Section | -Invitation to Bids

Section Il Instructions to Bidders (ITB)

Section Ill Bid Data Sheet (BDS)

Section 1V Evaluation Criteria, Specifications, Schedule of Requirements
Section V Bid Forms

Section VI General Conditions of Contract (GCC)

Section VIl Special Conditions of Contract (SCC)

Section VIII Contract Forms

7.2 The Bidder is expected to examine all instructions, forms, terms and
specifications in the Bidding documents. Failure to furnish all the information
required in the Bidding documents through EPADS v2.0 will be at the Bidder’s
risk and may result in the rejection of his Bids.

8. Clarification of Bidding documents

8.1 A prospective Bidder requiring any clarification of the Bidding documents
may notify the Procuring Agency through EPADS v2.0.

8.2 The Procuring Agency will within three (3) working days after receiving the
request for clarification, respond to any request for clarification through EPADS
v2.0 provided that such request is received not later than three (03) days prior
to the deadline for the submission of Bids as prescribed in ITB 22

8.3 Copies of the Procuring Agency's response will be forwarded to all identified
Prospective Bidders through EPADS v2.0, including a description of the inquiry,
but without identifying its source.

8.4 Should the Procuring Agency deem it necessary to amend the Bidding
document as a result of a clarification, it shall do so following the procedure
under ITB 9.
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8.5 If indicated in the BDS, the Bidder’s designated representative is invited at
the Bidder’'s cost to attend a pre-Bid meeting at the place, date and time
mentioned in the BDS. During this pre-Bid meeting, prospective Bidders may
request clarification of the schedule of requirement, the Evaluation Criteria or
any other aspects of the Bidding document.

8.6 Minutes of the pre-Bid meeting, if applicable, including the text of the
questions asked by Bidders, including those during the meeting (without
identifying the source) and the responses given, together with any responses
prepared after the meeting will be uploaded on EPADS v2.0. Any modification
to the Bidding documents that may become necessary as a result of the pre-Bid
meeting shall be made by the Procuring Agency exclusively through the use of
an Addendum pursuant to ITB 9. Non-attendance at the pre-Bid meeting will not
be a cause for disqualification of a Bidder.

9. Amendment of Bidding documents

9.1 Before the deadline for submission of Bids, the Procuring Agency for any
reason, whether at its own initiative or in response to a clarification requested
by a prospective Bidder or Pre-Bid meeting may modify the Bidding documents
by issuing addenda through EPADS v2.0.

9.2 The Procuring Agency shall promptly publish the addendum through EPADS
v2.0.

9.3 Any addendum issued including the notice of any extension of the deadline
shall also be communicated through EPADS v2.0 to all the bidders who have
already submitted their bids. Such bidders shall have the right to withdraw their
already submitted bid and re-submit the revised bid prior to the original or
extended bid submission deadline.

9.4 To give prospective Bidders reasonable time in which to take an
addendum/corrigendum into account in preparing their Bids, the Procuring
Agency may, at its discretion, extend the deadline for the submission of Bids
through EPADS v2.0:

Provided that the Procuring Agency shall extend the deadline for submission of
Bids, if such an addendum is issued within last three (03) days of the Bids
submission deadline.

C. Preparation of Bids
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10. Language of Bid

10.1 The Bid prepared by the bidder, as well as all correspondence and
documents relating to the Bids exchanged by the Bidder and the Procuring
Agency shall be written in the English language unless otherwise specified in the
BDS. Supporting documents and printed literature furnished by the Bidder may
be in another language provided they are accompanied by an accurate
translation of the relevant pages in the English language unless otherwise
specified in the BDS, in which case, for purposes of interpretation of the Bidder,
the translation shall govern.

11. Documents and samples Constituting the Bid

11.1 The Bid prepared by the Bidder shall constitute thedocuments
required in the BDS.

Details of sample(s) where applicable and requested in the BDS.

1. Documentary evidence established in accordance with ITB that the Bidder is
eligible and/or qualified for the subject bidding process;

2. Documentary evidence establish that the Bidder has been authorized by the
manufacturer to deliver the goods into Pakistan, where required and where the
supplier is not the manufacturer of those goods;

3. Documentary evidence establish that the goods and related services to be
supplied by the Bidder are eligible goods and services, and conform to the
Bidding Documents;

4. Bid security or Bid Securing Declaration furnished in accordance with ITB 18.

12. Documents Establishing Eligibility of the Goods and
Conformity to Bidding documents

12.1 To establish the conformity of the bidder to the Bidding document, the
Bidder shall furnish as part of its Bids the documentary evidence that Goods

provided conform to the technical specifications and standards.

13. Documents Establishing Eligibility and Qualification of the
Bidder
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13.1 The Bidder shall furnish, as part of itsBid, all those documents
establishing the Bidder’s eligibility to participate in the Bidding process and/or
its qualification to perform the contract if its Bid is accepted.

14. Form of Bids

14.1 The Bidder shall fill the Form of Bid furnished in the Bidding
documents.The Bids Form must be completed without any alterations to its
format and no substitute shall be accepted.

15. Bids Prices

15.1 The Bids Prices quoted by the Bidder in the Form of Bid and in the Price
Schedules shall conform to the requirements specified below or exclusively
mentioned hereafter in the Bidding documents.

15.2 All items in the Schedule of Requirement must be listed and priced
separately in the Price Schedule(s). If a Price Schedule shows items listed but
not priced and neither explicitly denied, their prices shall be construed to be
included in the prices of other items.

15.3 Items not listed in the Price Schedule shall be assumed not to be included
in the Bid, and provided that the Bid is still substantially responsive in their
absence or due to their nominal nature, the corresponding average price of the
respective item(s) of the remaining substantially responsive Bidder(s) shall be
construed to be the price of those missing item(s)

15.4 The Bid price to be quoted in the Form of Bid in accordance with ITB 14.1
shall be the total price of the Bid.

15.5 The Bidder shall indicate on the appropriate Price Schedule, the unit prices
(where applicable) and total Bid price of the Goods it proposes to provide under
the contract.

15.6 Prices quoted by the Bidder shall be fixed during the Bidder’s performance
of the contract and not subject to variation on any account. A Bid submitted with
an adjustable price will be treated as non-responsive and shall be rejected.

16. Bids Currencies

16.1 Prices shall be quoted in Pakistani Rupees unless otherwise specified in the
BDS in accordance with Rule 30 (2) of the Public Procurement Rules, 2004.
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17. Bids Validity Period

17.1 Bids shall remain valid for the period specified in the BDS after the Bid
submission deadline prescribed by the Procuring Agency. A Bid valid for a
shorter period shall be rejected by the Procuring Agency as non-responsive. The
period of Bid validity will be determined from the complementary Bid securing
instrument, i.e. the expiry period of Bid Security or Bids Securing Declaration as
the case may be.

17.2 The procuring agency shall ordinarily be under an obligation to process
and evaluate the bid and to issue letter of award within the stipulated bid
validity period.

17.3 Under exceptional circumstances, prior to the expiration of the initial Bid
validity period, the Procuring Agency may request the Bidders’ consent to an
extension of the period of validity of their Bids only once through EPADS v2.0,
for the period not more than the period of initial bid validity. The Bid Security
provided under ITB 18 shall also be suitably extended. A Bidder may refuse the
request without forfeiting its Bid security or causing to be executed its Bid
Securing Declaration. A Bidder agreeing to the request will not be required nor
permitted to modify its Bid, but will be required to extend the validity of its Bid
Security or Bid Securing Declaration for the period of the extension.

18. Bid Security or Bid Securing Declaration

18.1 The Bidder shall furnish as part of its Bid, a Bid Security in accordance
with Rule 25 of the Public Procurement Rules, 2004.

18.2 The original Bid Security shall be enclosed within the sealed envelope and
to be submitted physically before closing time for submission of bids. Whereas,
scanned copy of bid security shall be uploaded electronically through EPADS
v2.0 before closing hours for submission of bids.

18.3 The Bidder who failed to submit the original Bids security before the
submission deadline shall be disqualified straightaway.

18.4 The Bid Security or Bid Securing Declaration is required to protect the
Procuring Agency against the risk of Bidder’s conduct which would warrant the
security’s forfeiture, pursuant to ITB 18.7.

18.5 The Bid Security shall be denominated in the local currency, and it shall be
a Bank Draft in the name of the Procuring Agency and valid for twenty-eight (28)
days beyond the end of the validity of the Bid. This shall also apply if the period
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for Bids/Bid Validity is extended. In either case, the form must include the
complete name of the Bidder.

18.6 The Bid Security shall be payable promptly upon written demand by the
Procuring Agency in case any of the conditions listed in ITB 18 are invoked.

18.7 Unsuccessful Bidders’ Bid Security will be discharged or returned as
promptly as possible, however in no case later than thirty (30) days after the
expiration of the period of Bids Validity prescribed by the Procuring Agency
pursuant to ITB 17. The Procuring Agency shall make no claim to the amount of
the Bid Security, and shall promptly return the Bid Security document, after
whichever of the following that occurs earliest:

a. the expiry of the Bid Security;

b. the entry into force of a procurement contract and the provision of a
Performance Guarantee, for the performance of the contract if such a

guarantee, is required by the Bid documents;
c. the rejection by the Procuring Agency of all Bids;

d. the withdrawal of the Bids prior to the deadline for the submission of Bids,

unless the Bids documents stipulate that no such withdrawal is permitted.

18.8 The successful Bidder’'s Bids Security will be discharged upon the Bidder
signing the contract, or furnishing the Performance Guarantee.

18.9 The Bid Security may be forfeited or the Bid Securing Declaration
executed:

a. if a Bidder:

b. withdraws its Bid during the period of Bid Validity as specified by the
Procuring Agency, and referred by the Bidder on the Form of Bids except as
provided for in ITB 17.2; or

c. does not accept the correction of errors; or
d. in the case of a successful Bidder, if the Bidder fails:
e. to sign the contract; or

f. to furnish Performance Guarantee.

e-Pak Acquisition and Disposal System (EPADS) generated document | © 2026 Page 12 of 155



19. Withdrawal, Substitution, and Modification of Bid

19.1 Before Bid submission deadline, any Bidder may withdraw, substitute, or
modify its Bid after it has been submitted through EPADS v2.0. Bids requested
to be withdrawn, shall be returned unopened to the Bidders through EPADS
v2.0.

20. Format and Signing of Bid

20.1 The Bidder shall prepare and submit Bids with due diligence after carefully
reading all the terms and condition before bid submission deadline through
EPADS v2.0.

D. Submission of Bids

21. Submission of Bids through EPADS v2.0

21.1 The Technical and Financial Bids if required to submitted, shall be
submitted on EPADS v2.0.

22. Deadline for Submission of Bids

22.1 Bids shall be received by the Procuring Agency through EPADS v2.0
before bid submission deadline.

22.2 The Procuring Agency may, under exceptional circumstances, extend the
deadline for the submission of Bids, after recording reasons in writing and in an
equal opportunity manner.

In such case, all rights and obligations of the Procuring Agency and the Bidders
that were previously governed by the original deadline shall thereafter be
subject to the revised deadline.

E. Opening and Evaluation of Bids
23. Opening of Bids
23.1 The Bid Evaluation Committee of the Procuring Agency shall open all Bids

through the EPADS v2.0, on the date and time specified in the Bid Data Sheet
(BDS).

e-Pak Acquisition and Disposal System (EPADS) generated document | © 2026 Page 13 of 155



23.2 The Bid Evaluation Committee shall generate minutes through EPADS
v2.0 containing brief details of bid opening process. The record of the Bid

opening shall include, as a minimum: the name of the Bidder, the Bid price if
applicable, and the presence or absence of a Bid Security or Bid Securing
Declaration.

23.3 The procuring agency shall live broadcast the opening of bids on national
media or on their website or digital channels, if the volume of procurement
exceeds five hundred million rupees in case of goods and services and one
thousand million rupees in case of works.

23.4 In case the date of opening of bid has been declared as public holiday or
the procuring agency fail to open bid due to any EPADS v2.0 related issues, the
submission and opening of bids shall be shifted to the next working day on the
same time.

23.5 In case of Single Stage One Envelope Procedure, the Bidders names, the
Bid prices, the total amount of each Bid and, the presence or absence of Bid
Security, Bid Securing Declaration and such other details as the Procuring
Agency may consider appropriate, will be announced by the Bid Evaluation
Committee.

24. Clarification of Bids

24.1 To assist in the examination, evaluation and comparison of Bids of the
Bidders, the Procuring Agency may, ask any Bidder for a clarification of its Bid
including breakdown of prices.

24.2 The request for clarification and the response shall be sought through
EPADS v2.0 before three days prior to the deadline for submission of
bids. No change in the prices or substance of the Bids shall be sought, offered,

or permitted.

24.3 The alteration or modification in the BIDS which in any way affect the
following parameters will be considered as a change in the substance of a Bids:

1. evaluation & qualification criteria;
2. required scope of work or specifications;
3. all securities requirements;

4. tax requirements;
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5. terms and conditions of Bidding documents.
6. change in the ranking of the Bidder

24.4 From the time of Bids opening to the time of Contract award if any Bidder
wishes to contact the Procuring Agency on any matter related to the Bids it
should do so through EPADS v2.0.

25. Preliminary Examination of Bids

25.1 Prior to the detailed evaluation of Bids, the Procuring Agency will
determine whether each Bid:
1. meets the eligibility criteria defined in ITB 3;

2. has been prepared as per the format and contents defined by the Procuring

Agency in the Bidding documents;
3. is accompanied by the required securities; and
4. is substantially responsive to the requirements of the Bidding documents.

25.2 The Procuring Agency's determination of a Bid's responsiveness will be
based on the contents of the Bid itself.

25.3 A substantially responsive Bid is one which conforms to all the terms,
conditions, and specifications of the Bidding documents, without material
deviation or reservation. A material deviation or reservation is one that: -

1. affects in any substantial way the scope, quality, or performance of the
Goods;

2. limits in any substantial way, inconsistent with the Bidding documents, the

Procuring Agency's rights or the Bidders obligations under the Contract; or

3. if rectified, would affect unfairly the competitive position of other Bidders

presenting substantially responsive Bids.

25.3 If a Bids is not substantially responsive, it will be rejected by the Procuring
Agency and may not subsequently be evaluated for complete technical
responsiveness.

26. Examination of Terms and Conditions; Technical Evaluation
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26.1 The Procuring Agency shall examine the Bids to confirm that all terms and
conditions specified in the GCC and the SCC have been accepted by the Bidder
without any material deviation or reservation.

26.2 The Procuring Agency shall evaluate the technical aspects of the Bids
submitted, to confirm that all requirements specified in Schedule of
Requirements and Technical Specifications of the Bidding documents have been
met without material deviation or reservation.

26.3 If after the examination of the terms and conditions and the technical
evaluation, the Procuring Agency determines that the Bid is not substantially
responsive in accordance with ITB 25.2, it shall reject the Bid.

27. Correction of Errors

27.1 Bids determined to be substantially responsive will be checked for any
arithmetic errors. Errors will be corrected as follows: -

1. if there is a discrepancy between unit prices and the total price that is
obtained by multiplying the unit price and quantity, the unit price shall prevail,
and the total price shall be corrected, unless in the opinion of the Procuring
Agency there is an obvious misplacement of the decimal point in the unit
price, in which the total price as quoted shall govern and the unit price shall

be corrected;

2. if there is an error in a total corresponding to the addition or subtraction of

sub-totals, the sub-totals shall prevail and the total shall be corrected; and

3. where there is a discrepancy between the amounts in figures and in words,

the amount in words will govern.

4. Where there is discrepancy between grand total of price schedule and
amount mentioned on the Form of Bids, the amount referred in Price Schedule
shall be treated as correct subject to elimination of other errors.

27.2 The amount stated in the Bid will, be adjusted by the Procuring Agency in
accordance with the above procedure for the correction of errors and, with the
concurrence of the Bidder, shall be considered as binding upon the Bidder. If the
Bidder does not accept the corrected amount, its Bid will then be rejected, and
the Bid Security may be forfeited or the Bids Securing Declaration may be
executed.

e-Pak Acquisition and Disposal System (EPADS) generated document | © 2026 Page 16 of 155



28. Conversion to Single Currency

28.1 To facilitate evaluation and comparison, the Procuring Agency will convert
all Bids prices expressed in the amounts in various currencies in which the Bids
prices are payable. For the purposes of comparison of bids quoted in different
currencies, the price shall be converted into a single currency specified in the
bidding documents. The rate of exchange shall be the selling rate prevailing on
the date of opening of financial bids specified in the bidding documents, in
accordance with weighted average customer exchange rates list issued by the
State Bank of Pakistan on that day.

29. Evaluation of Bids

29.1 The Bids, quotations, or proposals shall be evaluated by the respective
evaluation committees as per evaluation criteria described in the Bidding
Documents in accordance with Rule 29 and 30 of the Public Procurement Rules,
2004.

1. Least Cost Based Selection (LCBS)

After meeting the requirements of eligibility, qualification and substantial
responsiveness, the bid in compliance with all the mandatory (technical)
specifications/requirements and/or requisite quality threshold (if any), and
having lowest evaluated cost (or financial proposal) shall be considered
Successful Bid.

2. Quality and Cost Based Selection (QCBS)

In such combination, there shall be some specific weightage of both the
technical features and financial aspects of the proposal. The financial marks
shall be awarded on the basis of inverse proportion calculations. The successful
bid shall be declared, on the basis of combined evaluation.

3. Quality Based Selection (QBS)

Atter meeting the requirements of eligibility, qualification and substantial
responsiveness the bid in compliance with all the mandatory (technical)
specifications/requirements and attaining highest marks in the Technical
Evaluation considering all other qualitative and/or quantitative parameters (or
point rated criteria) for technical proposal(s) such as working methodology,
implementation plan, resource allocation, additional functionalities, risk
management approach, knowledge transfer techniques, post implementation
methodology etc. shall be treated as highest ranked bid. Later on, the financial
proposal of highest ranked bidder shall be opened, however, in case of failure to
proceed further with such a bidder, the procuring agency may resort to second
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highest bidder and so on.

29.2 In case of tie of bids, the bidders shall be provided an opportunity to offer
their best and final monetary offer through EPADS v2.0. However, in no case the
rates shall be higher than the original financial bids.

30. Domestic Preference

30.1 The procuring agency shall evaluate and compare bids, allow for
preference to domestic bidders, while competing with the international bidders
in accordance with the policies of Federal Government.

The percentage of preference, to be accorded shall be clearly mentioned in the
bidding documents under the bid evaluation criteria.

31. Determination of Successful Bid

31.1 Selection technique will be adopted for determining the Successful Bid in
accordance with the criteria referred in the BDS or prescribed in the separate
section titled as Evaluation Criteria.

31.2 In case where the Procuring Agency adopts the Cost Based Evaluation
Technique and, the Bid with the lowest evaluated price from amongst those
which are eligible, compliant and substantially responsive shall be the
Successful Bid.

31.3 The Procuring Agency may adopt the Quality & Cost Based Selection
Technique due to the following two reasons:

1. Where the Procuring Agency knows about the main features, usage and
output of the products; however not clear about the complete features,
technical specifications and functionalities of the goods to be procured and
requires the bidders to submit their proposals defining those features,
specifications and functionalities; or

2. Where the Procuring Agency, in addition to the mandatory requirements and
mandatory technical specifications, requires parameters specified in
Evaluation Criteria to be evaluated while determining the quality of the goods.

31.4 In such cases, the Procuring Agency may allocate certain weightage to
these factors as a part of Evaluation Criteria, and may determine the ranking of
the bidders on the basis of combined evaluation in accordance with provisions
of Rule 2(1)(h) of the Public Procurement Rules, 2004.
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32. Abnormally Low Financial Bids

32.1Where the Bid price is considered to be abnormally low, the Procuring
Agency shall perform price analysis either during determination of Successful
Bids or as a part of the post-qualification process.

32.2 The Procuring Agency may reject an Abnormally low financial bids.

32.3 In order to identify the Abnormally Low Bids (ALB) following approaches
can be considered to minimize the scope of subjectivity:

1. Comparing the Bids price with the cost estimate;

2. Comparing the Bids price with the Bids offered by other Bidders submitting
substantially responsive Bids; and

3. Comparing the Bids price with prices paid in similar contracts in the recent

past either government- or development partner-funded.

32.4 The Procuring Agency will determine to its satisfaction whether the Bidder
that is selected as having submitted the successful bid is qualified to perform
the contract satisfactorily.

32.5 The determination will take into account the Bidder’s financial, technical,
and production capabilities. It will be based upon an examination of the
documentary evidence of the Bidder’s qualifications submitted by the Bidder, as
well as such other information as the Procuring Agency deems necessary and
appropriate. Factors not included in these Bidding documents shall not be used
in the evaluation of the Bidders’ qualifications.

32.6 Procuring Agency may seek “Certificate for Independent Price
Determination” from the Bidder and the results of reference checks may be
used in determining an award of contract.

Explanation: The Certificate shall be furnished by the Bidder. The Bidder shall
certify that the price is determined keeping in view of all the essential aspects
such as raw material, its processing, value addition, optimization of resources
due to economy of scale, transportation, insurance and margin of profit etc.

32.7 An affirmative determination will be a prerequisite for award of the
contract to the Bidder. A negative determination will result in rejection of the
Bidder’s Bids, in which event the Procuring Agency will proceed to the next
ranked Bidder to make a similar determination of that Bidder’'s capabilities to
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perform satisfactorily.

F. Award of Contract

33. Criteria of Award

33.1 The Procuring Agency will award the Contract to the Bidder whose Bids has
been determined to be substantially responsive to the Bidding documents and
who has been declared as Most Advantageous Bidder.

34. Negotiations

34.1 The procuring agency shall not engage in negotiations with respect to
scope and price with the bidder except when the procuring agency conducts a
procurement using direct or negotiated contracting or a request for proposals
with evaluation based on quality alone.

34.2 The procuring agency may negotiate with the most advantageous bid with
a view to streamline the work or task execution, at the time of contract
finalization on methodology, work plan, staffing, finalizing payment
arrangements, delivery arrangements, minor amendments to the special
conditions of the contract.

35. Procuring Agency Right to reject all bids

35.1 The Procuring Agency reserves the right to reject all bids or proposals at
any time prior to the issuance of the Letter of Award, without incurring any
liability, in accordance with Rule 33 of the Public Procurement Rules, 2004.

36. Procuring Agency’s Right to Vary Quantities at the Time of
Award

36.1 The Procuring Agency reserves the right at the time of contract award to
increase or decrease the quantity of Goods originally specified in these Bidding
documents provided this does not exceed by 15%, without any change in unit
price or other terms and conditions of the Bids and Bidding documents.

37. Notification of Award

37.1 Prior to the award of contract, the procuring agency shall announce and
publish the result of bid evaluation on EPADS v2.0 in accordance with Rule 35
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of the Public Procurement Rules, 2004.

37.2 The Bidder whose Bids has been accepted will be notified of the award by
the Procuring Agency prior to expiration of the Bids/Bid Validity period. The
Letter of Award will state the sum that the Procuring Agency will pay the
successful Bidder in consideration for the delivery of Goods as prescribed by the
Contract (hereinafter and in the Contract called the "Contract Price).

37.3 The Letter of award will constitute the formation of the Contract, subject to
the Bidder furnishing the Performance Guarantee and signing of the contract.

38. Signing of Contract

38.1 Promptly after issuance of Letter of award, Procuring Agency shall send
the successful Bidder the draft Contract, incorporating all terms and conditions
as agreed by the parties to the contract.

38.2 Immediately after the Redressal of grievance by the GRC (if any),
mandatory standstill period in accordance with Rule 35 of the Public
Procurement Rules, 2004 and after fulfillment of all condition’s precedent
of the Contract Form, the successful Bidder and the Procuring Agency shall sign
the Contract.

39. Corrupt & Fraudulent Practices

39.1 Procuring Agencies (including beneficiaries of Government funded projects
and procurement) as well as Bidders/Contractors under Government financed
contracts, observe the highest standard of ethics during the procurement and
execution of such contracts, and will avoid to engage in any corrupt and
fraudulent practices.

F. Grievance Redressal & Complaint Review
Mechanism

40. Constitution of Grievance Redressal
40.1 The Grievance Redressal Committee shall address the grievance, if any
submitted by any party, including the bidder, in accordance with Rule 48 of the

Public Procurement Rules, 2004 to be read with Redressal of Grievances
Regulations, 2021.
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40.2 In case if any party or the bidder is not satisfied with the decision of the
GRC or if it fails to decide within ten days, the bidder or the party may file an
appeal before the Appellate Committee of the Authority in accordance with Rule
48 of the Public Procurement Rules, 2004 to be read with Redressal of
Grievances Regulations, 2021.

G. Mechanism of Blacklisting
41. Mechanism of Blacklisting

41.1 The Procuring Agency shall initiate blacklisting proceedings against any
bidder, supplier, or contractor in accordance with the Mechanism for Blacklisting
Regulations, 2024, read with Rule 19 of the Public Procurement Rules, 2004.

41.2 The blacklisted/debarred bidder may file the review petition before the
Authority in accordance with Rule 19 of the Public Procurement Rules, 2004 to
be read with Procedure of filing and disposal of Review Petitions Regulations,
2021.
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Bid Data Sheet
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Bids Data Sheet (BDS)

The following specific data for the procurement of Goods to be procured shall
complement, supplement, or amend the provisions in the Instructions to Bidders
(ITB). Whenever there is a conflict, the provisions herein shall prevail over those
in ITB.

BDS Clause Number

ITB Number

Amendments of, and Supplements to, Clauses in the
Instruction to Bidders

A. Introduction

BDS Clause Number 1
ITB Number 1.1

Name of Procuring Agency: Islamabad High Court (Store Branch)
The subject of procurement is: Procurement of Office Stationary
Expected commencement date: Tuesday, November 24, 2026

BDS Clause Number 2
ITB Number 2.1

Financial year for the operations of the Procuring Agency: 2026-27
Name and identification number of the Contract: P146196

BDS Clause Number 3
ITB Clause Number 3.1

JV/Consortium or Association Allowed: No
Number of JV/Consortium Members: Nil
see section of eligibility criteria.

B. Bidding Documents

BDS Clause Number 4
ITB Number 8.1

The Bidders may seek clarifications through EPADS v2.0 : Clarification Date:
Wednesday, October 21, 2026
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Pre-Bid Meeting: Saturday, October 17, 2026 11:00 AM

Venue: Judges Library Hall, Islamabad High Court, G-5/1, Islamabad Note: All
prospective bidders must attend the pre-bid meeting. Each bidder shall check
approved sample and specification. Failure to attend the meeting, the firm will
not be considered.

C. Preparation of Bids

BDS Clause Number 5
ITB Number 10.1

The Language of all correspondences and documents related to the Bids shall
be in: English

List of documents required along with the bid: No

BDS Clause Number 6

ITB Number 11.1

Items/Lots and threre related documents:
See section items and Lots

BDS Clause Number 7
ITB Number 12.1

Items / Lots Specifications:
see section of items specifications.

BDS Clause Number 8
ITB Number 15.6

The price shall be Fixed.

BDS Clause Number 9
ITB Number 16.1

Currency of the Bids shall be : PKR

BDS Clause Number 10
ITB Number 17.1

The Bids/Bid Validity period shall be: 180 Days

BDS Clause Number 11
ITB Number 18.1
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The amount of Bid Security shall be as defined in Bid Security Section for items
and lots given in BDS 6
The Bid Security shall be in the form of: Pay Order

D. Submission of Bids

BDS Clause Number 12
ITB Number 20.1

Bid shall be submitted online on EPADS v2.0 whereas hard copy of the bid
security should be submitted to the following;

Islamabad High Court, G-5/1, Islamabad before bid submission deadline.
Bids that are not submitted on EPADS v2.0 shall be disqualified.

The deadline for Bids submission is: Saturday, October 24, 2026 11:00 AM
E. Opening and Evaluation of Bids

BDS Clause Number 13
ITB Number 23.1

The Bids opening shall take place on EPADS v2.0.
Day : Saturday

Date: Saturday, October 24, 2026

Time : 11:30 AM

BDS Clause Number 14
ITB Number 31.1

Selection technique adopted will be: Least Cost Based Selection (LCBS)
see Evaluation Criteria

F. Review of Procurement Decisions

BDS Clause Number 15
ITB Number 41.1

Grievence against this procurement shall be submitted online on EPADS v2.0.

Arbitrator shall be appointed by mutual consent of the both parties.
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Eligibility Criteria

Bidder's Type Required Registration

Any NADRA CITIZENSHIP (CNIC/NICOP)
FBR (NTN)

FBR (GSTN)

Eligibility Criteria

Only Local (ISB & RWP) bidders/ vendors are eligible. Please attached prove of business in ISB or RWP Yes
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Evaluation Criteria

Eligibile bidder(s) with substantially responsive bid(s) offering Least Cost Based Selection (LCBS) shall be consider for the award

of contract(s).

Least Cost Based Selection (LCBS)

e-Pak Acquisition and Disposal System (EPADS) generated document | © 2026 Page 28 of 155



[tems/Lots

Items Without Lots :

Item UNSPSC Delivery Schedule Quantity Bid Sample Manufacturer /
Security Quantity Dealer
Authorization

Ball Point Piano 0.8 mm (or Ball point Address: 500/Qty 338 1 --
equivalent) pens Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

500/Qty

Ball Pen Dollar clipper BP-1 Ball point Address: 3000/Qty 2087 1 --
super smooth (or equivalent) pens Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

3000/Qty
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Item

Roller ball Pen Pilot Hi-
Tecpoint v10 Grip (Colors:
Red, Blue, Black, Green) (or
equivalent)

Ball Point pilot BP-1 RT-F-L
Fine 0.7 (or equivalent)

Ball Pen Uniball Signo blue
UM-120 (or equivalent)

Ball point

pens

Ball point
pens

Rollerball
pens
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Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

200/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

200/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

1000/Qty

Quantity Bid
Security

200/Qty 1542
PKR

200/Qty 1925
PKR

1000/Qty 9212
PKR

M anufacturer /

Dealer
Authorization

Page 30 of 155



Item

Uniball Vision Elite blue fine
0.8mm UB-200 (or equivalent)

Ball Pen Uniball Eye fine UB-
157 (or equivalent)

Ball Pen Uniball Fine Deluxe
UB-177 (0.7mm) (or
equivalent)

Rollerball
pens

Rollerball
pens

Rollerball
pens
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Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

1000/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

100/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

100/Qty

Quantity

1000/Qty

100/Qty

100/Qty

Bid Sample Manufacturer /

Security Quantity Dealer

Authorization

12408 1 --
PKR
1109 1 --
PKR
1151 1 --
PKR
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Item

Ball Pen Schneider One
Business (0.6mm) (or
equivalent)

Rollerball Pen (Stabilo Bl@ck
+) M(0.5mm) (Blue, Black,
Green, Red) (or equivalent)

Lamy pen 0.6 mm

Rollerball
pens

Rollerball
pens

Rollerball
pens
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Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

100/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

72/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

10/Qty

Quantity Bid Sample

M anufacturer /
Security Quantity Dealer
Authorization

100/Qty 2350 1 -
PKR

72/Qty 3594 1 -
PKR

10/Qty 1354 1 -
PKR
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Item

Refill of Lamy pen 0.6 mm Rollerball
pens

Binder Clips Size 51 mm Binder or
bulldog clips

Box File Full Size Executive Box file

FB-786/FC (or equivalent)
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Delivery Schedule Quantity Bid Sample Manufacturer /
Security Quantity Dealer
Authorization

Address: 10/Qty 564 1 --
Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

10/Qty

Address: 24/Qty 27 PKR
Islamabad High

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

24/Qty

=
1
1

Address: 50/Qty 666 1 --
Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

50/Qty
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Item

Colour Paper 80 Gram
Imported 500 Sheets

(Superior Quality) (or

equivalent)

Card Sheet Legal Size Yellow
Colour as per sample(200-
Sheets packet)

Calculator 14 digit Casio (or
equivalent)

Computer

printout
paper

Cardboard

Desktop
calculator
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Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

10/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

20/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

12/Qty

Quantity Bid Sample Manufacturer /
Security Quantity Dealer
Authorization

10/Qty 1331 1 -
PKR

20/Qty 5324 1 -
PKR

12/Qty 3181 1 -
PKR
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Item

Correction Pen Picasso 8ml
(or equivalent)

Dak Folder Green with
monogram (As per sample)

Diary Register No. 08
(Tayaba) (or equivalent)

Correction

pens

Conference
folder

Diaries or
refills
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Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

100/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

50/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

24/Qty

Quantity

100/Qty

50/Qty

24/Qty

Bid
Security

305
PKR

1598
PKR

749
PKR

Sample

Quantity

M anufacturer /
Dealer
Authorization
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Item

Stock Register No. 12
(Tayaba) (or equivalent)

Drafting Pad A4/50 Size
(Imported Paper) Alfalah (or
equivalent)

Drafting Pad A/5#1238 Size
(Imported Paper) Alfalah (or
equivalent)

Diaries or

refills

Paper pads or
notebooks

Paper pads or
notebooks
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Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

12/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

100/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

100/Qty

Security Quantity Dealer
Authorization

Quantity Bid Sample Manufacturer /

12/Qty 532 1 -
PKR

100/Qty 98 PKR 1 -

100/Qty 98 PKR 1 -
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Item

Copy holder Clip board Legal Clipboards
size 753 (or equivalent)

Double tape foam (1 inch) Foam tapes
Envelopes Khaki (small) Standard
(Imported Paper) envelopes
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Delivery Schedule Quantity Bid

Security

Address: 12/Qty 86 PKR
Islamabad High

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

12/Qty

Address: 24/Qty 144
Islamabad High PKR
Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

24/Qty

Address: 10000/Qty 602
Islamabad High PKR
Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

10000/Qty

Sample

Quantity

1

M anufacturer /
Dealer
Authorization
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Item

Envelopes Khaki 11 x
5(Imported Paper)

Envelopes Khaki (legal size)
(Imported card)

Envelopes Khaki (16.5x 5.5)
(Imported Paper)

Standard
envelopes

Standard
envelopes

Standard
envelopes
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Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

10000/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

5000/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

1000/Qty

Quantity Bid

Security

10000/Qty 696
PKR

5000/Qty 508
PKR

1000/Qty 169
PKR

M anufacturer /

Dealer
Authorization
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Item Delivery Schedule Quantity Bid Sample Manufacturer /
Security Quantity Dealer

Authorization

Eraser (for ball point) fine Erasers Address: 200/Qty 301 1 --
quality DG-50 (or equivalent) Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

200/Qty

Eraser (soft) D2002 Dux fine Erasers Address: 400/Qty 180 1 --
quality (or equivalent) Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

400/Qty

File Board Size 10”x15" Report covers Address: 1000/Qty 1805 1 --
Islamabad High PKR
Court, G-5/1,
Islamabad
Schedule: 25
Days Quantity:
1000/Qty
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Delivery Schedule Quantity Bid Sample Manufacturer /
Security Quantity Dealer
Authorization

Item

File Flapper Cloth lined Report covers Address: 1000/Qty 602 1 --
Islamabad High PKR
Court, G-5/1,
Islamabad
Schedule: 25
Days Quantity:
1000/Qty

File Flapper Doori (40 meter Report covers Address: 200/Qty 1692 1 --
long) Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

200/Qty

File Cover 350 GMS Imported Report covers Address: 3000/Qty 5640 1 --
Card Board (size 10"x14.5") Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

3000/Qty
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Item Delivery Schedule Quantity Bid Sample Manufacturer /
Security Quantity Dealer

Authorization

File Flag four Color Size 3x3 Flags or Address: 100/Qty 402 1 --
As per sample accessories Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

100/Qty

File Cover (Transparent Report covers Address: 100/Qty 244 1 --
button file) fine quality Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

100/Qty

File Flag Yellow size Flags or Address: 100/Qty 402 1 --
76mmx76mm 3inx3in 100- accessories Islamabad High PKR
sheets Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

100/Qty

e-Pak Acquisition and Disposal System (EPADS) generated document | © 2026 Page 41 of 155



Item

File Flag multi-color size
5x12mmx45mm 5 colors 25
sheets SNNn5095-F ( or
equivalent)

File Flag multi-color size
5x12mmx45mm 5 colors 20
sheets TFPO5 (or equivalent)

File Flag Post-it
34,9mmx47,6mm 100-sheets
( Notes) ( or equivalent)

Flags or

accessories

Flags or
accessories

Flags or
accessories
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Delivery Schedule Quantity Bid

Security

Address: 100/Qty 312
Islamabad High PKR
Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

100/Qty

Address: 100/Qty 312
Islamabad High PKR
Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

100/Qty

Address: 24/Qty 213
Islamabad High PKR
Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

24/Qty

M anufacturer /

Dealer
Authorization
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Item

File Flag Pronoti tm Notes size
7.6 x 12.7cm 3”x5" 100-
sheets/pad ( or equivalent)

Flags or

accessories

Steel Scale 12” (Sensa Rulers
Stainless) (or equivalent)

Glue Stick (Medium) 21 Gram
UHU (or equivalent)

Glue guns
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Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

100/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

48/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

100/Qty

Quantity

100/Qty

48/Qty

100/Qty

Bid Sample Manufacturer /
Security Quantity Dealer
Authorization

887 1 --
PKR
193 1 --
PKR
1391 1 --
PKR
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Item Delivery Schedule Quantity Bid Sample Manufacturer /
Security Quantity Dealer

Authorization

Glue Stick (Large) 40 Gram Glue guns Address: 100/Qty 2106 1 --
UHU (or equivalent) Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

100/Qty

Highlighter Text Marker Piano Highlighters Address: 200/Qty 451 1 --
German ink 1-5 mm (or Islamabad High PKR
equivalent) Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

200/Qty

Ink for Stamp Pad Crystal Ink or stamp Address: 100/Qty 180 1 --
28.5 Grams (Blue 90 Nos & pads Islamabad High PKR
Red 10Nos.) Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

100/Qty
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Item

Lead Pencil Goldfish-6000
Executive with Eraser (per
packet 12 Qty)

Checking pencils premium
quality Lead (one side red
and the other side blue color)
(per packet 12 Qty)

Leather Tape 2 inch Sensa (or
equivalent) (Blue & Green)

Wooden

pencils

Colored
pencils

Binding tape
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Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

50/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

12/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

200/Qty

Quantity Bid Sample Manufacturer /
Security Quantity Dealer
Authorization
50/Qty 412 1 --
PKR
12/Qty 117 1 --
PKR
200/Qty 1955 1 --
PKR
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Item Delivery Schedule Quantity Bid Sample Manufacturer /
Security Quantity Dealer
Authorization
Accounts Book Register tools Cash Address: 24/Qty 541 1 --
& equipment, petrol mileage registers Islamabad High PKR
petrol account form etc. 164- Court, G-5/1,
pages (Tayyaba)/ vehicle Islamabad
Book standard size (As per Schedule: 25
Sample) Days Quantity:
24/Qty
Gum bottle (Nafees, 145gms) Glues Address: 50/Qty 102 1 --
or equivalent Islamabad High PKR
Court, G-5/1,
Islamabad
Schedule: 25
Days Quantity:
50/Qty
Office Pins Size No.2, Wt. 50q. Paper clips Address: 30/Qty 68 PKR 1 --
Comella (or equivalent) Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25
Days Quantity:
30/Qty
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Item

Plastic Card Legal size
(Binding Sheet)

Packing Tape-2” x72 P.V.C
(Nichiban)

Photostat Paper 80 Gram
legal size Imported (AA) 500-
Sheets

Binding

covers

Packaging
tape

Computer
printout
paper
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Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

500/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

100/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

1000/pack

Quantity

500/Qty

100/Qty

1000/pack

Bid Sample Manufacturer /
Security Quantity Dealer
Authorization

169 1 --
PKR
2079 1 --
PKR
80000 1 --
PKR
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Item

Photostat Paper 80 Gram A-4
size Imported (AA) 500-
Sheets

Photostat Paper 80 Gram
legal (Paper one) 500-Sheets

Photostat Paper 80 Gram A-4
(Paper one) 500-Sheets

Computer

printout
paper

Computer
printout
paper

Computer
printout
paper
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Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

500/pack

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

50/pack

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

50/pack

Quantity Bid

Security

500/pack 34000

PKR
50/pack 3200
PKR
50/pack 2720
PKR

M anufacturer /

Dealer
Authorization
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Item

Paper Green 80 Gram legal
size Imported (as per sample)

Paper Cutter large SDI No.423

Plastic Sheet fine quality (50-
meter roll) 10mm

Computer

printout
paper

Paper cutters
or refills

Plastic sheet
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Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

50000/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

100/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

4/roll

Quantity Bid Sample Manufacturer /
Security Quantity Dealer
Authorization

50000/Qty 16000 1 --

PKR

100/Qty 1158 1 -
PKR

4/roll 812 1 --
PKR
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Item Delivery Schedule Quantity Bid Sample Manufacturer /
Security Quantity Dealer

Authorization

Pen Holder Dux (Superior Pen or pencil Address: 24/Qty 131 1 --
Quality) holders Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

24/Qty

Permanent Marker Mercury Calligraphy Address: 10000/Qty 2143 1 --
Blue and Black (or equivalent) markers Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

10000/Qty

Pointer dollar (or equivalent) Pointers Address: 500/Qty 564 1 --
Islamabad High PKR
Court, G-5/1,
Islamabad
Schedule: 25
Days Quantity:
500/Qty
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Item

Punch Machine Medium size
single hole

Register Large Size 100-No.
(Imported Paper) Moon

Register Medium Size 60-No.

(Imported Paper) Moon

Binding

punch
machine

Paper pads or
notebooks

Paper pads or
notebooks
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Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

50/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

100/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

50/Qty

Quantity

50/Qty

100/Qty

50/Qty

Bid Sample Manufacturer /

Security Quantity Dealer
Authorization

517 1 --

PKR

4888 1 --

PKR

1775 1 --

PKR
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Item Delivery Schedule Quantity Bid Sample Manufacturer /
Security Quantity Dealer

Authorization

Register Small Size 50-No. Paper pads or Address: 200/Qty 6212 1 --
(Imported Paper) Moon notebooks Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

200/Qty

Receipts Paper (size Computer Address: 500/pack 3064 1 --
8.5"x4.5"”) (100-sheet per printout Islamabad High PKR
Pkt). (Paper one) or paper Court, G-5/1,
equivalent Islamabad
Schedule: 25
Days Quantity:
500/pack

Scissor K.W.X-Large Scissors Address: 50/Qty 666 1 --
Islamabad High PKR
Court, G-5/1,
Islamabad
Schedule: 25
Days Quantity:
50/Qty
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Delivery Schedule Quantity Bid Sample Manufacturer /
Security Quantity Dealer
Authorization

Item

Scissor Small K.W. (Superior) Scissors Address: 50/Qty 451 1 --
Islamabad High PKR
Court, G-5/1,
Islamabad
Schedule: 25
Days Quantity:
50/Qty

Scotch Tap 1” x 50 Yds. Packaging Address: 200/Qty 639 1 --
Master (or equivalent) tape Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

200/Qty

Sharpener fine quality Manual pencil Address: 600/Qty 271 1 --
(goldfish) (or equivalent) sharpener Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

600/Qty
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Item

Stamp Pad extra-large size
Crystal (or equivalent)

Staple Remover 0508B (or
equivalent)

Stapler Machine with remover
M.G ABS 92791 (or equivalent)

Ink or stamp

pads

Staple
removers

Staplers

e-Pak Acquisition and Disposal System (EPADS) generated document | © 2026

Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

24/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

50/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

100/Qty

Quantity Bid Sample Manufacturer /
Security Quantity Dealer
Authorization
24/Qty 108 1 --
PKR
50/Qty 226 1 --
PKR
100/Qty 2030 1 --
PKR
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Delivery Schedule Quantity Bid Sample Manufacturer /
Security Quantity Dealer
Authorization

Item

Stapler Machine Heavy Duty Staplers Address: 10/Qty 2530 1 --
deli 0395, 210-Sheet Capacity Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

10/Qty

Stapler Pin 24/6 dollar Stapler kit Address: 2000/pack 4813 1 --
Islamabad High PKR
Court, G-5/1,
Islamabad
Schedule: 25
Days Quantity:
2000/pack

Stapler Pin 10 mm Opal/ Stapler kit Address: 20/pack 143 1 --
whashin (or equivalent) Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

20/pack
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Delivery Schedule Quantity Bid Sample Manufacturer /
Security Quantity Dealer
Authorization

Item

Stapler Pin13 mm Stapler kit Address: 20/pack 177 1 --
Opal/whashin (or equivalent) Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

20/pack

Stapler Pin 17 mm Stapler kit Address: 20/pack 211 1 --
Opal/whashin (or equivalent) Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

20/pack

Stapler Pin 20 mm Stapler kit Address: 20/pack 241 1 --
Opal/whashin (or equivalent) Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

20/pack
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Item

Stapler Pin 22 mm Stapler kit
Opal/whashin (or equivalent)
Stapler Pin 24 mm Stapler kit

Opal/whashin (or equivalent)

Shorthand Note Book Lucky
100-Pages (Imported Paper) notebooks

(or equivalent)
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Paper pads or

Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

20/pack

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

24/pack

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

500/Qty

Quantity

20/pack

24/pack

500/Qty

Bid Sample Manufacturer /
Security Quantity Dealer
Authorization

248 1 --
PKR
302 1 --
PKR
2068 1 --
PKR
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Item

Table Set Rexine Kaligon No.
5 (or equivalent)

Table Set Leather Kaligon No.

04 (or equivalent)

Table Diary calendar year
2027 (Friend) (or equivalent)

Desktop trays

or organizers

Desktop trays
or organizers

Supports for
diaries or
calendars
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Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

06/set

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

6/set

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

30/Qty

Quantity

6/set

6/set

30/Qty

Bid Sample Manufacturer /
Security Quantity Dealer
Authorization

677 1 --
PKR
3271 1 --
PKR
350 1 --
PKR
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Item

Tape Dispenser (Large) (for
2" tape)

Tag 6” (50 No. in a Bundle)
colorful best quality

Tag 12” (50 No. in a Bundle)
colorful best quality

Box sealing

tape
dispensers

Flags or
accessories

Flags or
accessories

e-Pak Acquisition and Disposal System (EPADS) generated document | © 2026

Delivery Schedule

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

06/Qty

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

200/bundle

Address:
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25

Days Quantity:

200/bundle

Quantity Bid

Security

6/Qty 334
PKR

200/bundle 714
PKR

200/bundle 1354
PKR

M anufacturer /

Dealer
Authorization
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Delivery Schedule Quantity Bid Sample Manufacturer /
Security Quantity Dealer
Authorization

Item

Thumb Pin (Drawing Pins) Pins or tacks Address: 50/pack 113 1 --
Eony Brand (100 in a Packet) Islamabad High PKR
(or equivalent) Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

50/pack

=
1
1

Thread Roll as per sample Cotton thread Address: 40/Qty 98 PKR
Islamabad High
Court, G-5/1,
Islamabad
Schedule: 25
Days Quantity:
40/Qty

Toner Black for Photocopier Photocopier Address: 20/Qty 51810 1 Dealer
Machine Cannon (NPG-54) toner Islamabad High PKR Authorization
(Original) Court, G-5/1, form

Islamabad

Schedule: 25

Days Quantity:

20/Qty
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Delivery Schedule Quantity Bid Sample Manufacturer /
Security Quantity Dealer
Authorization

Item

=

Dealer
Machine Cannon (NPG-53) toner Islamabad High PKR Authorization
(Original) Court, G-5/1, form

Islamabad

Schedule: 25

Days Quantity:

10/Qty

Toner Black for Photocopier Photocopier Address: 10/Qty 25965

=
1
1

Water Damper (Sponge, Dippers Address: 50/Qty 54 PKR
model no. SNWD721) (or Islamabad High
equivalent) Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

50/Qty

Blank PVC Cards size Business Address: 1000/Qty 1800 1 --
5.5cmx8.5cm cards Islamabad High PKR

Court, G-5/1,

Islamabad

Schedule: 25

Days Quantity:

1000/Qty
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Item Delivery Schedule Quantity Bid Sample Manufacturer /

Security Quantity Dealer
Authorization

Plastic Card Jackets/Pouches Business card Address: 1000/Qty 2250 1 --
with ribbons/ Dori (0.75” holders Islamabad High PKR
width of ribbon) Court, G-5/1,

Islamabad

Schedule: 25
Days Quantity:
1000/Qty
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Related Services of Goods:

No
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ltems/Lot Specification

Items Without Lots :

Item: Ball Point Piano 0.8 mm (or equivalent)
UNSPSC: Ball point pens
Specifications / Requirementsss:

Ball Point Piano 0.8 mm (or equivalent)

Item: Ball Pen Dollar clipper BP-1 super smooth (or equivalent)
UNSPSC: Ball point pens
Specifications / Requirementsss:

Ball Pen Dollar clipper BP-1 super smooth

Item: Roller ball Pen Pilot Hi-Tecpoint v10 Grip (Colors: Red, Blue, Black, Green) (or equivalent)
UNSPSC: Ball point pens
Specifications / Requirementsss:

Roller ball Pen Pilot Hi-Tecpoint v10 Grip (Colors: Red, Blue, Black, Green) (or equivalent)
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Item: Ball Point pilot BP-1 RT-F-L Fine 0.7 (or equivalent)
UNSPSC: Ball point pens
Specifications / Requirementsss:

Ball Point pilot BP-1 RT-F-L Fine 0.7 (or equivalent)

Item: Ball Pen Uniball Signo blue UM-120 (or equivalent)
UNSPSC: Rollerball pens
Specifications / Requirementsss:

Ball Pen Uniball Signo blue UM-120

Item: Uniball Vision Elite blue fine 0.8mm UB-200 (or equivalent)
UNSPSC: Rollerball pens
Specifications / Requirementsss:

Uniball Vision Elite blue fine 0.8mm UB-200 (or equivalent)

Item: Ball Pen Uniball Eye fine UB-157 (or equivalent)
UNSPSC: Rollerball pens
Specifications / Requirementsss:

Ball Pen Uniball Eye fine UB-157
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Item: Ball Pen Uniball Fine Deluxe UB-177 (0.7mm) (or equivalent)
UNSPSC: Rollerball pens
Specifications / Requirementsss:

Ball Pen Uniball Fine Deluxe UB-177 (0.7mm)

Item: Ball Pen Schneider One Business (0.6mm) (or equivalent)
UNSPSC: Rollerball pens
Specifications / Requirementsss:

Ball Pen Schneider One Business (0.6mm)

Item: Rollerball Pen (Stabilo Bl@ck +) M(0.5mm) (Blue, Black, Green, Red) (or equivalent)
UNSPSC: Rollerball pens
Specifications / Requirementsss:

Rollerball Pen (Stabilo Black +) M(0.5mm) (Blue, Black, Green, Red)

Item: Lamy pen 0.6 mm
UNSPSC: Rollerball pens

Specifications / Requirementsss:
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Lamy pen 0.6 mm

Item: Refill of Lamy pen 0.6 mm
UNSPSC: Rollerball pens
Specifications / Requirementsss:

Refill of Lamy pen 0.6 mm

Item: Binder Clips Size 51 mm
UNSPSC: Binder or bulldog clips
Specifications / Requirementsss:

Binder Clips Size 51 mm

Item: Box File Full Size Executive FB-786/FC (or equivalent)
UNSPSC: Box file
Specifications / Requirementsss:

Box File Full Size Executive FB-786/FC

Item: Colour Paper 80 Gram Imported 500 Sheets (Superior Quality) (or equivalent)

UNSPSC: Computer printout paper
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Specifications / Requirementsss:

> Colour Paper 80 Gram Imported 500 Sheets A4 size (Superior Quality) > Qty 10 Reams

Item: Card Sheet Legal Size Yellow Colour as per sample(200-Sheets packet)
UNSPSC: Cardboard
Specifications / Requirementsss:

> Card Sheet Legal Size Yellow Colour as per sample (200-Sheets per packet) > Qty: 20 Packets

Item: Calculator 14 digit Casio (or equivalent)
UNSPSC: Desktop calculator
Specifications / Requirementsss:

Calculator 14 digit Casio

Item: Correction Pen Picasso 8ml (or equivalent)
UNSPSC: Correction pens
Specifications / Requirementsss:

Correction Pen Picasso 8ml

Item: Dak Folder Green with monogram (As per sample)
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UNSPSC: Conference folder
Specifications / Requirementsss:

Dak Folder Green with monogram (As per sample)

Item: Diary Register No. 08 (Tayaba) (or equivalent)
UNSPSC: Diaries or refills
Specifications / Requirementsss:

Diary Register No. 08 (Tayaba)

Item: Stock Register No. 12 (Tayaba) (or equivalent)
UNSPSC: Diaries or refills
Specifications / Requirementsss:

Stock Register No. 12 (Tayaba)

Item: Drafting Pad A4/50 Size (Imported Paper) Alfalah (or equivalent)
UNSPSC: Paper pads or notebooks
Specifications / Requirementsss:

Drafting Pad A4/50 Size (Imported Paper) Alfalah
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Item: Drafting Pad A/5#1238 Size (Imported Paper) Alfalah (or equivalent)
UNSPSC: Paper pads or notebooks
Specifications / Requirementsss:

Drafting Pad A/5#1238 Size (Imported Paper) Alfalah

Item: Copy holder Clip board Legal size 753 (or equivalent)
UNSPSC: Clipboards
Specifications / Requirementsss:

Copy holder Clip board Legal size 753

Item: Double tape foam (1 inch)
UNSPSC: Foam tapes
Specifications / Requirementsss:

Double tape foam (1 inch)

Item: Envelopes Khaki (small) (Imported Paper)
UNSPSC: Standard envelopes
Specifications / Requirementsss:

Envelopes Khaki (small) (Imported Paper)
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Item: Envelopes Khaki 11 x 5(Imported Paper)
UNSPSC: Standard envelopes
Specifications / Requirementsss:

Envelopes Khaki 11 x 5 (Imported Paper)

Item: Envelopes Khaki (legal size) (Imported card)
UNSPSC: Standard envelopes
Specifications / Requirementsss:

Envelopes Khaki (legal size) (Imported card)

Item: Envelopes Khaki (16.5x 5.5) (Imported Paper)
UNSPSC: Standard envelopes
Specifications / Requirementsss:

Envelopes Khaki (16.5x 5.5) (Imported Paper)

Item: Eraser (for ball point) fine quality DG-50 (or equivalent)
UNSPSC: Erasers

Specifications / Requirementsss:
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Eraser (for ball point) fine quality DG-50

Item: Eraser (soft) D2002 Dux fine quality (or equivalent)
UNSPSC: Erasers
Specifications / Requirementsss:

Eraser (soft) D2002 Dux fine quality

Item: File Board Size 10”"x15”
UNSPSC: Report covers
Specifications / Requirementsss:

File Board Size 10”"x15”

Item: File Flapper Cloth lined
UNSPSC: Report covers
Specifications / Requirementsss:

File Flapper Cloth lined

Item: File Flapper Doori (40 meter long)

UNSPSC: Report covers
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Specifications / Requirementsss:

File Flapper Doori (40 meter long)

Item: File Cover 350 GMS Imported Card Board (size 10”x14.5")
UNSPSC: Report covers
Specifications / Requirementsss:

File Cover 350 GMS Imported Card Board (size 10”x14.5")

Item: File Flag four Color Size 3x3 As per sample
UNSPSC: Flags or accessories
Specifications / Requirementsss:

File Flag four Color Size 3x3 As per sample Qty 100 Pkt

Item: File Cover (Transparent button file) fine quality
UNSPSC: Report covers
Specifications / Requirementsss:

File Cover (Transparent button file) fine quality

Item: File Flag Yellow size 76mmx76mm 3inx3in 100-sheets
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UNSPSC: Flags or accessories
Specifications / Requirementsss:

File Flag Yellow size 76mmx76mm 3inx3in 100-sheets

Item: File Flag multi-color size 5x12mmx45mm 5 colors 25 sheets SNn5095-F ( or equivalent)
UNSPSC: Flags or accessories
Specifications / Requirementsss:

> File Flag multi-color size 5x12mmx45mm 5 colors 25 sheets SNn5095-F > Qty: 100 pkt

Item: File Flag multi-color size 5x12mmx45mm 5 colors 20 sheets TFPO5 (or equivalent)
UNSPSC: Flags or accessories
Specifications / Requirementsss:

File Flag multi-color size 5x12mmx45mm 5 colors 20 sheets TFP0O5 (or equivalent)

Item: File Flag Post-it 34,9mmx47,6mm 100-sheets ( Notes) ( or equivalent)
UNSPSC: Flags or accessories
Specifications / Requirementsss:

File Flag Post-it 34,9mmx47,6mm 100-sheets ( Notes) ( or equivalent)
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Item: File Flag Pronoti tm Notes size 7.6 x 12.7cm 3”x5” 100-sheets/pad ( or equivalent)
UNSPSC: Flags or accessories

Specifications / Requirementsss:

File Flag Pronoti tm Notes size 7.6 x 12.7cm 3”"x5" 100-sheets/pad

Item: Steel Scale 12” (Sensa Stainless) (or equivalent)
UNSPSC: Rulers
Specifications / Requirementsss:

Steel Scale 12” (Sensa Stainless)

Item: Glue Stick (Medium) 21 Gram UHU (or equivalent)
UNSPSC: Glue guns
Specifications / Requirementsss:

Glue Stick (Medium) 21 Gram UHU

Item: Glue Stick (Large) 40 Gram UHU (or equivalent)
UNSPSC: Glue guns
Specifications / Requirementsss:

Glue Stick (Large) 40 Gram UHU

e-Pak Acquisition and Disposal System (EPADS) generated document | © 2026 Page 75 of 155



Item: Highlighter Text Marker Piano German ink 1-5 mm (or equivalent)
UNSPSC: Highlighters
Specifications / Requirementsss:

Highlighter Text Marker Piano German ink 1-5 mm

Item: Ink for Stamp Pad Crystal 28.5 Grams (Blue 90 Nos & Red 10Nos.)
UNSPSC: Ink or stamp pads
Specifications / Requirementsss:

Ink for Stamp Pad Crystal 28.5 Grams (Blue 90 Nos & Red 10Nos.) Total Qty 100

Item: Lead Pencil Goldfish-6000 Executive with Eraser (per packet 12 Qty)
UNSPSC: Wooden pencils
Specifications / Requirementsss:

Lead Pencil Goldfish-6000 Executive with Eraser (per packet 12 Qty)

Item: Checking pencils premium quality Lead (one side red and the other side blue color) (per packet 12 Qty)
UNSPSC: Colored pencils

Specifications / Requirementsss:
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Checking pencils premium quality Lead (one side red and the other side blue color) (per packet 12 Qty)

Item: Leather Tape 2 inch Sensa (or equivalent) (Blue & Green)
UNSPSC: Binding tape
Specifications / Requirementsss:

Leather Tape 2 inch Sensa (or equivalent) (Blue & Green 100 each)

Item: Accounts Book Register tools & equipment, petrol mileage petrol account form etc. 164-pages (Tayyaba)/ vehicle Book
standard size (As per Sample)

UNSPSC: Cash registers
Specifications / Requirementsss:

Accounts Book Register tools & equipment, petrol mileage petrol account form etc. 164-pages (Tayyaba)/ vehicle Book standard size (As per Sample)

Item: Gum bottle (Nafees, 145gms) or equivalent
UNSPSC: Glues
Specifications / Requirementsss:

Gum bottle (Nafees, 145gms)

Item: Office Pins Size No.2, Wt. 50g. Comella (or equivalent)
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UNSPSC: Paper clips
Specifications / Requirementsss:

Office Pins Size No.2, Wt. 50g. Comella (or equivalent) Qty 30 Pkt

Item: Plastic Card Legal size (Binding Sheet)
UNSPSC: Binding covers
Specifications / Requirementsss:

Plastic Card Legal size (Binding Sheet)

Item: Packing Tape-2” x72 P.V.C (Nichiban)
UNSPSC: Packaging tape
Specifications / Requirementsss:

Packing Tape-2" x72 P.V.C (Nichiban)

Item: Photostat Paper 80 Gram legal size Imported (AA) 500-Sheets
UNSPSC: Computer printout paper
Specifications / Requirementsss:

Photostat Paper 80 Gram legal size Imported (AA) 500-Sheets 1,000 Reams
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Item: Photostat Paper 80 Gram A-4 size Imported (AA) 500-Sheets
UNSPSC: Computer printout paper
Specifications / Requirementsss:

Photostat Paper 80 Gram A-4 size Imported (AA) 500-Sheets

Item: Photostat Paper 80 Gram legal (Paper one) 500-Sheets
UNSPSC: Computer printout paper
Specifications / Requirementsss:

Photostat Paper 80 Gram legal (Paper one) 500-Sheets

Item: Photostat Paper 80 Gram A-4 (Paper one) 500-Sheets
UNSPSC: Computer printout paper
Specifications / Requirementsss:

Photostat Paper 80 Gram A-4 (Paper one) 500-Sheets

Item: Paper Green 80 Gram legal size Imported (as per sample)
UNSPSC: Computer printout paper
Specifications / Requirementsss:

Paper Green 80 Gram legal size Imported (as per sample)
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Item: Paper Cutter large SDI No.423
UNSPSC: Paper cutters or refills
Specifications / Requirementsss:

Paper Cutter large SDI No.423

Item: Plastic Sheet fine quality (50-meter roll) 10mm
UNSPSC: Plastic sheet
Specifications / Requirementsss:

Plastic Sheet fine quality (50-meter roll) 10mm

Item: Pen Holder Dux (Superior Quality)
UNSPSC: Pen or pencil holders
Specifications / Requirementsss:

Pen Holder Dux (Superior Quality)

Item: Permanent Marker Mercury Blue and Black (or equivalent)
UNSPSC: Calligraphy markers

Specifications / Requirementsss:
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Permanent Marker Mercury Blue and Black

Item: Pointer dollar (or equivalent)
UNSPSC: Pointers
Specifications / Requirementsss:

Pointer dollar

Item: Punch Machine Medium size single hole
UNSPSC: Binding punch machine
Specifications / Requirementsss:

Punch Machine Medium size single hole

Item: Register Large Size 100-No. (Imported Paper) Moon
UNSPSC: Paper pads or notebooks
Specifications / Requirementsss:

Register Large Size 100-No. (Imported Paper) Moon

Item: Register Medium Size 60-No. (Imported Paper) Moon

UNSPSC: Paper pads or notebooks
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Specifications / Requirementsss:

Register Medium Size 60-No. (Imported Paper) Moon

Item: Register Small Size 50-No. (Imported Paper) Moon
UNSPSC: Paper pads or notebooks
Specifications / Requirementsss:

Register Small Size 50-No. (Imported Paper) Moon

Item: Receipts Paper (size 8.5"x4.5”) (100-sheet per Pkt). (Paper one) or equivalent
UNSPSC: Computer printout paper
Specifications / Requirementsss:

Receipts Paper (size 8.5”x4.5") (100-sheet per Pkt). (Paper one) or equivalent

Item: Scissor K.W.X-Large
UNSPSC: Scissors
Specifications / Requirementsss:

Scissor K.W.X-Large

Item: Scissor Small K.W. (Superior)
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UNSPSC: Scissors
Specifications / Requirementsss:

Scissor Small K.W. (Superior)

Item: Scotch Tap 1” x 50 Yds. Master (or equivalent)
UNSPSC: Packaging tape
Specifications / Requirementsss:

Scotch Tap 1” x 50 Yds. Master (or equivalent)

Item: Sharpener fine quality (goldfish) (or equivalent)
UNSPSC: Manual pencil sharpener
Specifications / Requirementsss:

Sharpener fine quality (goldfish)

Item: Stamp Pad extra-large size Crystal (or equivalent)
UNSPSC: Ink or stamp pads
Specifications / Requirementsss:

Stamp Pad extra-large size Crystal
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Item: Staple Remover 0508B (or equivalent)
UNSPSC: Staple removers
Specifications / Requirementsss:

Staple Remover 0508B

Item: Stapler Machine with remover M.G ABS 92791 (or equivalent)
UNSPSC: Staplers
Specifications / Requirementsss:

Stapler Machine with remover M.G ABS 92791

Item: Stapler Machine Heavy Duty deli 0395, 210-Sheet Capacity
UNSPSC: Staplers
Specifications / Requirementsss:

Stapler Machine Heavy Duty deli 0395, 210-Sheet Capacity

Item: Stapler Pin 24/6 dollar
UNSPSC: Stapler kit
Specifications / Requirementsss:

Stapler Pin 24/6 dollar
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Item: Stapler Pin 10 mm Opal/ whashin (or equivalent)
UNSPSC: Stapler kit
Specifications / Requirementsss:

Stapler Pin 10 mm Opal/whashin (or equivalent)

Item: Stapler Pin13 mm Opal/whashin (or equivalent)
UNSPSC: Stapler kit
Specifications / Requirementsss:

Stapler Pin13 mm Opal/whashin (or equivalent)

Item: Stapler Pin 17 mm Opal/whashin (or equivalent)
UNSPSC: Stapler kit
Specifications / Requirementsss:

Stapler Pin 17 mm Opal/whashin (or equivalent)

Item: Stapler Pin 20 mm Opal/whashin (or equivalent)
UNSPSC: Stapler kit

Specifications / Requirementsss:
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Stapler Pin 20 mm Opal/whashin (or equivalent)

Item: Stapler Pin 22 mm Opal/whashin (or equivalent)
UNSPSC: Stapler kit
Specifications / Requirementsss:

Stapler Pin 22 mm Opal/whashin (or equivalent)

Item: Stapler Pin 24 mm Opal/whashin (or equivalent)
UNSPSC: Stapler kit
Specifications / Requirementsss:

Stapler Pin 24 mm Opal/whashin (or equivalent)

Item: Shorthand Note Book Lucky 100-Pages (Imported Paper) (or equivalent)
UNSPSC: Paper pads or notebooks
Specifications / Requirementsss:

Shorthand Note Book Lucky 100-Pages (Imported Paper) (or equivalent)

Item: Table Set Rexine Kaligon No. 5 (or equivalent)

UNSPSC: Desktop trays or organizers
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Specifications / Requirementsss:

Table Set Rexine Kaligon No. 5

Item: Table Set Leather Kaligon No. 04 (or equivalent)
UNSPSC: Desktop trays or organizers
Specifications / Requirementsss:

Table Set Leather Kaligon No. 04

Item: Table Diary calendar year 2027 (Friend) (or equivalent)
UNSPSC: Supports for diaries or calendars
Specifications / Requirementsss:

Table Diary calendar year 2027 (Friend)

Item: Tape Dispenser (Large) (for 2” tape)
UNSPSC: Box sealing tape dispensers
Specifications / Requirementsss:

Tape Dispenser (Large) (for 2” tape)

Item: Tag 6” (50 No. in a Bundle) colorful best quality
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UNSPSC: Flags or accessories
Specifications / Requirementsss:

Tag 6” (50 No. in a Bundle) colorful best quality

Item: Tag 12” (50 No. in a Bundle) colorful best quality
UNSPSC: Flags or accessories
Specifications / Requirementsss:

Tag 12” (50 No. in a Bundle) colorful best quality

Item: Thumb Pin (Drawing Pins) Eony Brand (100 in a Packet) (or equivalent)
UNSPSC: Pins or tacks
Specifications / Requirementsss:

Thumb Pin (Drawing Pins) Eony Brand (100 in a Packet) (or equivalent)

Item: Thread Roll as per sample
UNSPSC: Cotton thread
Specifications / Requirementsss:

Thread Roll as per sample
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Item: Toner Black for Photocopier Machine Cannon (NPG-54) (Original)
UNSPSC: Photocopier toner
Specifications / Requirementsss:

Toner Black for Photocopier Machine Cannon (NPG-54) (Original)

Item: Toner Black for Photocopier Machine Cannon (NPG-53) (Original)
UNSPSC: Photocopier toner
Specifications / Requirementsss:

Toner Black for Photocopier Machine Cannon (NPG-53) (Original)

Item: Water Damper (Sponge, model no. SNWD721) (or equivalent)
UNSPSC: Dippers
Specifications / Requirementsss:

Water Damper (Sponge, model no. SNWD721) (or equivalent)

Item: Blank PVC Cards size 5.5cmx8.5cm
UNSPSC: Business cards
Specifications / Requirementsss:

Blank PVC Cards size 5.5cmx8.5cm
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Item: Plastic Card Jackets/Pouches with ribbons/ Dori (0.75” width of ribbon)
UNSPSC: Business card holders
Specifications / Requirementsss:

Plastic Card Jackets/Pouches with ribbons/ Dori (0.75"” width of ribbon)
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Price Schedule

For Individual Items

Unit Price (PKR) Total Price (PKR) Delivery L ocation Delivery Period / Year Country of Origin

2
For Lots

[Lot 1 Title]
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Genera Conditions of Contract
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A. General

1. Definitions

1.1 Unless the context otherwise requires, the following terms whenever used in this Contract shall have the
same meaning and shall be interpreted as indicated

a. “Applicable Law” means the laws and any other instruments having the force of law in the Government’s Country,
or in such other country as may be specified in the Special Conditions of the Contract (SC), as they may be issued
and in force from timeto time;

b. “Procuring Agency” means:-
a. any Ministry, Division, Department or any Office of the Government;
b. any authority, corporation, body or organization established by or under aLaw or which is owned or controlled
by the Government;.

c. “The Contract” means an agreement enforceable by law;

d. “The Contract Price” means the price payable to the Bidder under the Contract for the full and proper performance
of its contractual obligations;

e. “Ancillary Services’ means those services ancillary to the provision of Goods, such as transportation and
insurance, and any other incidental services, such asinstallation, commissioning, provision of technical assistance,
training, and other such obligations of the Bidder covered under the Contract;

f. “GCC"” means the General Conditions of Contract contained in this section;

g. “SCC” meansthe Specia Conditions of Contract by which the GCC may be amended or supplemented;
h. “ Day” means calendar day unless indicated otherwise.

i. “Effective Date” means the date on which this Contract comes into force and effect.

j. The Bidder” means the individual or corporate body whose Bids to provide the Goods has been accepted by the
Procuring Agency;

k. “The Project Site,” where applicable, means the place or places named in Bids Data Sheet and technical
Specifications,

l. “Government” means the Government of Pakistan;

m. “ Subcontractor” means any entity to which the Bidder subcontracts any part of the Goods.

n. "Service" means any object of procurement other than goods or works;

0. “Party” means the Procuring Agency or the Bidder, as the case may be, and “Parties” means both of them;

p. “Foreign Currency” means any currency other than the currency of the country of the Procuring Agency;
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g. “Completion Date” means the date of completion of the contract by the Bidder as certified by the Procuring
Agency;

r. “In Writing” means communicated in written form with proof of receipt;
s. “Local Currency” meansthe currency of Pakistan;
2. Application and Inter pretation

2.1 These General Conditions shall apply to the extent that they are not superseded by provisions of other
parts of the Contract.

2.2 In interpreting these Conditions of Contract headings and marginal notes are used for convenience only
and shall not affect their interpretations unless specifically stated; references to singular include the
plural and vice versa; and masculine include the feminine. Words have their ordinary meaning under
the language of the Contract unless specifically defined.

3. Applicable Law

3.1 The contract shall be governed and interpreted in accordance with the laws of Pakistan, unless otherwise
specified in SCC.

4. Governing Language

4.1 The Contract as well as all correspondence and documents relating to the Contract exchanged between
the Bidder and the Procuring Agency, shall be written in the English language unless otherwise stated in the
SCC. Supporting documents and printed literature that are part of the Contract may be in another language
provided these are accompanied by an accurate translation of the relevant passages in English, in which case,
for purposes of interpretation of the Contract, this translation shall govern.

5. Notices

5.1 Any notice, request, or consent made pursuant to this Contract shall be in writing and shall be deemed to
have been made when delivered in person to an authorized representative of the Party to whom the
communication is addressed, or when sent by registered mail, telex, telegram, or facsimile to such Party at
the address specified in the SCC.

6. Delivery/L ocation

6.1 The Goods shall be delivered to such locations as the Procuring Agency may approve and as specified in
SCC.

7. Authorized Representatives/ Authority of Member in charge

7.1 Any action required or permitted to be taken, and any document required or permitted to be executed,
under this Contract by the Procuring Agency or the Bidder may be taken or executed by the officials
specified in the SCC.

B. Commencement, Completion, Modification, and Termination of Contract

8. Effectiveness of Contract

8.1 This Contract shall come into effect on the date the Contract is signed by both parties and such other later
date as may be stated in the SCC.
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9. Commencement of Services

9.1 The Bidder shall confirm availability of Key Experts and begin carrying out the Services not later than
the number of days after the Effective Date specified in the SCC.

10. Program

10.1 Before commencement of the Services, the Bidder shall submit to the Procuring Agency for approva a
Program showing the general methods, arrangements, order and timing for all activities. The Services shall
be carried out in accordance with the approved Program as updated.

11. Starting Date/Expiration Date

11.1 The Bidder shall start carrying out the Services Five (05) days after the date the Contract becomes
effective, or at such other date as may be specified in the SCC.

11.2 Unless terminated earlier pursuant to Clause GCC 15 hereof, this Contract shall expire at the end of
such time period after the Effective Date as specified in the SCC.

12. Entire Agreement

12.1 This Contract contains all covenants, stipulations and provisions agreed by the Parties. No agent or
representative of either Party has authority to make, and the Parties shall not be bound by or be liable for, any
statement, representation, promise or agreement not set forth herein.

13. Modification

13.1 Any modification or variation of the terms and conditions of this Contract, including any modification
or variation of the scope of the Services, may only be made by written agreement between the Parties.
However, each Party shall give due consideration to any Bids for modification or variation made by the other
Party.

13.2 In cases of any modifications or variations, the prior written consent of the Procuring Agency is
required.

14. Force Majeure
14.1 Definition

For the purposes of this Contract, “Force Majeure” means an event which is beyond the reasonable control of
a Party and which makes a Party’s performance of its obligations under the Contract impossible or so
impractical asto be considered impossible under the circumstances.

14.2 No Breach of Contract

The failure of a Party to fulfill any of its obligations under the contract shall not be considered to be a breach
of, or default under, this Contract in so far as such inability arises from an event of Force Majeure, provided
that the Party affected by such an event (@) has taken all reasonable precautions, due care and reasonable
alternative measures in order to carry out the terms and conditions of this Contract, and (b) has informed the
other Party as soon as possible about the occurrence of such an event.

14.3 Extension of Time

Any period within which a Party shall, pursuant to this Contract, complete any action or task, shal be
extended for a period equal to the time during which such Party was unable to perform such action as a result
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of Force Majeure.
14.4 Payments

During the period of their inability to perform the Services as a result of an event of Force Majeure, the
Bidder shall be entitled to continue to be paid under the terms of this Contract, as well as to be reimbursed
for additional costs reasonably and necessarily incurred by them during such period for the purposes of the
Services and in reactivating the Service after the end of such period.

15. Termination
15.1 By the Procuring Agency

The Procuring Agency may terminate this Contract in case of the occurrence of any of the events specified in
paragraphs (@) through (e) of this Clause. In such an occurrence the Procuring Agency shall give at least
thirty (30) calendar days written notice of termination to the Bidder in case of the events referred to in (a)
through (d); at least sixty (60) calendar days written notice in case of the event referred to in (e);

a. If the Bidder failsto remedy afailure in the performance of its obligations hereunder, as specified in a notice of
suspension;

b. If the Bidder becomes (or, if the Bidder consists of more than one entity, if any of its members becomes) insolvent
or bankrupt or enter into any agreements with their creditors for relief of debt or take advantage of any law for the
benefit of debtors or go into liquidation or receivership whether compulsory or voluntary;

c. If the Bidder fails to comply with any final decision reached as a result of arbitration proceedings;

d. If, asthe result of Force Majeure, the Bidder is unable to perform amaterial portion of the Services for a period of
not less than sixty (60) calendar days,

e. If the Procuring Agency, in its sole discretion and for any reason whatsoever, decides to terminate this Contract;
15.2 By the Bidder

The Bidder may terminate this Contract, by not less than thirty (30) calendar days written notice to the
Procuring Agency, in case of the occurrence of any of the events specified in paragraphs (a) through (d) of
this Clause.

a. If the Procuring Agency failsto pay any money due to the Bidder pursuant to this Contract and not subject to
dispute within forty-five (45) calendar days after receiving written notice from the Bidder that such payment is
overdue.

b. If, asthe result of Force Majeure, the Bidder is unable to perform amaterial portion of the Services for a period of
not less than sixty (60) calendar days.

c. If the Procuring Agency failsto comply with any final decision reached as aresult of arbitration.

d. If the Procuring Agency isin material breach of its obligations pursuant to this Contract and has not remedied the
same within forty-five (45) days (or such longer period as the Bidder may have subsequently approved in writing)
following the receipt by the Procuring Agency of the Bidder’ s notice specifying such breach.

C. Obligations of the Bidder
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16. General

16.1 Standard of Performance

1. The Bidder shall deliver the product and carry out the Services with all due diligence, efficiency and economy, in
accordance with generally accepted professional standards and practices, and shall observe sound management
practices, and employ appropriate technology and safe and effective equipment, machinery, materials and methods.
The Bidder shall always act, in respect of any matter relating to this Contract or to the Services, as a faithful adviser
to the Procuring Agency, and shall at all times support and safeguard the Procuring Agency’s legitimate interestsin
any dealings with the third parties.

16.2 Law Applicableto Goods

The Bidder shall deliver the goods in accordance with the Contract and in accordance with the Law of
Pakistan and shall take all practicable steps to ensure that any of its Experts and Sub-Bidders, comply with
the Applicable Law.

17. Conflict of Interests
17.1 Bidder Not to Benefit from Commissions and Discounts.

The remuneration of the Bidder shall constitute the Bidder's sole remuneration in connection with this
Contract or the Services, and the Bidder shall not accept for their own benefit any trade commission,
discount, or similar payment in connection with activities pursuant to this Contract or to the Services or in the
discharge of their obligations under the Contract, and the Bidder shall use their best efforts to ensure that the
Personnel, any Subcontractors, and agents of either of them similarly shall not receive any such additional
remuneration.

17.2 Bidder and Affiliates Not to be Otherwise Interested in Project

The Bidder agree that, during the term of this Contract and after its termination, the Bidder and its affiliates,
as well as any Subcontractor and any of its affiliates, shall be disqualified from providing Goods for any
project resulting from or closely related to the Services.

17.3 Prohibition of Conflicting Activities
Neither the Bidder nor its Subcontractors nor the Personnel shall engage, either directly or indirectly, in any
of the following activities:

a. during the term of this Contract, any business or professional activitiesin the Government’s country which would

conflict with the activities assigned to them under this Contract;

b. during the term of this Contract, neither the Bidder nor their Subcontractors shall hire public employeesin active
duty or on any type of leave, to perform any activity under this Contract;

18. Confidentiality

18.1 Except with the prior written consent of the Procuring Agency, the Bidder and the Experts shall not at
any time communicate to any person or entity any confidential information acquired in the course of the
contract.

19. Insurance to be Taken Out by the Bidder
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19.1 The Bidder(a) shall take out and maintain, and shall cause any Subcontractors to take out and maintain,
at its (or the Subcontractors', as the case may be) own cost but on terms and conditions approved by the
Procuring Agency, insurance against the risks, loss or damage, and for the coverage, as shall be specified in
the SCC; and (b) at the Procuring Agency’ s request, shall provide evidence to the Procuring Agency showing
that such insurance has been taken out and maintained and that the current premiums have been paid.

20. Bidder’s Actions Requiring Procuring Agency’s Prior Approval

20.1 The Bidder shall obtain the Procuring Agency’s prior approval in writing before taking any of the
following actions:

(@ appointing such members of the Personnel not provided by the Bidder;
(b) changing the Program of activities; and

(c) any other action that may be specified in the SCC.

21. Reporting Obligations

21.1 The Bidder shall submit to the Procuring Agency the reports and documents in the numbers, and within
the periods as prescribed by the Procuring Agency.

22. Liquidated Damages

22.1 If the Supplier fails to deliver any or al of the Goods or to perform the Services within the period(s)
specified in the Contract, the Procuring Agency shall, without prejudice to its other remedies under the
Contract, deduct from the Contract Price, as liquidated damages, a sum equivalent to the percentage specified
in SCC of the delivered price of the delayed Goods or unperformed Services for each week or part thereof of
delay until actual delivery or performance, up to a maximum deduction of the performance security (or
guarantee) specified in SCC. Once the said maximum is reached, the Procuring Agency may consider
termination of the Contract pursuant to GCC Clause 15.

22.2 Correction for Over-payment

If the Intended Completion Date is extended after liquidated damages have been paid, the Procuring Agency
shall correct any overpayment of liquidated damages by the Bidder by adjusting the next payment certificate.
The Bidder shall be paid interest on the overpayment, calculated from the date of payment to the date of
repayment, at the rates specified in SCC.

22.3 Lack of performance penalty

If the Bidder has not corrected a Defect within the time specified in the Procuring Agency’s notice, a penalty
for Lack of performance will be paid by the Bidder. The amount to be paid will be calculated as a percentage
of the cost of having the Defect corrected, assessed as specified in the SCC.

23. Performance Guar antee

23.1 Within Seven (07) days from the issuance of acceptance letter from the Procuring Agency, the
successful Bidder shall furnish the Performance Guarantee in shape of ------- at the discretion of the PA in the
amount specified in SCC. In case the amount of Bids security isequal or greater than

23.2 The proceeds of the Performance Guarantee shall be payable to the Procuring agency as compensation
for any loss resulting from the Supplier’ s failure to complete its obligations under the Contract.
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23.3 The Performance Guarantee shall be denominated in the currency of the Contract, or in a freely
convertible currency acceptable to the Procuring agency and shall be in the acceptable form as specified in
SCC.

23.4 The Performance Guarantee will be discharged by the Procuring agency and returned to the Supplier not
later than thirty (30) days following the date of completion of the Supplier’s performance obligations under
the Contract, including any warranty obligations, unless otherwise specified in SCC.

24. Fraud and Corruption

24.1 The Procuring Agency requires the Supplier to disclose any commissions or fees that may have been
paid or are to be paid to agents or any other party with respect to the Bidding process or execution of the
Contract. The information disclosed must include at least the name and address of the agent or other party,
the amount and currency, and the purpose of the commission, gratuity or fee.

25. Sustainable Procur ement

25.1 The Bidder shall conform to the sustainable procurement contractual provisions, if and as specified in
the SCC.

D. Bidder’ s Personnel

26. Description of Personnel

26.1 The titles, agreed job descriptions, minimum qualifications, and estimated periods of engagement in the
carrying out of the Services of the Bidder's Key Personnel. The Key Personnel listed by title as well as by
name are hereby approved by the Procuring Agency.

27. Removal and/or Replacement of Per sonnel

27.1 Except as the Procuring Agency may otherwise agree, no changes shall be made in the Key Personnel.
If, for any reason beyond the reasonable control of the Bidder, it becomes necessary to replace any of the
Key Personnel, the Bidder shall provide as a replacement a person of equivalent or better qualifications.

27.2 If the Procuring Agency finds that any of the Personnel have (i) committed serious misconduct or have
been charged with having committed a criminal action, or (ii) have reasonable cause to be dissatisfied with
the performance of any of the Personnel, then the Bidder shall, at the Procuring Agency’s written request
specifying the grounds thereof, provide as a replacement a person with qualifications and experience
acceptabl e to the Procuring Agency.

27.3 The Bidder shall have no claim for additional costs arising out of or incidental to any removal and/or
replacement of Personnel.

E. Obligations of the Procuring Agency

28. Assistance and Exemptions

28.1 The Procuring Agency shall use its best efforts to ensure that the Government shall provide the Bidder
such assistance and exemptions as specified in the SCC.

29. Changein the Applicable Law
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29.1 If, after the date of this Contract, there is any change in the Applicable Law with respect to taxes and
duties which increases or decreases the cost of the related Services rendered by the Bidder, then the
remuneration and reimbursable expenses otherwise payable to the Bidder under this Contract shall be
increased or decreased accordingly by agreement between the Parties, and corresponding adjustments shall
be made to the amounts referred in the SCC.

30. Services and Facilities

30.1 The Procuring Agency shall make available to the Bidder and the Experts, for the purposes of the
Services and free of any charge, the services, facilities and property described , at the times and in the manner
specified in the SCC or terms of reference.

30.2 In case that such services, facilities and property shall not be made available to the Bidder, the Parties
shall agree on (i) any time extension that it may be appropriate to grant to the Bidder for the performance of
the Services, (ii) the manner in which the Bidder shall procure any such services, facilities and property from
other sources, and (iii) the additional payments, if any, to be made to the Bidder as a result thereof.

F. Payments to the Bidder

31. Contract Price

31.1 The price payable shall be in Pakistani Rupees unless otherwise specified in the SCC. Prices charged by
the Supplier for Goods delivered under the Contract shall not vary from the prices quoted by the Supplier in
itsBid.

32. Termsand Conditions of Payment

32.1 Payments will be made to the Bidder according to the payment schedule stated in the SCC and as per
actual invoice submitted by the Bidder.

32.2 Unless otherwise stated in the SCC, the advance payment shall be made against the provision by the
Bidder of a bank guarantee for the same amount, and shall be valid for the period stated in the SCC. Any
other payment shall be made after the conditions listed in the SCC for such payment have been met, and the
Bidder have submitted an invoice to the Procuring Agency specifying the amount due.

33. Currency of Payment

33.1 Any payment under this Contract shall be made in the currency(ies) specified in the SCC.

G. Quadlity Control

34. I dentifying Defects

34.1 The principle and modalities of Inspection of the Goods by the Procuring Agency shall be as indicated
in the SCC. The Procuring Agency shall check the Bidder’s performance and notify him of any Defects that
are found. Such checking shall not affect the Bidder’s responsibilities. The Procuring Agency may instruct
the Bidder to search for a Defect and to uncover and test any service that the Procuring Agency considers
may have a Defect. Defect Liability Period is as defined in the SCC.

35. Correction of Defects,and

Lack of Performance Penalty
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35.1 The Procuring Agency shall give notice to the Bidder of any Defects before the end of the Contract.
The Defects liability period shall be extended for as long as Defects remain to be corrected.

35.2 Every time notice a Defect is given, the Bidder shall correct the notified Defect within the length of time
specified by the Procuring Agency’s notice.

35.3 If the Bidder has not corrected a Defect within the time specified in the Procuring Agency’s notice, the
Procuring Agency will assess the cost of having the Defect corrected, the Bidder will pay this amount, and a
Penalty for Lack of Performance.

36. Taxesand Duties

36.1 A Supplier shall be entirely responsible for all taxes, duties, fees, etc., incurred until delivery of the
contracted Goods to the Procuring Agency.

H. Settlement of Disputes

37. Alternate Dispute Resolution

37.1 The disputes between the parties to the contract may be settled in accordance with Public Procurement
Rules, 2004.

37.2 The procuring agency shall refer the matter to the Chief Justice Islamabad High Court or Managing
Director PPRA or the Secretary Ministry of Law & Justice for appointment of Arbitrator.

37.3 The fee for the Arbitrator shall be specified in Pak Rupees as determined by the appointing authority
which shall be borne and shared equally by the contracting parties.
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Special Conditions of Contract
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SECTION VIHI. SPECIAL CONDITIONS OF CONTRACT

The following Specia Conditions of Contract shall supplement the General Conditions of Contract.
Whenever there is a conflict, the provisions herein shall prevail over those in the Conditions of Contract. The
corresponding clause number of the GCC isindicated in parentheses.

Number of GC Clause

Amendments of, and Supplements to, Clauses in the General Conditions of Contract
Number of GC Clause 1

Definitions

The Procuring Agency is: Isamabad High Court (Store Branch), OC Islamabad High Court, G-5/1,
|slamabad

The Supplier is:

Thetitle of the subject procurement is. Procurement of Office Stationary

Number of GC Clause 3

Applicable/Governing L aw:

The Contract shall be interpreted in accordance with the laws of 1slamic Republic of Pakistan
Number of GC Clause 4

L anguage:

The language of the Contract, all correspondence and communications to be given, and all other
documentation to be prepared and supplied under the Contract shall be in English.

Number of GC Clause 5

Notices:

Theaddressesfor the noticesare:
Procuring Agency:

Islamabad High Court (Store Branch), OC
Islamabad High Court, G-5/1, Islamabad
+92-342-529822
coordinator.pc@ihc.gov.pk

Contractor/ Bidder:
[Name, address and tel ephone number].
The Contractor/ Bidder’ s Representative(s)

[Name, address, telephone number and e-mail address|
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Number of GC Clause 7.1
The Authorized Representatives are:
For the Procuring Agency:

Islamabad High Court (Store Branch), OC
Islamabad High Court, G-5/1, Islamabad
+92-342-529822
coordinator.pc@ihc.gov.pk

For the Bidder:

Name ...

Designation: .................

Number of GC Clause 8
Effectiveness of the contract
Number of GC Clause 9
Commencement of Contract:
Number of GC Clause 11.2
Expiration of Contract:
Number of GC Clause 15
Termination

In the event of termination of the contract due to any reason as aready defined in the General Conditions of
Contract, the Bidder shall be responsible for providing to the Authority the Goods till the time of aternate
arrangements.

Number of GC Clause 17
Conflict of Interest:

The Procuring Agency reserves the right to determine on a case-by-case basis whether the Bidder should be
disqualified from providing goods or services due to a conflict of a nature described in Clause GCC 17.

Number of GC Clause 22
Liquidated Damages

If the Bidder fails to provide services as required under the contract or in case of any data loss/data breach or
any incident compromising the data security or other such failures related to any services, the Bidder shall
pay to the Procuring Agency as Liquidated Damages at a rate of 0.25% to 0.25% of the Contract value, in
accordance with the extent of performance failure & the cost of investigating such incidents as judged by the
Authority.
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Number of GC Clause 23

Perfor mance Guar antee:

The amount of performance guarantee shall be 3.00% of the contract price in acceptable form of Pay Order
Number of GC Clause 32

Payment terms:

Payment will be made to the Bidder against the procured Goods and services according to the actual invoice
or running bills submitted by the Bidder against the services provided within the time given in the conditions
of the contract.

Number of GC Clause 33

Currency of Payment:

All the payment to be released to the contractor/Bidder shall be in Pakistani Rupees.
Number of GC Clause 34

I dentifying Defects:

The Authority reserves the right at any time to inspect the premises of the provider to inspect the goods and
monitor the goods being provided.

Inspections & Tests Requirements

For being Brand New, bearing relevant reference numbers of the equipment (Certificate from supplier)
For Physical Fitness having No Damages (Certificate from supplier)
For the Country of Origin as quoted by the Supplier (Certificate from manufacturer)

For conformance to specifications and performance parameters, through Prior to delivery inspection
(Inspection Report by Procurement Committee / Inspection Team)

For successful operation at site after complete installation, testing and commissioning of the equipment
(Installation, Testing and Commissioning Report by Procurement Committee / Inspection Team)

Delivery & Documents

Copies of the Supplier’ sinvoice showing Goods' description, quantity, unit price, and total amount;

Original and two copies of the usual transport document (for example, a negotiable bill of lading, a non-
negotiable sea wayhbill, an inland waterway document, an air wayhbill, a railway consignment note, a road
consignment note, or a multimodal transport document) which the buyer may require to take the goods;

Copies of the packing list identifying contents of each package;

Insurance Certificate;
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Manufacturer’s or Supplier’s Valid Warranty Certificate;

Inspection Certificate issued by the Nominated Inspection Agency (if any), and the Supplier's Factory
Inspection Report;

Certificate of Origin.

The above documents would be required even if the equipment has already been imported and is available
with the supplier ex-stock

Number of GC Clause 37

Following is the guidance for Dispute Resolution

i. If any dispute of any kind whatsoever shall arise between the Authority and the Bidder in connection with or
arising out of the Contract, including without prejudice to the generality of foregoing, any question regarding its
existence, validity, termination and the execution of the Contract —whether during devel oping phase or after their
completion and whether before or after the termination, abandonment or breach of the Contract — the parties shall
seek to resolve any such dispute or difference by mutual diligent negotiations in good faith within 14 (fourteen) days
following a notice sent by one Party to the other Party in this regard.

ii. At future of negotiation the dispute shall be resolved through mediation and mediator shall be appointed with the
mutual consent of the both parties.

iii. At the event of failure of mediation to resolve the dispute relating to this contract such dispute shall finally be
resolved through binding Arbitration by sole arbitrator in accordance with Arbitration Act 1940. The arbitrator shall
be appointed by mutual consent of the both parties. The Arbitration shall take place in |slamabad, Pakistan and
proceedings will be conducted in English language.

iv. The cost of the mediation and arbitration shall be shared by the partiesin equal proportion however the both
parties shall bear their own costs and lawyer’ s fees regarding their own participation in the mediation and arbitration.
However, the Arbitrator may make an award of costs upon the conclusion of the arbitration making any party to the
dispute liable to pay the costs of another party to the dispute.

v. Arbitration proceedings as mentioned in the above clause regarding resolution of disputes may be commenced
prior to, during or after completion of the contract.

Notwithstanding any reference to the arbitration herein, the parties shall continue to perform their respective
obligations under the Contract unless they otherwise agree that the Authority shall pay the Bidder any monies
due to the Bidder.

Rules of procedurefor arbitration proceedings:

Any dispute between the Authority and a Bidder who is a national of the Islamic Republic of Pakistan arising
in connection with the present Contract shall be referred to adjudication or arbitration in accordance with the
laws of the Islamic Republic of Pakistan including Arbitration Act 1940, however above provision shall
prevail in referring the case to the Arbitrator.

Place of Arbitration and Award:

The arbitration shall be conducted in English language and place of arbitration shall be at I1slamabad. The
award of the arbitrator shall be final and shall be binding on the parties.
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Form 9: Bid Securing Declar ation

Date: [insert date (as day, month and year)]
Bid No.:P146196

To: Idamabad High Court (Store Branch), OC Islamabad High Court, G-5/1, | lamabad

We, the undersigned, declare that:
We understand that, according to your conditions, Bids must be supported by a Bid Securing Declaration.

We accept that we will be blacklisted and henceforth cross debarred for participating in respective category
of public procurement proceedings for a period of (not more than) six months, if fail to abide with a bid
securing declaration, however without indulging in corrupt and fraudulent practices, if we are in breach of
our obligation(s) under the Bid conditions, because we:

1. have withdrawn or modified our Bid during the period of Bid Validity specified in the Form of Bid;

2. Disagreement to arithmetical correction made to the Bid price; or

3. having been notified of the acceptance of our Bid by the Procuring Agency during the period of Bid Validity, (i)
failure to sign the contract if required by Procuring Agency to do so or (ii) fail or refuse to furnish the Performance
Security or to comply with any other condition precedent to signing the contract specified in the Bidding Documents.

We understand this Bid Securing Declaration shall expire if we are not the successful

Bidder, upon the earlier of (i) our receipt of your notification to us of the name of the successful Bidder; or
(i) twenty-eight (28) days after the expiration of our Bid.
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SECTION I X: CONTRACT FORMS

THIS AGREEMENT made the day of 20 between Islamabad High Court (Store
Branch), OC Islamabad High Court, G-5/1, | lamabad

(hereinafter called “the Procuring Agency”) of the one part and [name of Bidder] of [city and country of
Bidder] (hereinafter called “the Bidder”) of the other part:

WHEREAS the Procuring Agency invited Bids for provison of goods, viz., Procurement of Office
Stationary (P146196) and has accepted a Bids by the Bidder for the provision of Goods in the sum of
[contract price in words and figures] (hereinafter called “the Contract Price”).

NOW THISCONTRACT WITNESSETH ASFOLLOWS:

1. Inthis Contract words and expressions shall have the same meanings as are respectively assigned to them
in the Conditions of Contract referred to.

2. The following documents shall be deemed to form and be read and construed as part of this Contract, In
the event of any ambiguity or conflict between the Contract Documents listed below, the order of precedence
shall be the order in which the Contract Documents are listed below:-

1. Thisform of Contract;

2. the Form of Bids and the Price Schedule submitted by the Bidder;

3. the Schedule of Requirements;

4. the Technical Specifications;

5. the Special Conditions of Contract;

6. the General Conditions of the Contract;

7. the Procuring Agency’s Letter of Acceptance; and

8. [add here: any other documents]

3. In consideration of the payments to be made by the Procuring Agency to the Bidder as hereinafter
mentioned, the Bidder hereby covenants with the Procuring Agency to provide the Goods related services
and to remedy defects therein in conformity in all respects with the provisions of the Contract.

4. The Procuring Agency hereby covenants to pay the Bidder in consideration of the provision of Goods and
the remedying of defects therein, the Contract Price or such other sum as may become payable under the
provisions of the contract at the times and in the manner prescribed by the contract.
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IN WITNESS whereof the parties hereto have caused this Contract to be executed in accordance with their
respective laws the day and year first above written.

Signed, sealed, delivered by the (for the Procuring Agency)

Witness to the signatures of the Procuring Agency:

Signed, sealed, delivered by the (for the Procuring Agency)

Witnessto the signatures of the Bidder: ........ ..o e
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Integrity Pact

DECLARATION OF FEES, COMMISSION AND BROKERAGE ETC.
PAYABLE BYTHE SUPPLIERS OF GOODS, SERVICES& WORKSIN
CONTRACTSWORTH RS.10.00MILLION OR MORE

Contract Number: Contract Vaue: Contract Title:

Dated:

[Name of Supplier] hereby declares that it has not obtained or induced the procurement of any contract, right,
interest, privilege or other obligation or benefit from Government of Pakistan or any administrative
subdivision or agency thereof or any other entity owned or controlled by it (GoP) through any corrupt
business practice.

Without limiting the generality of the foregoing [Name of Supplier] represents and warrants that it has fully
declared the brokerage, commission, fee etc. paid or payable to anyone and not given or agreed to give and
shall not give or agree to give to anyone within or outside Pakistan either directly or indirectly through any
natural or juridical person, including its affiliate, agent, associate, broker, consultant, director, promoter,
shareholder, sponsor or subsidiary, any commission, gratification, bribe, finder's fee or kickback, whether
described as consultations fee or otherwise, with the object of obtaining or inducing the procurement of a
contract, right, interest, privilege or other obligation or benefit in whatsoever form from GoP, except that
which has been expressly declared pursuant hereto.

[Name of Supplier] certifies that it has made and will make full disclosure of all agreements and
arrangements with all persons in respect of or related to the transaction with GoP and has not taken any
action or will not take any action to circumvent the above declaration, representative or warranty.

[Name of Supplier] accepts full responsibility and strict liability for making and false declaration, not making
full disclosure, misrepresenting fact or taking any action likely to defeat the purpose of this declaration,
representation and warranty. It agrees that any contract, right interest, privilege or other obligation or benefit
obtained or procured as aforesaid shall, without prejudice to any other right and remedies available to GoP
under any law, contract or other instrument, be voidable at the option of GoP.

Notwithstanding any rights and remedies exercised by GoP in this regard, [Name of Supplier] agrees to
indemnify GoP for any loss or damage incurred by it on account of its corrupt business practices and further
pay compensation to GoP in an amount equivalent to ten time the sum of any commission, gratification,
bribe, finder's fee or kickback given by [Name of Supplier] as aforesaid for the purpose of obtaining or
inducing the procurement of any contract, right, interest, privilege or other obligation or benefit in
whatsoever form from GoP.
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Performance Guarantee Form

To: Idlamabad High Court (Store Branch), OC Islamabad High Court, G-5/1, | lamabad

WHEREAS [name of Bidder] (hereinafter called “the Bidder”) has undertaken, in pursuance of Contract No.
[reference number of the contract] dated [insert date] for provision of Goods(hereinafter called “the
Contract”).

AND WHEREAS it has been stipulated by you in the said Contract that the Bidder shall furnish you with a
Bank Guarantee by a reputable bank for the sum specified therein as security for compliance with the
Bidder’ s performance obligations in accordance with the Contract.

AND WHEREAS we have agreed to give the Bidders guarantee:

THEREFORE, WE hereby affirm that we are Guarantors and responsible to you, on behalf of the Bidder, up
to atotal of [amount of the guarantee in words and figures|, and we undertake to pay you, upon your first
written demand declaring the Bidder to be in default under the Contract and without cavil or argument, any
sum or sums within the limits of [amount of guarantee] as aforesaid, without your needing to prove or to
show grounds or reasons for your demand or the sum specified therein.

This guaranteeis valid until the: [insert date]

Signature and seal of the Guarantors

[name of bank or financial institution]
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[address]

[date}
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Annexure
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Additional Documents

Pleasefill al the forms attached in additional documents

Financial Submission (Vendor)

Document Required

See Form Under Additional Forms and Documents: Additional Documents (page number: 124)
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Procurement Forms
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Past Experience and Completed Contracts

Atleast three years

See Form Under Additional Forms and Documents. Past Experience and Completed Contracts (page
number: 150)

Historical Contract Non-Performance, and Pending Litigation and
Litigation History

See Form Under Additional Forms and Documents: Historical Contract Non-Performance, and Pending
Litigation and Litigation History (page number: 151)

Current Contracts and Thelr Progress

See Form Under Additional Forms and Documents: Current Contracts and Their Progress (page number:
153)

Financial Capacity and Net Worth Evaluation Form

Submitt Last one year bank statements

See Form Under Additional Forms and Documents: Financial Capacity and Net Worth Evaluation Form
(page number: 154)
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Additional Forms and Documents
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ISLAMABAD HIGH COURT
ISLAMABAD

STANDARD BIDDING DOCUMENT

PROCUREMENT OF GOODS
(Office Stationery)

FOR FINANCIAL YEAR 2026-2027

ISLAMABAD HIGH COURT, ISLAMABAD.
Phone: 051-9198135
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Bid Data Sheet

1. Procuring Agency Islamabad High Court, Islamabad. (IHC)

2. Procurement Title Procurement of Goods (Office Stationery)

3. Applicable Rules The Public Procurement Rules, 2004.

Rs.300,000/- (refundable) in the shape of Pay
Order, Call Deposit, or Demand Draft, prepared

4. Bid Security before the tender opening in favor of Drawing &
Disbursing  Officer, Islamabad High Court,
Islamabad.

5. Performance Guarantee 03% of Contract Value in shape of Pay Order.
17.10.2026 at 11:00 a.m., Judges Library Hall. All
prospective bidders must attend the pre-bid meeting.

6. Mandatory Pre Bid Meeting Each bidder shall check approved sample and
specification. Failure to attend the meeting will result
in disqualification from the bidding process.

Closing date and time for the .
7 receipt of Bidding Documents 24.152025 at 11:00 am:
Opening Date, Time and .

8. Venue of Opening of Bid 24.10.2026 11.30 a.m., Judges Library Hall.

9. Bid Currency PKR

10. | Language of Bid English

11. | Bid Validity Period Bids shall remain valid till 30"June, 2027.

Single Stage — One Envelope Procedure in

12. | Bidding Procedure accordance with Public Procurement Rules, 2004
through EPADS.

Address for Communication Islamabad High Court, Constitution Avenue, G-5,

13 and Contact Numbers: Islamabad.

' Phone No. 051-9198135 Fax No. 051-9228112
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ISLAMABAD HIGH COURT, ISLAMABAD

kkhkkkhkkkkhkkkhkkikkkikkikkhkkikkikkik

staaman snon covnt INSTRUCTIONS TO BIDDERS

ISLAMABAD

1. Source of Funds
1.1 Available.

2. Bidder’s Eligibility and Qualification

2.1  This Invitation for Bids (IFB) is open to firms having valid NTN, GST and
STRN registration in Pakistan. Documentary poof will have to be provided by
each bidder.

2.2 It is compulsory for the bidder to be on the “Active Taxpayers List” of the
Federal Board of Revenue (both for Income Tax and Sales Tax) otherwise the bid
will be rejected. Documentary poof will have to be provided by each bidder.

2.3 Firm must be maintaining a bank account in a scheduled bank. To ascertain the
financial soundness of the bidder, it is compulsory for the bidder to submit bank
statement of last one year.

2.4  Bidders shall not be under a declaration of blacklisted by any Government
(Federal & Provincial).The bidder will submit an affidavit on Legal Stamp Paper
that the bidder is not black listed on any ground by any Government (Federal,
Provincial).

2.5  Bidders are required to provide Experience as a Supplier of goods/items/articles
of same nature, for at least last three (03) Years.

3. Cost of Bidding.
3.1  The Bidder shall bear all costs associated with the preparation and submission of
its bid.

4. The Bidding Procedure.
4.1  Single Stage-One Envelop Bidding Procedure
Single Stage — One Envelope Bidding Procedure shall be applied as per the Public
Procurement Rule 36(a):
Each bid shall comprise one single envelope containing, financial proposal and
technical qualification. All bids received shall be opened and evaluated in the
manner prescribed in the bidding document.

5. Contents of the Bidding Documents.

5.1  The bidding procedures for required items and contract terms are prescribed in the
bidding documents. The bidding documents include:
@ Invitation to bidders,

(b) Instruction to Bidder,

(© General and Special Conditions of Contract,
(d) Schedule of Requirements,

(e) Technical Qualifications,

() Contract Form,

(9) Performance Guaranty Form,

(h) Price Schedule.

5.2  The Bidder is expected to examine all instruction, forms, terms, and specifications
in the Bidding Documents. Failure to furnish all information in a correct manner
as required by the Bidding Documents shall result in rejection of bid.
Furthermore, submission of a bid not substantially responsive to the bidding
documents in every respect will be at the Bidder’s risk and may result in the
rejection of its bid.

6. Form of Price Schedule.
6.1  The Bidder shall complete the appropriate Price Schedule furnished in the bidding
documents, indicating the items to be supplied, a brief description of the items,
packing, quantity, and price.

e-Pak Acquisition and Disposal System (EPADS) generated document | © 2026 Page 126 of 155



7. Bid Prices.

7.1  The Bidder shall indicate the unit prices and complete prices of the items/category
to supply under the contract.

7.2 Form of Price Schedule is to be filled in very carefully. Any alteration/ correction
are not allowed. Every page is to be signed and stamped at the bottom. Name of
the person (s) signing & the firm/company stamp should be used.

7.3  The bidder should quote the prices of items according to the required
specifications.

7.4  The prices offered by the bidder will be valid and binding on the bidder
throughout the period of contract.

7.5  The bidder is required to offer competitive prices.

7.6 Prices offered should be for the entire guantity demanded; partial quantity offers
shall straightaway be rejected. Any type of conditional offer will also be
considered as non-responsive bidder and will be rejected.

7.7 While tendering quotation, the market trend / inflation in the rate of goods and
services in the market should be kept in mind. No request for increase in price due
to market fluctuation in the cost of goods and services will be entertained till the
end of contract.

7.8  Prices offered should be for the entire contract period. No change in price is
allowed after opening of financial bids.

7.9  Prices shall include all type of costs which may include packing, transportation,
delivery and any other type of expenditure associated with the goods. No extra
payment of any kind will be made to the successful bidder.

8. Bid Security.
8.1.  The Bidder shall furnish, as part of its proposal, a Bid Security in the amount
specified in Data Bid Sheet.
8.2.  The bid security is required to protect the Procuring Agency against the risk of
Bidder’s conduct, which would warrant the security’s forfeiture.

9. Bid Validity.
9.1  Bids shall remain valid till 30™June, 2026. A bid valid for a shorter period shall be
rejected by the Procuring Agency as non-responsive.

10. Deadline for Submission of Bids.

10.1 Bidders are required to submit their bids electronically via PPRA’s e-
Procurement System (E-PADS). The Bidders are also encouraged to submit the
hard copies of bids not later than the time and date specified in the invitation or
bid data sheet. The bidders are encouraged to arrive at the Procuring Agency’s
specified address 30 minutes before the bid submission time to avoid delay
resulting from any unforeseen event including Traffic Jams, Security clearance at
Check Points or Entry Gates / Reception of the premises. The bidders’
representatives who are submitting the bid will sign the Attendance Sheet
evidencing their participation.

11. Late Bids.
11.1  Any bid received by the Procuring Agency after the deadline for submission of
bids prescribed by the Procuring Agency will be rejected and returned unopened
to the bidder.

12. Opening of Bids by the Procuring Agency.

12.1  The Procuring Agency will open the bids electronically in the presence of bidders
or their representatives (who choose to attend the process) at the time, on the date,
and at the place specified in the invitation for Bids.

12.2. In case of any technical malfunction of E-PADS Portal at the time of bid opening,
The Procuring Agency will open the received hard copies.

12.3  The bids found without Bid Security (earnest money) OR having less Bid Security
will also be returned unannounced to the Bidders.

13. Clarification of Bids.
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13.1  During evaluation of the bids, the Procuring Agency may, at its discretion, ask the
bidder for a clarification of its bid

14. Preliminary Examination.

14.1 The Procuring Agency will examine the bids to determine whether they are
complete, whether any computational errors have been made, whether required
sureties have been furnished, whether the documents have been properly signed,
and whether the bids are generally in order.

14.2  The arithmetical errors in the financial bids will be rectified on the following
basis. If there is a discrepancy between the unit price and the total price that is
obtained by multiplying the unit price and quantity, the UNIT PRICE shall
prevail.

14.3 The Procuring Agency may waive any minor informality, nonconformity, or
irregularity in a bid which does not constitute a material deviation, provided such
waiver does not prejudice or affect to the relative ranking of any bidder, except
anything rendering the bid invalid under any other clause of these bidding
documents.

14.4  Prior to the detailed evaluation, the Procuring Agency will determine the
substantial responsiveness of each bid to the bidding documents. For purposes of
this clause, a substantially responsive bid is one, which conforms to all the terms
and conditions of the bidding documents without material deviations.

14,5 If bid is not substantially responsive, it will be rejected by the Procuring Agency
and may not subsequently be made responsive by the Bidder.

15. Evaluation of Bids.

15.1 The Procuring Agency will evaluate and compare the bids, which have been
determined to be substantially responsive.

15.2 The evaluation of the financial proposal will be on the basis of price and bid
security. However, previous performances, test reports, inspection of plant /
factory/ premises, previous experience and report, financial soundness and any
other details as the Procuring Agency, at its discretion, may consider appropriate,
will be considered during evaluation.

15.3 All bids shall be evaluated in accordance with the evaluation criteria and other
terms and conditions set forth in these bidding documents.

15.4 A bid once opened in accordance with the prescribed procedure shall be subject to
only those rules, regulations and policies that are in force at the time of issue of
invitation of bids.

16. Evaluation Criteria.
16.1 Facts such as previous performances and record, inspection of plant/factory/
premises, previous experience, may consider appropriate, will be taken into
consideration during evaluation of bids.

17. Contacting the Procuring Agency.

17.1  Any effort by a bidder to influence the Procuring Agency in its decisions on bid
evaluation, bid comparison, or contract award may result in the rejection of the
bidder’s bid. Canvassing by any bidder at any stage of the tender evaluation is
strictly prohibited. Any infringement will lead to disqualification.

18. Qualification &Disqualification of Bidder.

18.1 The Procuring Agency will determine to its satisfaction whether the bidders are
qualified to perform the contract satisfactorily, in accordance with the criteria.

18.2 The determination will take into account the bidder’s financial, technical,
production, transportation and other necessary capabilities. It will be based upon
an examination of the documentary evidence of the bidder’s qualifications
submitted by the Bidder, as well as such other information as the Procuring
Agency deems necessary and appropriate. Further, during the process of selection
of supplier, the Procuring Agency may inspect the manufacturing
plant/production capacity/warehousing system/GMP standards.
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18.3 The Procuring Agency, at any stage of the procurement proceedings, having
credible reasons for or prima facie evidence of any defect / deficiency in
supplier’s capacities, may require the suppliers to provide information concerning
their professional, technical, financial, legal or managerial competence whether
already qualified during evaluation process or not.

18.4 The Procuring Agency will disqualify a bidder if it finds, at any time, that the
information submitted by him concerning his qualification as supplier was false
and materially inaccurate or incomplete.

19. Rejection of Bids.

19.1 The Procuring Agency may reject any or all bids at any time prior to the
acceptance of a bid. The Procuring Agency will, upon request, communicate to
any bidder who submitted a bid, the grounds for its rejection of any or all bids, but
is not required to justify those grounds.

19.2  The Procuring Agency incurs no liability, solely by virtue of its invoking Clause
19.1 towards, bidders who have submitted bids.

19.3  All bidders are encouraged to remain in contact with the Procuring Agency to
obtain the results of bid evaluation, acceptance or rejection of bids. Intimation of
the rejection of any or all bids will be given promptly to the concerned bidders
that submitted bids.

20. Re-Bidding.
20.1 If the Procuring Agency rejected all bids, it may call for a re-bidding or deems
necessary appropriate, may seek any alternative methods of procurement under
Rule 42 of the Public Procurement Rules-2004.
20.2 The Procuring Agency invitation for re-bidding will assess the reasons for
rejection and may revise specifications, evaluation criteria or any other condition
for bidders, as it may deem necessary.

21. Results of Evaluation Report.
21.1 The bidders are encouraged to remain in contact with the Procuring Agency to
obtain the results of bid evaluation, acceptance or rejection of bids.

22. Acceptance of Bid and Award Criteria.
22.1 The bidder with the advantageous evaluated bid, if not in conflict with any other
law, rules, regulations or policy of the Federal Government, will be awarded the
Contract.

23. Procuring Agency’s Right to vary Quantities at the Time of Award.
23.1 The Procuring Agency reserves the right at the time of contract award to increase
or decrease, the quantity of items, without any change in unit price or other terms
and conditions. All participating bidders unconditionally agree to the said clause.

24.  Signing of Contract.

24.1  The Procuring Agency will invite the bidder to sign the Contract Form provided
in the bidding documents along with updated information about price etc.
incorporating all agreements between the parties the same time as the Procuring
Agency notifies the successful bidder that its bid has been accepted.

24.2  If the successful bidder, after completion of all codal formalities shows inability
to sign the Contract then their complete bid security/earnest money will be
forfeited and the firm will be blacklisted for future participation. In such situation
the Procuring Agency may make the award to the next lowest evaluated bidder or
may call for new bids at its own discretion.

25. Performance Guarantee.

25.1 The successful bidder shall furnish the performance guaranty within a fortnight
after signing the contract and award of supply order. The bid security would be
returned to the bidder upon submission of performance guaranty.

25.2  Failure of the successful Bidder to comply with the requirement shall constitute
grounds for the annulment of the award and forfeiture of the security, in which

e-Pak Acquisition and Disposal System (EPADS) generated document | © 2026 Page 129 of 155



event the Procuring Agency may make the award to the next lowest evaluated
Bidder or call for new bids at its own discretion.

26. Fraud and Corruption

26.1 The Procuring Agency requires that the Bidders i.e. Suppliers/Contractors under
Government financed contracts, observe the highest standard of ethics during the
procurement and execution of such agreements and contracts.

26.2 The Bidders shall permit the Procuring Agency to inspect all accounts, records
and other documents relating Bid.

26.3  Procuring Agency will reject bid, if it is established that the Bidder was engaged
in corrupt and fraudulent practices in competing for the contract.

*khkhkhkhkhkhkkhkkk
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Schedule of Requirements:

The supplies shall be delivered in accordance with the subsequent Purchase Orders to be

issued by the Islamabad High Court, Islamabad as per following schedule of requirements:-

Delivery of all items in 100%

Quantity as per Purchase Total
Mode of Penalty Order(LPO) (under Frame Work Dell\_/ery
Period
Contract)
Without Penalty 60-days or earlier 60-days

Late delivery charges/penalty
@0.25% per day after 60 days

Specification along with quantities attached with this Bidding Document.
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Check List of Technical Qualification.

Kindly fill “Yes” or “No” against each required document mentioned bellow, submitted by the

bidder.

S. No.

REQUIRED DOCUMENTS LIST

YES

NO

01.

Bidder’s Profile& Copy of CNIC of owner.

02.

Income Tax and Sale Registration Certificates with Proof to
be on Active Taxpayer (Income and Sales) List.

03.

Bank Statements of bidder of last one Year

04.

Rs.300,000/- Bid Security/CDR

05.

Relevant Experience: Supporting Documents or Copies of
Supply/Work Orders, completed within the last 03 years.

06.

An Affidavit (on legal stamp paper) that the Bidder is not
blacklisted by any Government Department (Federal or
Provincial).

07.

Required document/certificates:
)] Undertaking (Form 8)
i)  Certificate of Guarantee/Warranty(Form 9)
iii)  Price Reasonability Certificate (Form 10)

08.

The offered Goods as mentioned in Bid Data Sheet shall be
according to Technical Requirements.

09

Pre-Bid Meeting & Sample inspection: The bidder or its
authorized representative must attend the mandatory pre-bid
meeting and inspect approved samples and specification.

The Procuring Agency will evaluate all the Proposals to confirm the responsiveness of
the bidders. Bidder confirming to all the requirements stated above would be accepted as
responsive bidder. Any missing document or major deviation may lead to disqualification.
However, the Procuring Agency may, at its discretion, ask a bidder to clarify minor ambiguities
or provide a shortfall in documents (except the bid security) strictly to determine responsiveness;
no change in substance of the bid or price shall be sought, offered, or permitted.

Signature of Bidder with Stamp
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BID FORM 1
LETTER OF INTENTION

To:  The Registrar,
Islamabad High Court, Islamabad.

Dear Sir,

we, the undersigned, having examined the bidding documents, the receipt of which is
hereby acknowledged, offer to supply and deliver the goods/items/articles under the above-
named Contract in full conformity with the said bidding documents and at the rates/unit prices
described in the price schedule or such other sums as may be determined in accordance with the
terms and conditions of the Contract.

We undertake, if our bid is accepted, to deliver the goods/items/articles in accordance
with the delivery schedule specified in the schedule of requirements.

If our bid is accepted, we undertake to provide a performance security/guarantee. We
agree to abide by this bid, for the Bid Validity Period specified in the Bid Data Sheet and it shall
remain binding upon us and may be accepted by the Procuring Agency at any time before the
expiration of that period.

Until the formal final Contract is prepared and executed between us, this bid, together
with the Procuring Agency written acceptance of the bid and award, shall constitute a binding
Contract between us.

We understand that the Procuring Agency is not bound to accept the lowest or any bid
received.

We undertake that, in competing for (and, if the award is made to us, in executing) the
above contract, we will strictly observe the laws against fraud and corruption in force in
Pakistan.

We confirm that we comply with the eligibility requirements of the bidding documents.

Signature of Bidder with Stamp
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BID FORM 2
AFFIDAVIT
(ONSTAMP PAPER)

I/We, the undersigned, solemnly state that:

1. The undersigned has read the contents of the Bidding Document and have fully
understood it.

2. The Bid being submitted by the undersigned complies with the requirements
enunciated in the bidding document.

3. The undersigned is solvent and competent to undertake the subject contract under the
Laws of Pakistan.

4. The undersigned has not paid nor has agreed to pay, any Commissions or Gratuities
to any Official or Agent related to this bid or award or contract.

5. The undersigned is not blacklisted or facing debarment from any Government

Department (Federal or Provincial), or its organization or project.

We affirm that the contents of this affidavit are correct to the best of our knowledge and belief.

Signature of Bidder with Stamp
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BID FORM 3

Name of the Bidder:
Bid Reference No:

Firm’s Past Performance.

Assessment Period: (Three Years)

Name of the
Procuring Agency/
Institution

Purchase
Order No.

Financial
Year

Description
of Order

Value of
Order

Date of
Completion
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BID FORM 4

(Price Schedule List)

User Note:  This form is to be filled by the Bidder for each individual item and shall submit
with Financial Proposal.
Office Stationery Items.
Estimated Ral;[?li?er GST (if Total
Sr. Name of item with specification Rate : . _lapplicable)] Amount
Quantity |(excluding (Rs) (Rs)
GST) (Rs.) ' '
1 | Ball Paint Piano 0.8 mm (or Each | 500-Nos.
equivalent)
Ball Pen Dollar clipper BP-1 super 3000-
2. . Each
smooth (or equivalent) Nos.
Roller ball Pen Pilot Hi-Tecpoint v10
3.| Grip (Colors: Red, Blue, Black, Green) | Each | 200-Nos.
(or equivalent)
4 | Ball Point pilot BP-1 RT-F-L Fine 0.7 | = . | 550-Nos.
(or equivalent)
Ball Pen Uniball Signo blue UM-120 1000-
5. . Each
(or equivalent) Nos.
5 Uniball Vision Elite blue fine 0.8mm Each 1000-
"| UB-200 (or equivalent) Nos.
- | Ball Pen Uniball Eye fine UB-157 (or | = . | 100-Nos.
equivalent)
8 Ball Pen UnlbaII_Fme Deluxe UB-177 Each | 100-Nos.
(0.7mm) (or equivalent)
9 Ball Pen Schne@er One Business Each | 100-Nos.
(0.6mm) (or equivalent)
Rollerball Pen (Stabilo Black +) 2
10.| M(0.5mm) (Blue, Black, Green, Red) p:gket 72-Nos.
(or equivalent)
11.| Lamy pen 0.6 mm Each | 10-Nos.
12.| Refill of Lamy pen 0.6 mm Each | 10-Nos.
13.| Binder Clips Size 51 mm Each | 24-Nos.
Box File Full Size Executive FB-
141 786/FC (or equivalent) 519 °fN
Colour Paper 80 Gram Imported 500 Per
15.| Sheets (Superior Quality) A4 size (or R 10-Ream
. eam
equivalent)
16 Card Sheet Legal Size Yellow Colour Per 20-Pkt
"| as per sample(200-Sheets packet) pkt. '
17 Calt_:ulator 14 digit Casio (or Each | 12-Nos.
equivalent)
1g. | Correction Pen Picasso 8ml (or Each | 100-Nos.
equivalent)
19 Dak Folder Green with monogram (As Each | 50-Nos
per sample)
20 Dla_ry Register No. 08 (Tayaba) (or Each | 24-Nos.
equivalent)
21, Stoc_:k Register No. 12 (Tayaba) (or Each | 12-Nos.
equivalent)
Drafting Pad A4/50 Size (Imported i
22 Paper) Alfalah (or equivalent) Each | 100-Nos.
Drafting Pad A/5#1238 Size (Imported i
23, Paper) Alfalah (or equivalent) Each | 100-Nos.
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Copy holder Clip board Legal size 753

account form etc. 164-pages (Tayyaba)/
vehicle Book standard size (As per

24. . Each | 12-Nos.
(or equivalent)
25.| Double tape foam (1 inch) Each | 24-Nos.
6. Envelopes Khaki (small) (Imported Each 10000-
Paper) No.
27 Envelopes Khaki 11 x 5(Imported Each 10000-
Paper) No.
28, (I:E;r\clj()elopes Khaki (legal size) (Imported Each | 5000-No.
29 Envelopes Khaki (16.5x 5.5) (Imported Each | 1000-No.
Paper)
30. Eraser (for_ ball point) fine quality DG- Each | 200-No.
50 (or equivalent)
31 Eraser (soft) D2002 Dux fine quality Each | 400-No
(or equivalent)
32.| File Board Size 10”x15” Each | 1000-Nos
33.| File Flapper Cloth lined Each | 1000-Nos
34.| File Flapper Doori (40 meter long) Each | 200-Nos
File Cover 350 GMS Imported Card
3. Board (size 10”x14.5”) Each T S000MNGS
36 File Flag four Color Size 3x3 As per Each | 100-Pkt.
sample
37 F_|Ie Cov<_ar (Transparent button file) Each | 100-Nos.
fine quality
. . Per
File Flag Yellow size 76mmx76mm
38. 3inx3in 100-sheets (or equivalent) szk 100 FRY
File Flag multi-color size Per
39. | 5x12mmx45mm 5 colors 25 sheets Pack | 100-Pkt.
SNn5095-F ( or equivalent) et
File Flag multi-color size Per
40. | 5x12mmx45mm 5 colors 20 sheets Pack | 100-Pkt.
TFPO5 (or equivalent) et
. . Per
a1 File Flag Post-it 34,9mmx47,6mm 100- Pack | 24-Pkt.
sheets ( Notes) ( or equivalent) ot
File Flag Pronoti tm Notes size 7.6 X Per
42.| 12.7cm 3”x5” 100-sheets/pad ( or Pack | 100-Pkt.
equivalent) et
43, Stegl Scale 12” (Sensa Stainless) (or Each | 48-Nos.
equivalent)
44, Glue St_lck (Medium) 21 Gram UHU Each | 100-Nos.
(or equivalent)
45, Glug Stick (Large) 40 Gram UHU (or Each | 100-Nos.
equivalent)
46 !—Ilghllghter Text M_arker Piano German Each | 200-Nos.
ink 1-5 mm (or equivalent)
Ink for Stamp Pad Crystal 28.5 Grams
47-1 (Blue 90 Nos & Red 10Nos.) Each | 100-Nos.
48 Lead Pencil Goldfish-6000 Executive Per 50-Pkt
"| with Eraser (per packet 12 Qty) Pkt. '
Checking pencils premium quality Per
49.| Lead (one side red and the other side Pt 12- Pkt.
blue color) (per packet 12 Qty) '
Leather Tape 2 inch Sensa (or i
50. equivalent) (Blue & Green) Each | 200-Nos.
Accounts Book Register tools &
51 equipment, petrol mileage petrol Each | 24-Nos.
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Sample)

Gum bottle (Nafees, 145gms) or

52. . Each | 50-Nos.
equivalent
Office Pins Size No.2, Wt. 50g. Per i
>3, Comella (or equivalent) Pkt. 30- Pkt
54.| Plastic Card Legal size (Binding Sheet) | Each | 500-Nos.
55.| Packing Tape-2” x72 P.V.C (Nichiban) | Each | 100-Nos.
. Per
Photostat Paper 80 Gram legal size
o6, Imported (AA) 500-Sheets Rrﬁa 1000-Ream
. Per
Photostat Paper 80 Gram A-4 size
o7 Imported (AA) 500-Sheets Rnia 500-Ream
Per
58, Photostat Paper 80 Gram legal (Paper Rea |50-Ream
one) 500-Sheets m
Photostat Paper 80 Gram A-4 (Paper Per
59. P P Rea |50-Ream
one) 500-Sheets »
60 Paper Green 80 Gram legal size Per 50000-Sheet
Imported (as per sample) Sheet
61.| Paper Cutter large SDI No0.423 Each | 100-Nos.
62 Plastic Sheet fine quality (50-meter Each | 4-Roll
roll) 10mm
63.| Pen Holder Dux (Superior Quality) Each | 24-Nos.
Permanent Marker Mercury Blue and 1000-
64. . Each
Black (or equivalent) Nos.
65. | Pointer dollar (or equivalent) Each | 500-Nos.
66. Eglr;ch Machine Medium size single Each | 50-Nos.
- Register Large Size 100-No. (Imported Each | 100-Nos.
Paper) Moon
Register Medium Size 60-No.
68. (Imported Paper) Moon Foch ssfaivs:
69 Register Small Size 50-No. (Imported Each | 200-Nos.
Paper) Moon
Receipts Paper (size 8.5”x4.5”) (100- Per
70.]| sheet per Pkt). (Paper one) or Pkt 500-Pkt
equivalent .
71.| Scissor K.W.X-Large Each | 50-Nos.
72.| Scissor Small K.W. Superior Each | 50-Nos.
73 Sco_tch Tap 1” x 50 Yds. Master (or Each | 200-Nos.
equivalent)
74 Sha_rpener fine quality (goldfish) (or Each | 600-Nos.
equivalent)
75 Star_np Pad extra-large size Crystal (or Each | 24-Nos.
equivalent)
76.| Staple Remover 0508B (or equivalent) | Each | 50-Nos.
Stapler Machine with remover M.G
7 ABS 92791 (or equivalent) Each | 100-Nos.
Stapler Machine Heavy Duty deli 0395,
78-1 210-Sheet Capacity Each | 10-Nos.
. Per
79.| Stapler Pin 24/6 dollar Packet 2000-Pkt.
Stapler Pin 10 mm Opal/whashin (or Per
80. equivalent) Packet 20-Pkt.
Stapler Pin13 mm Opal/whashin (or Per i
81. equivalent) packet| 20 Pkt.
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82 Stapler Pin 17 mm Opal/whashin (or Per

equivalent) packet| 20-PKL
83, S;imgr:g 20 mm Opal/whashin (or , :Cekret 20-PKL.
84, S;?Jﬁ)\llzrlg:g 22 mm Opal/whashin (or , :Cekret 20-PKL.
85, S;?Jﬁ)\llzrlg:g 24 mm Opal/whashin (or , :Cekret 24Pk

Shorthand Note Book Lucky 100-Pages

86. (Imported Paper) (or equivalent) Each | 500-Nos.

87 Tab_le Set Rexine Kaligon No. 5 (or Per 6-Set
equivalent) Set

88, Tab_le Set Leather Kaligon No. 04 (or Per 6-Set
equivalent) Set

89 Table Diary calendar year 2027 Each | 30-Nos.

(Friend) (or equivalent)

90. | Tape Dispenser (Large) (for 2” tape) Each | 06-Nos.

Tag 6” (50 No. in a Bundle) colorful Per i
O pest quality Bundle[200-Bundle
Tag 12” (50 No. in a Bundle) colorful Per i
92| pest quality Bundle|200-Bundle
93 Thumb Pin (Drawing Pins) Eony Brand | Per 50-Pkt
"| (100 in a Packet) (or equivalent) Packet '
94.| Thread Roll as per sample Each | 40-Nos.
Toner Black for Photocopier Machine
95 Cannon (NPG-54) (Original) BT 20-Ngg
Toner Black for Photocopier Machine
% Cannon (NPG-53) (Original) ST os:
Water Damper (Sponge, model no. ]
o SNWD721) (or equivalent) LTy 39 Nos,
98.| Blank PVC Cards size 5.5cmx8.5¢cm Each h%(;o'
99 Plastic Card Jackets/Pouches with Each 1000-
"| ribbons/ Dori (0.75” width of ribbon) Nos.

Note: The Procuring Agency reserves the right at the time of contract award to increase or
decrease, the quantity of items, without any change in unit price or other terms and conditions.

The bidders, before quoting rates of required items, shall examine and inspect the approved
samples of above stated items by visiting the Store Branch of this Court, during the Office Hours,
in order to ensure the quality of products to be quoted as well as to avoid any ambiguity.

Claim regarding specification shall be accepted only as per Brochure/Information issued by
Original Manufacturer. No refurbished items shall be accepted.

The Bidder must inspect the approved samples prior to submitting the tender.

Signature:

Name of Authorize Person:
Name of Firm & Full Address with Stamp:

Dated:
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Bid Form 5

Bank Accounts/VVendor Information of Firms
for Payment Process

Name:

Contact No:

Vendor No:

Address:
Islamabad/Rawalpindi:

Bank Name:

Branch Name/Bank Code

Account No.:

Swift Code:

IBAN No:

Currency of Account:

NTN No.

GST No:

Email Address:-

Signature of Bidder with Stamp
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BID FORM 7
CONTRACT/AGREEMENT

Special Conditions of Contract (SCC)
CONTRACT AGREEMENT (F.Y. 2026-27) BETWEEN ISLAMABAD HIGH COURT &

This deed of Contract Agreement (the “Contract”) is made and entered into on day of
2026/2027.

BETWEEN

The Islamabad High Court, Islamabad (hereinafter referred to as the “Procuring Agency or the
Procuring Agency”), which term shall include successors and assigns of the first Part.

AND
M/s having its registered
office at (hereinafter called the supplier) through
its owner namely NTN number, including in Active Tax
Payer List, Income Tax Number , GST Number ,

which term shall include successors and assigns of the Second Part.

(The Procuring Agency and the Supplier shall hereinafter individually be referred to as “the
Party” and collectively as “the Parties”).

Whereas, the Procuring Agency invited bids for procurement of Office Stationery on
Framework (Rate) contract basis under the Public Procurement Rules, 2004 in pursuance
whereof M/s being the authorized General Order
Supplier offered to supply the required items/goods:

And whereas, the Procuring Agency has accepted Bid by the Supplier for the Supply of items
and related services.

The payment would only be made after successful completion/supply of required items
according to the samples and specifications, through the AGPR, Islamabad.

And whereas, the Parties express their desire to enter into a Contract with the Procuring Agency
for the job fully described in this Contract.

NOW THIS DEED OF CONTRACT WITNESSES THE TERMS AND CONDITIONS AS
FOLLOWS:

1. That the Contract shall come into force immediately and shall remain valid until
or cancelled by the Procuring Agency.

2. The detail of price quoted by bidders as given in the Price
Schedule.
3. The Contract shall endure for a period of one year commencing on day of
2026.

4.  The contract is executed as per the Public Procurement Rules, 2004.
5.  The following documents shall be deemed to form and be read and construed as an
integral part of this Contract.
i. The price schedule submitted by the Bidder/Supplier (Clause 2 of this Contract).
ii. The schedule of requirements — Terms & Conditions (Annex-11)
iii. The Bids & its Clarifications
6. That the quality and quantity of the Office Stationery shall be as per sample and
specifications given by the Procuring Agency.
7. That the delivery of the items shall be made the Supplier at their own cost, management
and responsibility.
8.  That the Procuring Agency shall inspect the goods at the above mentioned address and
reserves the right to reject any goods if the Procuring Agency considers those to be
inferior quality to the approved samples.
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9. That the goods rejected by the Procuring Agency shall be replaced the Supplier and the
Supplier shall bear all risks/costs of the items/material rejected by the Procuring Agency.

10. That the Procuring Agency reserves the right to change the quantity of items if they feel
necessary during the validity of the Contract.

11. That the Supplier shall indemnify the Procuring Agency in respect of all claims,
damages, commendation or expenses payable in consequences of any injury of accident
caused by them i.e. the Supplier.

12. That all other applicable Taxes (GST/duties etc.) and cost of transportation, or any other
incidental charges, if required in connection of the delivery of items/goods shall be borne
by the Supplier.

13. The Supplier hereby declared that it has not obtained or inducted the procurement of any
contract, right interest, privilege or other obligation or benefit from Government or any
administrative subdivision or agency there of or any other entity owned or controlled by
it Government through any corrupt/collusive business practice.

14. Receipt of incomplete supplies or delay in services will render the supply order liable to
be levied with liquidated damages and 0.25% of the amount will be deducted from the
number of days.

15. That the terms of this Contract Agreement shall be governed by the Laws of Islamic
Republic of Pakistan and the Courts of Pakistan shall have exclusive jurisdiction.

16. Any amendment subsequent to this purchase order which have been mutually agreed
shall only be in writing and shall be deemed as a part of this purchase order.

17. If any dispute whatsoever, shall arise between the parties in connection with or arising
out of the purchase order, the parties shall made every attempt to resolve the same
amicably.

18. The supplier warrants that he has the requisite skill, personnel and authorization for the
supply of Goods and that the Goods and all material incorporated therein shall be fit for
the purpose for which they are to be used and shall be free from all defects. All
Goods/Items to be supplied shall be new and unused.

19. The Procuring Agency shall disqualify a Supplier or Contractor if it finds, at any time,
who either consistently fail to provide satisfactory performances or are found to be
indulging in corrupt or fraudulent practices.

20. The Procuring Agency has the right to cancel the contract and forfeit the bid/performance
security presented, in case of supply sub-standard items or other then the specifications or
unsatisfactory performance.

21. The once successful bidders who are issued with the work order after offer and
acceptance, intends to retract/retreat from the promise to supply, on any pleas, at any
time, their bid/ performance security would be forfeited and the firm would be
blacklisted.

IN WITNESS WHEREOF, the Parties hereto have caused this Contract to be executed by its
duly authorized representatives as of the day and year first above written.

Signed for and on behalf of Supplier Signed for and on behalf of Procuring Agency
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General Conditions of Contract (GCC)

1. Standards.

1.1  The goods supplied under this contract shall conform to the standards mentioned
in the technical requirements and approved samples.

1.2 In consideration of the payments to be made by the Procuring Agency to the
Supplier as hereinafter mentioned, the Supplier hereby covenants with the
Procuring Agency to provide the Goods and Services and to remedy defects
therein in conformity in all respects with the provisions of this Contract.

1.3 If the Supplier provide substandard item and fail to provide the fresh supply, the
payment of risk purchase (which will be purchased by the Procuring Agency,) the
price difference shall be paid by the Supplier.

1.4 In case of supply of substandard product the cost associated with
disposal/destruction or associated handling shall be borne by the Supplier i.e.
removal from procuring Agency’s premises, burning, dumping, or incineration.

2. Use of Contract

2.1  The Supplier shall not, without the Procuring Agency’s prior written consent,
disclose the Contract, or any provision thereof, or any specification, plan,
drawing, pattern, sample, or information furnished by or on behalf of the
Procuring Agency in connection therewith, to any person other than a person
employed by the supplier in the performance of the Contract. Disclosure to any
such employed person shall be made in confidence and shall extend only as far as
may be necessary for purposes of such performance.

2.2 The Supplier shall not, without the Procuring Agency’s prior written consent,
make use of any document or information enumerated in GCC Clause 2.1 except
for purposes of performing the Contract.

2.3 Any document, other than the Contract itself, enumerated in GCC Clause 2.1 shall
remain the property of the Procuring Agency and shall be returned (all copies) to
the Procuring Agency on completion of the Supplier’s performance under the
Contract if so required by the Procuring Agency.

24 The Supplier shall permit the Procuring Agency to inspect the Supplier’s accounts
and records relating to the performance of the Supplier.

3. Samples
3.1  The Bidder must inspect the approved samples prior to submitting the tender.

4. Ensuring Storage Arrangements

4.1  To ensure storage arrangements for the intended supplies, the Supplier shall
inform the Procuring Agency at least One (01) week in advance. However, in case
no space is available at the Procuring Agency’s premises at the time of supply, the
Procuring Agency shall, at least 02 days prior to such situation, shall inform the
Supplier, in writing, of the possible time frame of availability of space by which
the supplies can be made. In case the Supplier abides by the given time frame it
shall not be penalized for delay.

5. Inspections and Tests

5.1  The Procuring Agency or its representative shall have the right to inspect and/or
to test the goods in accordance with the procedure given in the SCC to confirm
their conformity to the Contract specifications at no extra cost to the Procuring
Agency.

5.2  All costs associated with testing shall be borne by the Supplier.

5.3  The Procuring Agency’s right to inspect, test and, where necessary, reject the
goods after the goods either at Supplier’s premises or upon arrival at Procuring
Agency’s destinations shall in no way be limited or waived by reason of the goods
having previously been inspected, tested, and passed by the Procuring Agency or
its representative prior to the goods delivery from the point of Supply or
manufacturing.
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5.4 Nothing in GCC Clause 5 shall in any way release the Supplier from any warranty
or other obligations under this Contract.

6. Delivery and Documents
6.1  The Supplier in accordance with the terms and manner specified in the Schedule
of Requirements shall make delivery of the Goods.
6.2  The Supplier shall furnish all necessary documentation necessary for completion
of the delivery, at the time of delivery and in the manner prescribed.
6.3  The goods supplied under the Contract shall be Delivered Duty Paid (DDP) under
which risk is transferred to the buyer after the Goods having been delivered;
7. Insurance

7.1  The supplier shall be solely responsible for insurance of the Goods subject to the
contract.

8. Transportation
8.1  The Supplier shall arrange such transportation of the goods as is required to
prevent their damage or deterioration during transit to their final destination and
in accordance with the terms and manner prescribed in the Schedule of
Requirement.
8.2  All costs associated with the transportation of the goods subject to this contract
shall be borne by the Supplier.
9. Warranty.
9.1  All goods subject to this contract shall be accompanied by the necessary warranty
in the manner prescribed in the certificate.
9.2  The Procuring Agency shall promptly notify the Supplier in writing or any claims
arising under this warranty.

10. Payment.

10.1 The Procuring Agency shall make payments to the Supplier in accordance with
the conditions set forth in the Payment Schedule agreed and annexed to this
contract.

10.2  The currency of payment shall be Pakistan Rupee.

11. Prices.

11.1 Prices charged by the Supplier for goods delivered under the Contract shall not
vary from the prices quoted by the Supplier in its bid and shall remain the same
till the expiry of the contract unless the Parties to this contract mutually agree to
vary the prices.

12. Contract Amendments.
12.1  No variation in or modification of the terms of the Contract shall be made except
by written amendment signed by the Parties.

13. Assignment.
13.1  The Supplier shall not assign, in whole or in part, its obligations to perform under
this Contract, except with the Procuring Agency’s prior written consent.

14. Subcontracts
14.1 The Supplier shall not be allowed to sublet and award subcontracts under this
Contract.

15. Delays in the Supplier’s Performance
15.1 Delivery of the goods shall be made by the Supplier in accordance with the time
schedule prescribed by the Procuring Agency in the Schedule of Requirements.
15.2 If at any time during performance of the Contract, the Supplier encounters
conditions impeding timely delivery of the goods; the Supplier shall promptly
notify the Procuring Agency in writing of the fact of the delay, its likely duration
and its cause (s). As soon as practicable after receipt of the Supplier’s notice, the
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Procuring Agency shall evaluate the situation and may at its discretion extend the
Supplier’s time for performance, with or without liquidated damages, in which
case the extension shall be ratified by the Parties by an amendment to the
Contract.

15.3 A delay by the Supplier in the performance of its delivery obligations shall render
the Supplier liable to the imposition of liquidated damages, unless the parties to
this contract mutually agree for extension of time.

16. Termination for Default
16.1 The Procuring Agency, without prejudice to any other remedy for breach of
Contract, by written notice of default sent to the Supplier, may terminate this
Contract in whole or in part:
@) If the Supplier fails to deliver any or all installments of the goods
within the period(s) specified in the Contract and subsequent purchase
order, or within any extension thereof granted by the Procuring Agency; or
(b) If the Supplier fails to perform any other obligation(s) under the
Contract.
(© If the Supplier, in the judgment of the Procuring Agency has
engaged in corrupt or fraudulent practices in competing for or in executing
the Contract.
For the purpose of this clause Corrupt and fraudulent practices means:
The offering, giving, receiving, or soliciting of anything of value to
influence the action of a public official or the supplier or
contractor in the procurement process or in contract execution to
the detriment of the Procuring agencies; or misrepresentation of
facts in order to influence a procurement process or the execution
of a contract, collusive practices among bidder (Prior to or after
bid submission) designed to establish bid prices at artificial, non-
competitive levels and to deprive the Procuring agencies of the
benefits of free and open competition and any request for, or
solicitation of anything of value by any public official in the course
of the exercise of his duty”

17. Force Majeure

17.1 Notwithstanding the provisions of GCC Clauses 15 and 16, the Supplier shall not
be liable for forfeiture of its Performance Guaranty, or termination/ blacklisting of
default if and to the extent that it’s delay in performance or other failure to
perform its obligation under the Contract is the result of an event of Force
Majeure. For the purposes of this clause Force Majeure means an act of God or an
event beyond the control of the Supplier and not involving the Supplier’s fault or
negligence directly or indirectly purporting to miss-planning, mismanagement
and/or lack of foresight to handle the situation. Such events may include but are
not restricted to acts of the Procuring Agency in its sovereign capacity, wars or
revolution, fires, floods, earthquakes, strikes, epidemics, quarantine restrictions
and freight embargoes.

17.2 If a Force Majeure situation arises, the Supplier shall promptly notify the
Procuring Agency in writing with sufficient and valid evidence of such condition
and the cause thereof. The Procuring Agency shall examine the merits of the case
and all reasonable alternative mans for completion of purchase order under the
Contract and inform the Supplier of its findings promptly.

17.3  Unless Procuring Agency informs the Supplier in writing of its agreement on the
application of force majeure, the Supplier shall continue to perform its obligations
under the Contract as far as is reasonably practical and shall seek reasonable
alternative means for performance not prevented by the Force Majeure event.

18. Termination for Insolvency
18.1 The Procuring Agency may at any time terminate the Contract by giving written
notice of one month time to the Supplier if the Supplier becomes bankrupt or
otherwise insolvent. In this event, termination shall be without compensation to
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the Supplier, provided that such termination shall not prejudice or affect any right
of action or remedy which has accrued or shall accrue thereafter to the Parties.

19. Arbitration and Resolution of Disputes

19.1 The Procuring Agency and the Supplier shall make every effort to resolve
amicably by direct informal negotiation any disagreement or dispute arising
between them under or in connection with the Contract.

19.2 If, after thirty (30) days from the commencement of such informal negotiations,
the Procuring Agency and the Supplier have been unable to resolve amicably a
Contract dispute, either party may require that the dispute be referred to the
Arbitrator for resolution through arbitration.

19.3 In case of any dispute concerning the interpretation and/or application of this
Contract shall be settled through arbitration under the Arbitration Act of 1940 (As
amended from time to time).

20. Applicable Law
20.1 This Contract shall be governed by the Laws of Pakistan and the courts of
Pakistan shall have exclusive jurisdiction.

21. Notices
21.1  Any Notice given by one party to the other pursuant to this Contract shall be sent
to the other party in writing and on the others address specified in SCC.
21.2 A notice shall be effective when delivered or on the notice’s effective date,
whichever is later.
22. Taxation
22.1  All taxation, whether International, Federal, Provincial or local, shall be borne by
the Supplier.

*khkkkkhkhhkkkkk
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Bid Form 8
UNDERTAKING

I have read the terms and conditions regarding “Tender” dated

, | hereby undertake to abide by these terms & conditions in letter and

spirit.
Enclosed Call Deposit No. Dated: of
Rs. Bank & Branch Name

Signature:

Name of Authorize Person:

Name of Firm & Full Address with Stamp:

Dated:
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Bid Form 9

CERTIFICATE OF GUARANTEE/WARRANTY

This is to certify that bidder/Contractor
guarantees that all items supplied under this Bid are free from defects in material and

workmanship.

2. The Guarantee/Warranty is valid for a period of one year or commencing from the date of

successful delivery of the items.

3. During the Guarantee/Warranty period, the bidder/contractor agrees to replace or repair

any defective items at no additional cost to the Procuring Agency (IHC).
4. Replacement or repair will be carried out at the discretion of the Procuring Agency.

5. This Guarantee/Warranty does not cover damages caused by misuse, negligence,

accident, or unauthorized alterations.

We affirm our commitment to providing quality products and stand behind our services with this

Guarantee/Warranty.

Signature:

Name of Authorize Person:

Name of Firm & Full Address with Stamp:

Dated:
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Bid Form 10

PRICE REASONABILITY CERTIFICATE

We certify that the prices quoted in the Bid are fair, reasonable and in accordance with
market standards as well as prices do not exceed the prices charged to other Government
Departments for similar supplies made in recent past.

We undertake that if it is found at any stage that same or similar items/goods/articles
were supplied by us to any other Government Department at a lower price during, then the
following rights will be available with the Procuring Agency, which can be exercised at the
option of the buyer (i.e. the Procuring Agency) as a remedial measure: either any one of the

available rights or any combination thereof.

)] Demand refunds for the price difference.

i) Cancel the current purchase order.

i) Debar us from participating in future tenders.
1v) Initiate legal action for any discrepancies.

Signature:

Name of Authorize Person:

Name of Firm with Stamp:

Dated:
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Past Experience / Contracts

Contracts over [insert amount] during the last three years:

Procuring Agency

Value

Year

Goods/Services Supplied

Country of
Destination
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Historical Contract Non-Performance, and Pending Litigation
and Litigation History

[The following table shall be filled in for the Applicant and for each member of a Joint
Venture]

Applicant’s Name: [insert full name]

Date: [insert day, month, year]

Joint Venture Member Name: [insert full name]

IFP No. and title: [insert IFP number and title]

Page [insert page number] of [insert total number] pages

[0 Not debarred due to deviation from commitment of Bid Securing Declaration-[] Not
debarred due to non-performance

Year Non- Contract Identification Total Contract
performed Amount (current
portion of value, currency,

contract exchange rate
and PKR
equivalent)

[insert  |[insert amount |Contract Identification: [indicate complete contract |[insert amount]
vear| and percentage]| name/ number, and any other identification]

Name of Procuring Agency: [insert full name]

Address of Procuring Agency: [insert
street/city/country]

Reason(s) for nonperformance: [indicate main
reason(s)]

Pending Litigation, in accordance with Section III, Qualification Criteria and Requirements

O Pending litigation in accordance with Section III, Qualification Criteria and Requirements, Sub-
Factor 2.3 as indicated below.

Year of Amount in Contract Identification Total Contract
dispute dispute Amount
(currency) (currency), BS$
PKR Equivalent
(exchange rate)

e-Pak Acquisition and Disposal System (EPADS) generated document | © 2026 Page 151 of 155



[insert [insert amount] Contract Identification: [indicate [insert amount]
vear] complete contract name, number, and
any other identification]
Name of Procuring Agency: [insert full
name]
Address of Procuring Agency: /insert
street/city/country]
Matter in dispute: [indicate main issues
in dispute]
Party who initiated the dispute: [indicate
“Procuring Agency’ or “Supplier”]
Status of dispute: [Indicate if it is being
treated by the Adjudicator, under
Arbitration or being dealt with by the
Judiciary]
O No consistent history of court/arbitral award decisions in accordance with Section III,
Qualification Criteria and Requirements, Sub-Factor 2.4.
O Consistent history of court/arbitral award decisions in accordance with Section III, Qualification
Criteria and Requirements, Sub-Factor 2.4 as indicated below.
Year of Outcome as Contract Identification Total Contract
award percentage of Net Amount
Worth (currency), PKR
Equivalent
(exchange rate)
[insert [insert Contract Identification: [indicate [insert amount]
year] percentage] complete contract name, number, and

any other identification]

Name of Procuring Agency: [insert full
name]

Address of Procuring Agency: [insert
street/city/country]

Matter in dispute: [indicate main issues
in dispute]

Party who initiated the dispute: [indicate
“Procuring Agency” or “Supplier’’]
Court/ arbitral award decision: [Indicate
if the award decision was against the
Applicant or any member of a joint
venture.]y]
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Current Contract Commitments / Works in Progress

Bidders and each member to a JV should provide information on their current commitments on all contracts that have been awarded, or for which a letter
of intent or acceptance has been received, or for contracts approaching completion, but for which an unqualified, full completion certificate has yet to be

issued.

Current Contract Commitments

. Average Monthly
Value of Estimated
Employer’s . . Invoicing Over Last Six

No. [ Name of Contract Contact Address, Tel, Fax Outstifiding Worky Clgngfetiog Months

Date

[Current Eq. PKR] [Eq. PKR/month)]

1
2
3
4
5
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Financial Situation and Performance

[The following table shall be filled in for the Applicant and for each member of a Joint Venture]

Applicant’s Name: [insert full name]

Date: [insert day, month, year]

Joint Venture Member Name: [insert full name]

IFP No. and title: /insert I[FP number and title]

Page [insert page number] of [insert total number| pages

1. Financial data
Type of Financial information Historic information for previous /[insert number] years,

in [insert in words]
(currency) (amount in currency, currency, exchange rate*, PKR
equivalent)

Year 1 Year 2 Year3

Statement of Financial Position (Information from Balance Sheet)

Total Assets (TA)

Total Liabilities (TL)

Total Equity/Net Worth (NW)

Current Assets (CA)

Current Liabilities (CL)

Working Capital (WC)

Information from Income Statement

Total Revenue (TR)

Profits Before Taxes (PBT)

Cash Flow Information

Cash Flow from Operating
Activities

* Refer ITA 14 for the exchange rate

3. Financial documents
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The Applicant and in case of JV, members of JV shall provide copies of financial statements for
[number] years pursuant Section III, Qualifications Criteria and Requirements. The financial
statements shall:

(a) reflect the financial situation of the Applicant or in case of JV member, and not an
affiliated entity (such as parent company or group member).

(b) be independently audited or certified in accordance with local legislation.
(c) be complete, including all notes to the financial statements.
(d) correspond to accounting periods already completed and audited.

O Attached are copies of financial statements' for the /number] years required above; and
complying with the requirements.

UIf the most recent set of financial statements is for a period earlier than 12 months from the date of Application,
the reason for this should be justified.
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